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Introduction

There are many types of disasters; fire, flood, tornado, etc. There are several types of
disaster funding you may come in contact with if your county qualifies for disaster
funding. The most common ones are listed below.

e President’s Disaster Relief Fund
0 Managed by the Federal Emergency Management Agency
(FEMA)

e Emergency Relief (ER) funds
o0 Managed by MnDOT Office of Emergency Management with
assistance from the State Aid for Local Transportation (SALT)
through the Federal Highway Administration (FHWA)
e State Aid Disaster funds
0 Managed by SALT
e State Disaster Funds (Disaster Assistance Contingency Account, managed by
MN Homeland Security and Emergency Management HSEM)

https://dps.mn.gov/divisions/hsem/grants/Pages/default.aspx

If your county experiences a disaster event, it is likely to create some panic and chaos.
This guide is intended to give you an overview of issues you, as a highway accountant,
may be exposed to or be responsible for when dealing with the aftermath of a disaster
event.

Keep in mind

e Requirements may be different or change with each disaster so be sure to use the
most current procedures available.

e ltis crucial that you start tracking costs immediately if you think your county may
meet the threshold for disaster funding.

e Separate the emergency restoration work and debris removal costs from the
permanent work costs.

e Take pictures, measurements with GPS if possible, before, during and after repairs
have been made. It may be beneficial to include the site numbers on each photo.

¢ Do not wait for FEMA or FHWA to contact you.

e Do not wait for FEMA or FHWA forms which may not be available right away.

e Be aware, your county may be combined with other areas and declared a disaster
even if your county has experience less damage.

e FHWA, FEMA, State Disaster, State Aid Disaster are separate and distinctive
programs and have different qualifications and requirements.


https://dps.mn.gov/divisions/hsem/grants/Pages/default.aspx

Sources of Disaster Funds

There are various sources of disaster funds. Some of the most common funds are FEMA,
FHWA and State Disaster Funds. Your disaster may qualify for one or more of these
funding sources based on the classification of the roadway that is damaged and the type
of damage.

Be aware thresholds and criteria for each source of disaster funding is different and rules
may change from disaster to disaster. The most current information is available from the
various websites. Talk to your District State Aid Engineers (DSAE) regarding funding
availability and applicability.

ER Funds (FHWA)

FHWA funds are managed by the MnDOT Office of Emergency Management through
the Federal Highway Administration (FHWA). Assistance is provided by the State Aid
for Local Transportation (SALT)

Once your county has been declared a disaster event, FHWA funds may be available for
roadway classified as major collectors and above. More information may be obtained from
the FHWA website. http://www.fhwa.dot.gov/reports/erm/

o If asite is eligible for FHWA funds, FEMA will not participate except for debris
removal.

e Only Major Collectors or above qualify for FHWA funds.

0 Reference map on MnDOT website_
http://www.dot.state.mn.us/planning/program/functionalclass.html

e Total event - all Detailed Damage Inspection Reports (DDIR’s) must be greater
than $700,000 to qualify as a disaster event. See Example G1, page 21.

e FHWA has final decision on geographical areas being affected and determination
of same event.

e Individual sites must have estimated damage greater than $5,000.

e Individual sites may be grouped together if less than %2 mile apart and have similar
damage.

General Process

e Governor issues an emergency order or President declares a disaster.

e MnDOT and county engineers assess damage to all effected roadways.

e MnDOT sends letter to FHWA stating there is sufficient damage to declare an
event.

¢ FHWA responds and may perform site visit to access damage and define sites,
otherwise DSAE assists.

e County submits DDIR to DSAE. DSAE assigns a SP # and forwards to
Emergency Management and SALT. No funds are available until DDIR is
approved by DSAE and FHWA and the project is authorized.


http://www.fhwa.dot.gov/reports/erm/
http://www.dot.state.mn.us/planning/program/functionalclass.html

FEMA

FEMA funding comes from the President’s Disaster Relief Fund, which is managed by
the Federal Emergency Management Agency (FEMA). Your county must be declared as
part of a federal disaster. Generally the County Emergency Coordinator will request the
County Board issue a resolution to have your county declared a disaster area. More
information may be obtained from the FEMA website www.fema.gov .

¢ In most cases, if FEMA funds are received, FHWA will not participate and vice
versa. (You can never receive two types of funding for the same work.)

e FEMA funds are eligible for local and minor collectors.

e FEMA funds are also eligible for debris removal on major collectors in counties
included in a Presidential declaration.

