
Local Agency Completes Pay 

Request using SAAS Web 

Reporting – Federal Aid Agreement 

Payment Request

Local Agency Submits 

signed request with 

supporting backup 

documents to DSAE

DSAE approves, signs & 

forwards to State Aid 

(Lynnette Roshell) – If ER 

(Bill Meinholz)

State Aid approves, 

signs & forwards to 

State Aid Finance 

(Mohamed Farah)

State Aid Finance (Mohamed 

Farah) will make payment

State Aid Finance (Mohamed 

Farah) contacts State Aid to get 

correct documentation – Once 

received payment is made

Is the 
documentation 

correct?

    Yes

No

Agency Agreement Payment Requests & Emergency 

Restoration Work

 (Federal funds for FA, ROW, PE, CE, etc – also includes ER 

agreements)
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