INSTRUCTIONS FOR THE COMPLETING STATE BOND GRANT AGREEMENTS FOR LOCAL ROAD IMPROVEMENT AND LOCAL BRIDGE REPLACEMENT PROGRAMS 
The following information should be inserted into the above referenced grant agreement at the specified locations.  

*
Enter the agreement number assigned in the bond funding letter in the upper right corner of the agreement.

*
Leave the effective date for the grant agreement on line 1 blank.

NOTE:
This date should not be inserted until the grant agreement is fully executed and the date on which the last party executed the grant agreement should be inserted by that entity.  The effective date does not need to be the same date as the date on which the grant agreement is executed by the parties and may be a different date.

* 
Insert the name, address and contact person for the recipient of the grant on the line 2.

* 
The Chart in line 3, allows an agency to process multiple bridges with one agreement.

Insert the name, old bridge number and, the SP or SAP number of the corresponding project that is the subject of the grant agreement in the left column for each bridge in the first column.

Insert the dollar amount of the corresponding project that is the subject of grant from the bid amount for eligible items (this should match the subtotal for the items to be paid with RBRP Grant Funds in Exhibit A for this bridge) in the second column.

Insert the matching dollar amount of the corresponding project that is the subject of the grant from the bid amount for non eligible items (this should match the subtotal for the items to be paid with Non-RBRP Grant Funds in Exhibit A for this bridge) in the third column.

Insert the date the corresponding project is expected to be completed (from Exhibit B for this bridge) in the fourth column.
* 
Complete exhibits A-F for each bridge covered by the agreement.
*
Insert any additional requirements that are specific and/or unique only to the project that is the subject of the grant agreement on line 6.  If there are no specific and/or unique project requirements then the word "NONE" should be inserted.

*
Insert the names and titles of all persons who will execute the grant agreement on behalf of the recipient of the grant in the signature block for the Public Entity on the bottom of page 3.

SEND 3 original copies of the agreement to Mn/DOT State Aid.  395 John Ireland Blvd., MS 500, St. Paul, MN  55155
· Once the grant agreement is completed the by the grantee it must be routed for contract numbers/signatures in the following manner: 
	1. To obtain a contract/agreement number call
	John Kellerman
	651-366-4867

	2. Obtain vendor approval signatures
	Public Entity 
	

	3. State encumbrance verification
	Patti Loken
	MS: 500

	4. Mn/DOT Approval
	Julie Skallman
	MS: 500

	5. Contract Management
	Jim Cownie/Lisa Ackerman
	MS: 130


INSTRUCTION FOR COMPLETION AND FILING OF DECLARATION

A Declaration in the form of the certification (Exhibit C) attached to the above reference grant agreement must be completed.  The following information should be inserted into the certification at the specified locations.

*
Insert the name of the County in which the project that is the subject of the grant agreement is located in the first paragraph in the declaration.

*
Leave the effective date blank, it will be filled in after it is executed at Mn/DOT.

*
A signature block for the recipient of the grant must be inserted at the end of the certification.

*
A notary’s acknowledgement, including the notary’s seal that acknowledges the signature of the recipient of the grant must be inserted at the end of the declaration.

The above referenced grant agreement does not need to be filed.  

Instructions for the Completion of Grant Agreement and
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Certification Under the Local Road Improvement Program
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