State Aid Disaster

State Aid Disaster funds are managed by SALT per M.S. 162.06 and Mn Rule
8820.2100. These funds are readily available and can be quickly disbursed to the county
before federal funds may be available. State Aid Disaster Fund revenue does not have
any effect on eligibility for FWHA or FEMA funds.

e Damage estimates on CSAH roads submitted by the county must exceed 10% of
current annual state aid allotment per MN Rule 8820.2100.

e Disaster Board considers availability of federal funds before making
recommendation.

e Disaster Board consists of a representative of the Commissioner (DSAE) and two
county representatives who must either be a county engineer or a member of a
county board and be from counties other than the requesting county. M.S. 162.06,
Sudb 3(b)

General Process
e County contacts DSAE to discuss disaster funding and process

e Disaster Board inspects damage area and makes recommendation for funding to
Commissioner (SALT).

e DSAE submits letter for disaster funds to the Commissioner (SALT).

e State Aid Disaster Funds must be reimbursed if Federal Funds are received and
total revenue exceeds total expenditures.

e DSAE certifies work is complete to SALT.
e County submits final expenditure report with final documentation.

First Steps in the Event of a Disaster
Some of the first steps will be to recognize that the event could be declared a disaster.
e Listen to the news
e Talk to your engineer, maintenance supervisor and/or the County
Emergency Coordinator.
e Watch neighboring areas to see if they have been declared a disaster area. Check
the websites for declaration listings: FEMA- (www.fema.gov). FHWA does not
currently have a website showing this but it generally follows FEMA.
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http://www.fema.gov/
http://www.fema.gov/

e Talk to other accountants that have had a disaster event. Their experience can be
very valuable and get you started on the right track.

If you think you may have a disaster event, you will want to start the following steps
immediately.

Review the County’s Insurance Policies
In the event there is damage to buildings, vehicles, or equipment you may be able
to recover costs from this source. You may need to provide a complete copy of
the county insurance policy.

Identify Damage Sites
Get a county map. Identify roads that are major collectors or above and those that
are not. (See MnDOT website for functional class map - referenced in the FHWA
section). Have employees mark the areas, assign site numbers and photograph
each site as damage is assessed. Separate damage sites by road number, road
system and road surface.

Update County Website
Post road closures, status of your county roads and the Designated Public
Relations and/or the Emergency Coordinator on your county website. This will
help to alleviate calls to your office.

Cost Accounting Requirements
If cost accounts are not already included in your cost accounting system, start
setting up special accounts for each type of work category, such as debris and
sand bag cleanup, emergency protective areas (barricading, flagging, signing,
sand bagging) and permanent restoration. Remember to track the
Administrative/Accounting hours too. See example H1, page 22.

Start Tracking Costs
Check with FEMA
Check with the FEMA Public Assistance Policy Digest available on the FEMA
website for a complete list of work categories.

Develop Worksheets
Immediately develop spreadsheets to track costs by site and category. This way
you will have these costs available for history and you will be able to convert
them to FEMA equipment rates and benefits if necessary. Various spreadsheets
can be created to track work as listed in the example below. These are only
examples and you may modify any of the spreadsheets to meet your county’s
needs.

If the FEMA personnel have already arrived, they may provide you with their
spreadsheets to use to track these costs.



Site Overview - See Example Al, page 9.
m Site location listing that coincides with the map and states work
type and tracks progress of the repairs.
Cost Summary — See Example A2, page 10.
m Includes all costs as incurred separated by site.
Site Cost Summary — See Example A3, page 11.
m Includes costs by site, both completed and estimated
Employee Benefit Calculation — See Example B1, page 12.

m Includes employee wage rates, overtime rates and fringe benefit
percentages.

m Note there will be different rates for full and part time workers if
there are different benefits paid.

Employee Work Record — See Example B2, page 14.
m Log of actual work completed and corresponding labor rates.
m Be prepared to produce daily time sheets

Equipment Rates & FEMA Codes — See Example C1, page 15.

m Include equipment you think will be used with their respective

rental rates, FEMA codes and the FEMA rates.
Equipment Work Record — See Example C2, page 16.
m Log of actual work completed and corresponding equipment rates.
m Be prepared to produce daily time sheets
Inventory Withdrawal Record — See Example D1, page 17.

m Include current year bid and quote prices. Common items to
include are gravel, stockpile gravel, sign material, culverts, sand
bags, etc.

m  Keep all invoices for products ordered for the disaster to document
costs.

m Be prepared to verify unit costs on inventory items.

