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Office of Traffic, Safety and Technology
                               Office Phone: (651) 234
                                                                                           
1500 West County Road B2, Mail Stop 725  

 Fax: (651) 234-7370                          Roseville, MN  55113


August 5, 2010
To:

Prospective Mn/DOT P.T.O.E. Examination Registrants



Current PTOE Registration Holders

From:
Sue Groth



State Traffic Engineer

Subject: 
Professional Traffic Operations Engineer (PTOE) Certification, Re-Certification, and Mn/DOT Registration Procedures

NOTE: DEADLINE OF AUGUST 17TH, 2010 FOR REGISTRATION
Introduction
Mn/DOT is proud to announce that it is again co-sponsoring a PTOE refresher course and exam that will be offered this fall.  This will be the seventh time that this opportunity has come to Minnesota and Mn/DOT fully supports the PTOE certification.  As our roadways become stressed due to increases in volumes, and as ITS projects continue to be implemented, there will be increasing emphasis on traffic engineering operations.  It is important for Mn/DOT engineers to have the appropriate skills as they are called upon to manage and operate the transportation system so that we can move Toward Zero Deaths.
The private sector continues to gear up for this by certifying their engineers.  Mn/DOT must also ensure that we have PTOE certified professionals on staff.  Please consider this personal development opportunity that will certainly be very useful in your career at Mn/DOT.

Background

Currently, there are 2,340 certified Professional Traffic Operations Engineers, 83, in the state of Minnesota (including 22 Mn/DOT employees).  Certification as a PTOE is a powerful demonstration of requisite knowledge, skill and ability in the specialized application of traffic operations engineering.  The certification process requires that the holder be a licensed professional engineer and builds on and supports the practice of professional engineering registration.  It is a long-term investment in one’s professional career, one which can be presented with pride!
Requirements
To be admitted to the examination, the applicant must hold a valid license to practice civil, mechanical, electrical or general professional engineering.  The applicant must also have at least four years of professional practice in traffic operations engineering.

(Advanced education may be substituted for some of this experience.)
Refresher Course
A refresher course will be held at the Arden Hills Training Center on Wednesday September 8, 2010.  The course will last the entire day, and will be presented by Robert K. Seyfried, P.E., PTOE, who is the Director of the Transportation Engineering Division of the Northwestern University Center for Public Safety.  He will be using the Professional Traffic Operations Engineers Certification Program Refresher Course Handbook that was produced in 2002. 
(This refresher course provides seven Professional Development Hours.)

Exam

The PTOE certification examination will be offered in Alexandria, Apple Valley, Grand Marais, St. Cloud, Minneapolis, St. Louis Park and Mankato, Minnesota; weekdays (Monday through Friday) from October 1 to October 31, 2010.  Your specific examination site, day and time, will be established at least one month prior to the exam day desired; when your exam application is approved by the Transportation Professional Certification Board, Inc. (TPCB).

Costs
Mn.DOT will cover either the full cost of $625 for eligible candidates, $475 for those taking the refresher course and renewing their certificate or $200 for those who take the refresher course only.  (Meals are not included with the refresher course.)

A. Course Fee including:
· Refresher Course (NCITE members)


$200
· Application/Examination Fee



$150
· Certification Fee





$275 (for 3 years)
Total Course Fee:




$625

B. Course Fee including:
· Refresher Course (NCITE members)


$200

· Certification Renewal Fee




$275 (for 3 years)

Total Course Fee:




$475

C. Audit Fee including:





$200
· Total Audit Fee:





$200
Mn/DOT Registration Procedures

Please follow the procedures listed on the next page.

If you should have any questions, please contact Lou Ann Naatz at Mn/DOT Office of Traffic, Safety & Technology. Waters Edge Building, Mailstop 725; Lou Ann’s office phone number is (651) 234-7002 and Fax (651) 234-7370 or email louann.naatz@state.mn.us. 

Thank you.

Professional Traffic Operations Engineer (PTOE) Certification
Mn/DOT Registration Procedures

Mn/DOT Registration Procedures
Mn/DOT employees are to follow the procedures A, B or C listed below for the PTOE registration:

A. Course, Application & Exam (includes audit (cost = $625.00))
1. Fill out Enrollment Form for Refresher Course, note option=A..

2. Complete PTOE Certification Application Form including resume and other information ( http://www.tpcb.org/ptoe/certification_application.pdf )
3. Complete Mn/DOT’s Training/Conference Registration Form (requires Supervisor’s signature) and attach the Refresher Course Enrollment Form

(step 1) and Certification Application Form (step 2).

