Utility Coordination Scope of Services Template

December 5, 2008

X.0
Utilities

Utilities Definition:

For the purpose of this agreement "utility facilities" means and includes all privately, publicly, or cooperatively owned communication lines and facilities; and any system, lines, or facilities for the distribution or transmission of electrical energy, gasoline, oil, gas, water, steam, or for the exclusive collection of sewage.  

Tasks:
X.1 The Contractor will participate in all steps of the Mn/DOT utility coordination process and will coordinate the project development with all utility owners that may be affected by the project. Utility coordination generally includes resolving and mitigating all utility conflicts.  Specific utility coordination activities must be handled in compliance with the Mn/DOT Utilities Manual and as outlined in the consultant information packet, both which can be found at Mn/DOT’s website www.dot.state.mn.us/utility/. 
X.2 The time frame for completion of the steps in the utility coordination process is to be determined by the Contractor in coordination with the Mn/DOT project manager.

X.3 The utility coordination services set forth herein must be performed by individuals trained to execute the coordination process according to the Mn/DOT Utilities Manual.
X.4 The Contractor will identify all utility owners and facilities affected by the project.  The Contractor will:

a. Survey all overhead and underground utility facilities (if survey is included in the contract - if not “The Contractor will utilize the utility survey as provided by Mn/DOT”); and

b. Contact Gopher State One Call (GSOC) and request underground utility information through field markings or utility records.  The Contractor will inform the Mn/DOT Project Manager of any lack of response from a utility owner and request that Mn/DOT send the Utility Identification letter to such owner; and

c. Utilize other sources of information, such as the Mn/DOT historical permit database, as deemed necessary to gather information on affected utility owners and facilities; and

d. Conduct a field review of visible utility facilities to check what is shown on the project plans and make any corrections as needed.

X.5 The Contractor will submit any utility easement information, or other documentation of reimbursement eligibility gathered from utility owners, to Mn/DOT.

