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Instructions on how to receive and send files to MnDOT using
Managed File Transfer Workspace

1. How to get an account in MFT Workspace
2. How to receive and download file(s) from State Aid
3. How to send files to State Aid

To start you’ll need to request an account. Please send a request to your State Aid
contact you want to receive/send files to (District, CO, or Bridge).

1. How to get an account in MFT Workspace

1) To request access to Managed File Transfer (MFT) Workspace, contact your State Aid contact (District,
CO, or Bridge) you want to receive/send files to.
2) You will then receive an email invitation with a secure link to create an account.

Waorkspace Invitation Inba 3 & B

MNDOT MFT Server <MF TAfminf@siate mn us»> 138 PM (0 minwtes ago) -

Hello mask 1 famsal com

ADVShre1Sha has shared the following Workspace: Test MFT Flle Transfer.

Piaase usa the lollowng URL to accass this Workspace

This 15 a State of Minnesata computer resource. Unauthorized access or misuse of this resource may result in discipline, civil penalties and'or criminal penaties in
accordance with applicabla policies, [abor agreements and siate of federal stalules This compuler reSOUIce s moniored as Necessary 10 ansura its proper use, availabiity
integrity and security. Users have no explicit or implied expeclation of privacy. By proceeding past this and continuing o use this compuler resource, you agree 1o these lerms
and conditions of use

hX

This mailbox is not monitored, please do not reply

Piaase work with your MNDOT contact parsan if you are having ssues gatting connected to tha ink balow

hitps #/mit dof state mn ys 443EFTClientiument'Register himi?directio=/4register/3{80ei31-8d46-474d-ab0%-40d60b4 1afco/abumask] @gmail. com

3) Create an account.
NOTE: password must contain a minimum of 8 characters.

globalscape

sCurely connocted’

Join Workspace with new account Already have an account?
Usernamae: Invvitation Emall:

shailee shrestha@state mnus. shailee shrestha@state mnus

Password: Username:

Password Confirmation: Password:

JOIN WITH SMARTCARD
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globalscape

securely connected

Account created

Please check your email for verification instructions. Your
Workspace invitation will be accepted once you log in.

4) Verification email is sent to the recipient with a secure link.

a. Select the secure link to verify the account.
5) Now you have an account in MFT Workspaces. This will enable you to receive and send files.
6) Only one account is needed to send/receive files with anyone in MnDOT.

2. How to receive and download files from State Aid

1) A State Aid person shares a folder and files with you. You will then receive an email with a secure link to
the files. Click on the link and log in.

& Reply 52 Reply All 53 Forward S5 1M

MNDOT MFT Server <mftadmin.dot@state.mn.us>
You've been added to a workspace

Hello saltirhelp.doti@state. mn.us,

Alyssa Rubenstrunk has shared the following Workspace: 003-004-005. Folder name

Please use the following URL to access this Workspace:

This is a State of Minnesota computer resource. Unauthorized access or misuse of this resource
may result in discipline, civil penalties and/or criminal penalties in accordance with applicable
policies, labor agreements and state or federal statutes. This computer resource is monitored as
necessary to ensure its proper use, availability, integrity and security. Users have no explicit or
implied expectation of privacy. By proceeding past this and continuing to use this computer
resource, you agree to these terms and conditions of use.

Link to folder

This mailbox is not monitored, please do not reply.

Please work with your MNDOT contact person if you argaving issues getting connected to the
link below.

hittps:/Imft.dot.state. mn.us: 443/003-004-005%20{ AD.Rube | Alv)/ 7pid=f8 1 0b7 | e-e044-dfed-

9d58-cf3bd974a137

2) Once you are logged in, the folder will be displayed on the left side under “Shared with Me.”

Web Transfer Client

Yerilter Cc New Folder Upload
My Fil .
B My Files My Files
I8 Shared with Me h
D Name 4 Size Date
(M| B 002-003-004 2020-04-30T10:00:09.000Z
O B SALT - test folder 2020-07-06T15:10:43.000Z
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3) To download files, select the folder and files. Then select the “Download files” icon to save.

* Web Transfer Client

|

YFilter c
|ttt Shared with Me
I8 Shared with Me
D Name 1 Size Date
D B 001-002-003 (AD.RubelAly) 2020-02-05T17:38:22.000Z
D B 003-004-005 (AD_Rube‘IA\y) 2020-07-06T15:40:11.000Z
L5 .
i | Web Transfer Client
Y Filter c ! Download ,‘ Rename B Move i Delete
My Fil .
B My Fils Shared with N\T > 003-004-005 (AD.RubelAly)
I3 Shared with Me
ﬁ Name 4 Size Date
n sample-document.docx 11.09 KB 2020-07-06T15:40:11.000Z

3. How to send file(s) to State Aid

You will only be able to upload files to folders that have been shared with you.

1) Go to https://mft.dot.state.mn.us/ and log in.
2) Under “Shared with Me” select the folder you want to upload the files to.

NOTE: you can only upload files to folders that are under “Shared with Me.” If you don’t see a folder,
reach out to your State Aid contact (District, CO, or Bridge).

h | Web Transfer Client

Y Filter C New Folder Upload
My Fil .
B My Files
I8 Shared with Me h
D Name Size Date
O @ 002-003-004 2020-04-30T10:00:09.000Z
O B SALT - test folder 2020-07-06T15:10:43.000Z

Instructions on how to receive and send files with MnDOT using Managed File Transfer Workspace 3


https://mft.dot.state.mn.us/

3) Upload files.
A. Select the “File Upload” icons to upload files
NOTE: you may also use the “Folder Upload” and “New Folder” methods.

h | Web Transfer Client

YFilter C New Folder Uplead h
—
My Fil .
|yl Shared with Me > 003-004-005 (AD.RubelAly)
B Shared with Me
D Name 4 Size Date
O ‘ sample-document.docx 11.09 KB 2020-07-06T15:40:11.000Z
B. Loaded documents will be displayed.
* .
2 Web Transfer Client
Y Filter c New Folder Upload
B My Fies Shared with Me > 003-004-005 (AD.RubelAly)
3 Shared with Me
D Name 1 Size Date
D n sample-document.docx 1.09 KB 2020-07-06T15:40:11.000Z
O ‘ sample-spreadsheet.xlsx 7.49 KB 2020-07-06T19:49:46.000Z

4) The State Aid contact will then receive an email notifying them of the uploaded documents.

L'—_'(_{&ea y 2 Reply All (5 Forward 5 IM

Maon 7/8/2020 2:37 PM
MNDQOT MFT Server <mftadmin.dot@state.mn.us>

File Action Notification

To B

003-004-005: sample-spreadsheet.xlsx was uploaded by saltirhelp.dot@state.mn.us from 151.111.215.168
on 7/6/2020 at 2:57:19 PM. You can log in at htips://mft.dot.state.mn.us/ to access.

Special notes -

e Content expires in 90 days
e [f using Chrome, you must clear out your filter to view folder content.

e Sometimes the email invite might get sent to junk or spam email folder
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