4. Submit all three forms (Enrollment Form for Refresher Course, Certification Application Form and Mn/DOT’s Training/Conference Registration Form) to your office EDS for processing and establishment of Purchase Order.  Please note: Vender #017973014-00 has been set up for NCITE (c/o JoNette Kuhnau) and NCITE Tax ID is #52-1332719.

5. EDS to send Purchase Order and forms (Enrollment Form for Refresher Course, Certification Application Form and Mn/DOT’s Training/Conference Registration Form) by Tuesday August 17, 2010 or earlier to:

Desiree Doud,

Mn/DOT MS 635
395 John Ireland Blvd

St. Paul, MN 55155
Phone: (651) 366-3030  Fax: (651) 215-3926 
E-mail: desiree.doud@state.mn.us
6. Desiree Doud to compile and send Mn/DOT enrollment forms to JoNette Kuhnau at NCITE.

7. JoNette Kuhnau to send registration confirmation and a request for Mn/DOT payment by submitting an NCITE invoice to the subject EDS Office.  (TPCB sends applicant exam info).
8. Upon receipt of registration confirmation and NCITE invoice, EDS Office to cut check payable to NCITE and mail Payment to JoNette Kuhnau.  (No EFTs/credit cards accepted)
9. EDS to contact Mn/DOT employee to confirm they have been registered for course & exam.

B. Course & Renewal (includes audit (cost = $475.00))
Fill out Enrollment Form for Refresher Course, note option=B.

1. Complete the PTOE Certification Renewal Form with PDH Table sent to you from TPCB. (you must contact TPCB directly for a renewal form if you need one for any reason at http://www.tpcb.org/ptoe/PTOERenewalForm.pdf ).
2. Complete Mn/DOT’s Training/Conference Registration Form (requires Supervisor’s signature) and attach the Refresher Course Enrollment Form 
(step 1) and Certification Renewal Form (step 2).

3. Submit all three forms (Enrollment Form for Refresher Course, Certification Renewal Form and Mn/DOT’s Training/Conference Registration Form) to your office EDS for processing and establishment of Purchase Order.  Please note: Vendor #017973014-00 has been set up for NCITE (c/o JoNette Kuhnau and NCITE Tax ID is #52-1332719.
4. EDS to send Purchase Order and forms (Enrollment Form for Refresher Course, Certification Renewal Form with PDH Table and Mn/DOT’s Training/Conference Registration Form) by Tuesday August 17, 2010 to Desiree Doud at above address.
5. Desiree Doud to compile and send Mn/DOT enrollment forms to JoNette Kuhnau at NCITE.  
6. JoNette Kuhnau at NCITE to send registration confirmation and a request for Mn/DOT payment by submitting an NCITE invoice to the subject EDS Office.
7. Upon receipt of registration confirmation and NCITE invoice, EDS Office to cut check payable to NCITE and mail payment to JoNette Kuhnau.  (No EFTs/credit cards accepted 
8. EDS to contact Mn/DOT employee to confirm they have been registered and renewal sent.
[Note: JoNette Kuhnau will submit required forms to Washington D.C. for options A&B.]

C. Course Audit Only  ( cost = $200.00)
Fill out Enrollment Form for Refresher Course, note option=C.

1. Complete Mn/DOT Training/Conference Registration Form (requires Supervisor’s signature) and attach the Refresher Course Enrollment Form from step 1.
2. Submit both forms (Enrollment Form for Refresher Course and Mn/DOT’s Training/Conference Registration Form) to your Office Employee Development Specialist (EDS) for processing and establishment of Purchase Order.  Please note:  Vender #017973014-00 has been set up for NCITE (c/o JoNette Kuhnau) and NCITE Tax ID is #52-1332719.
3. EDS to send Purchase Order and Forms (Enrollment Form for Refresher Course and Mn/DOT’s Training/Conference Registration Form) by Tuesday August 17, 2010 to Desiree Doud (see address above).
4. Desiree Doud to compile and send Mn/DOT enrollment forms to JoNette Kuhnau at NCITE.  
5. JoNette Kuhnau to send registration confirmation and a request for Mn/DOT payment by submitting an NCITE invoice to the subject EDS Office.
6. Upon receipt of registration confirmation and NCITE invoice, EDS Office to cut check payable to NCITE and mail payment to JoNette Kuhnau. (No EFTs/credit cards accepted).
7. EDS to contact Mn/DOT employee to confirm they have been registered for the course.
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