X.6 The Contractor will schedule and conduct all utility coordination meetings as necessary to properly coordinate the project development with the affected utility owners and Mn/DOT staff.  At a minimum for projects involving excavation, the Contractor will schedule and conduct the “Utility Design Meeting” as described in the Mn/DOT Utilities Manual.  As further described in the Mn/DOT Utilities Manual, the Contractor will also schedule and conduct the “Utility Information Meeting,” “Utility Design Change Meeting” and such other utility meetings as necessary and appropriate.  The purpose of these meetings is to, at a minimum, identify conflicts, develop utility relocation schemes, discuss possible design modifications, review schedule of construction activities, and develop and coordinate utility activity schedules. The Contractor will distribute project plans and meeting invitations to the affected utility owners and the appropriate Mn/DOT offices two to three weeks in advance of each meeting. The Contractor will prepare and distribute meeting minutes within two weeks of a meeting and will track that all action items from these meetings are addressed properly and in a manner consistent with the project schedule.
X.7 The Contractor will design the project to avoid and/or minimize conflicts with utility facilities where reasonable, economically feasible, and consistent with the overall scope of work for the project. In seeking to avoid or minimize conflicts, the Contractor will, at a minimum, review and utilize all available utility data, whether obtained directly by the Contractor or provided by another source such as a separate Contractor providing Subsurface Utility Engineering (SUE) services. At Mn/DOT’s request, the Contractor will review design alternatives and present to Mn/DOT any impacts to the project budget or schedule so Mn/DOT can make an informed decision on whether to pursue an alternative or not.
X.8 In accordance with Step 6 in the Mn/DOT Utilities Manual, when highway design has advanced to a state where the effect on in-place utilities can be determined and the facilitation of timely utility relocations is appropriate, the Contractor will request each utility owner to submit utility relocation plans, schedules, and itemized estimates (for reimbursable relocations) to Mn/DOT.  The Contractor will furnish each utility owner with a Mn/DOT permit application and a set of project plans showing the in-place utilities and utility tabulations that summarize recommendations for the protection, relocation, adjustment, and removal of utility facilities as may be necessary.  The Contractor is responsible for determining all utility conflict points and the recommendations to resolve the noted conflicts.
X.9 The Contractor will review all utility relocations plans and schedules for compatibility with both the proposed project construction and any other utility owners’ relocations. The Contractor will advise Mn/DOT of either concurrence with such plans and schedules or any issues that need to be addressed. The Contractor will review and verify written statements of “no conflict” or “no involvement” when a utility owner determines that its facilities will not be affected by the project.
X.10 If the project involves excavation (as defined by Minnesota Statutes §216D.01, subdivision 5) the Contractor will contact Gopher State One Call (GSOC) and verify the in-place utility information in the project plans no more than 90 days prior to submission of final plans to Mn/DOT. The Contractor will send a “Utility Verification Letter” to each utility owner identified through GSOC.  If additional utility owners or facilities are discovered, the Contractor will perform utility coordination for those facilities as required by the Mn/DOT Utilities Manual.
X.11 (This is for projects with in-place utility facilities that will be affected.  For projects that do not affect utilities refer to Step 13 of the Mn/DOT Utilities Manual for plan requirements of utility information.) The Contractor will depict in-place utility facilities on the project plans.  The plans must show as much information as possible and practicable.  At a minimum, the plans must include utility information as follows:
a. A list of utility owners with utility facilities within the entire project limits.
b. For each area of excavation where in-place utility facilities will be affected, provide a plan view(s) of all in-place utility facilities, identifying all utility facilities and the size and type of each facility, and showing existing and proposed right of way.  Identify overhead or buried power lines as either transmission or distribution and show the voltage of all power lines 15kV or more.
c. For each area of excavation where in-place utility facilities will be affected, the Contractor will include tabulations of all in-place utility facilities.  The tabulations must show the general location (indicated by station and offset from the roadway alignment described in the plans and/or coordinates), the utility owner, the size and type of facility, and the effect (adjust, remove, relocate, or leave as is).  
d. General utility locations and existing and proposed right of way must be shown on the cross sections if cross sections are a part of the project plans.
e. The quality level for depiction of underground utility facilities, as defined in CI/ASCE 38-02 Standard Guideline for the Collection and Depiction of Existing Subsurface Utility Data, must be noted on the project plans and utility tabulations. Explanations of the four quality levels can be found in Appendix C of the Utilities Manual.
f. Where pipelines are present, a note must be included in the project plans, such as “WARNING: Petroleum Products Pipeline.”
X.12 The Contractor will write utility special provisions to be included in Mn/DOT’s construction contract documents. These special provisions will supplement what is indicated on the utility tabulation sheets, describing in more detail the utility relocations and corresponding schedules, utility owner contact information, any work items that the construction contractor must perform prior to utility relocations, any pre-work activity of the utility owners, and any restrictions or contingencies while working around the utility facilities.  These special provisions are to indicate which utility work is to be done prior to the start of construction and which utility work is to be concurrent with construction. The Contractor will submit these with the other final plan and contract documents that are a part of this contract.
X.13 The Contractor will document all relevant correspondence with each utility owner and provide copies to Mn/DOT.
X.14 The Contractor will recommend, and work with the State to establish, completion dates for utility relocation work that provide reasonable deadlines for utility owner compliance with “Notice and Order” requirements. 
X.15 The Contractor will follow-up with utility owners as needed to address utility issues or a lack of response and will seek Mn/DOT’s advice and/or assistance in dealing with an uncooperative utility owner.
X.16 The Contractor will include updates of utility coordination in project progress reports that are required as part of this Contract.
X.17 During the bid or proposal solicitation period, the Contractor will prepare and provide plan interpretation and information to the State’s construction project engineer as necessary in order to provide a comprehensive understanding of the project. The Contractor will refer any questions from potential bidders or proposers to the State’s construction project engineer. The Contractor will attend the preconstruction meeting and provide any requested information on utility coordination that occurred during project development.
X.18 During construction, the Contractor will be available for questions and to assist Mn/DOT Construction, as directed, if design changes are necessary due to utility issues.
Items Provided by State:

1. The Utility Agreements and Permits Unit will prepare any Utility Agreements, Notice and Orders, and permits and send them to the affected utility owners.
2. A list of utility owner contact information, standard letters to be used, the Mn/DOT Utilities Manual, right of way maps/historical permit database and other related information can be found on Mn/DOT’s website www.dot.state.mn.us/utility/.
3. A designated representative will be available for advice and in matters where Mn/DOT authority is needed, such as assisting with uncooperative utility owners.

4. A Mn/DOT representative will attend utility coordination meetings.

5. Mn/DOT will provide decisions on any project design changes resulting from utility coordination based on information supplied from the Contractor. 

6. Subsurface Utility Engineering (SUE) information that is to be completed under a different State contract will be provided.  (Include only if applicable.)
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