Vendor/Contractor Spreadsheet — See Example E1, page 18.

m  Keep a copy of all invoices, including date paid, warrant number,
purchase order and document the site or location of work
performed.

Equipment Rental Record — See Example E2, page 19.

m  Keep a copy of all invoices, including date paid, warrant number,
purchase order and document the site or location of work
performed.

Revenue Tracking Spreadsheet — See Example F1, page 20.

m  You need to split out the federal and state receipts. You need to
keep track of what you actually spent vs the Project Worksheet
(PW) estimated amounts. This will help you determine if you still
have funds due to the county.

m Track receipt number and date received.

Once a Disaster Has Been Declared
Emergency Kick-Off Meeting (FEMA only)
There should be an emergency kick-off meeting. 1t is absolutely necessary for
the accountant to attend this meeting. You will obtain valuable information



and resources. Be sure to obtain the name and phone number of your FEMA Field
Representative so you can contact them to set up a meeting.
Emergency Coordinator
Find out the County Emergency Coordinator’s name and phone number. The
Coordinator should assist other departments, townships and cities within your
county. Refer all inquiries to the Emergency Coordinator.
FEMA Field Rep.
Contact your FEMA Field Rep. that will be doing your PW’s. You need to be
aware of what information they will require and the format for which the
documentation will be required.
Resolutions
Disaster Declaration Request to Governor
It will be necessary for the county to pass a resolution acknowledging the
disaster declaration. An example can be found on the FEMA website.
This will likely be done by the Emergency Coordinator.

Emergency Procurement
You may need a board resolution for emergency procurement mode. This
will allow you to temporarily bypass the bidding process. Reference M.S.
12.37 & M.S 375.21

Examples of resolutions can be obtained from the SAF website at
www.dot.state.mn.us/safinance

Tips

e Be sure to use the most current information available because procedures change
from year to year and/or disaster event to disaster event.

e Currently FEMA pays for Category B for a limited time depending on the disaster
type.

e Currently only overtime hours are paid for FEMA Category A and B; these are
considered emergency work.

e Make sure your employees use the appropriate cost accounts and provide specific
and detailed explanation of the work being done.

e You may want to keep all the columns on your spreadsheets consistent so you can
cut and paste the information in case costs are transferred from one category to
another.

e Hiring additional help for the disaster may be beneficial because their wages
(including overtime) may be reimbursable at a higher rate than permanent
workforce. This help includes contractors, inspectors, additional office help, etc.

e It is not always in your best interest to combine too many sites into one site when
completing your documentation. These costs may need to be identified separately
at a future date for hazard mitigation application.

e Make sure you know your sales and use tax laws. For example, out of state
contractors and third party aggregate haulers.

e Currently FEMA funds are not eligible to be paid on permanent repair work on
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major collector routes.



e FEMA reimbursements will affect your total maintenance costs; refer to the State
Aid Accounting Manual Chapter 16 for further discussion.

e Remember you still have to work within the same contracting laws and rules and
not all costs will qualify under the emergency contracting procurement guidelines.
Be aware of contracting, bid letting and purchasing protocols in your county. Be
aware that state, federal and county procedures, such as prevailing wages still
need to be followed.

e Emergency signage replacements may be reimbursable.

References
e MN Homeland Security & Emergency Management (HSEM)
www.dps.state.mn.us

e FHWA (ER Manual)
http://www.fhwa.dot.gov/reports/erm/

e MnDOT - functional class map_
http://www.dot.state.mn.us/planning/program/functionalclass.html

e FEMA.
www.fema.gov

Public Assistance Policy Guide
www.fema.qgov/pdf/government/grant/pa/pdigest08.pdf

e SALT.
www.dot.state.mn.us/stateaid
Disaster Assistance Guidance

e MN Statutes
0 M.S. 471.345 — Uniform Contracting Law

M.S. 12.37 - Political Subdivision's Powers To Fast Provide Emergency Aid
0 M.S. 375.21, Subd. 1 - Contracts Of County Boards


http://www.dps.state.mn.us/
http://www.fhwa.dot.gov/reports/erm/
http://www.dot.state.mn.us/planning/program/functionalclass.html
http://www.fema.gov/
http://www.fema.gov/pdf/government/grant/pa/pdigest08.pdf
http://www.dot.state.mn.us/stateaid

Acronyms
A complete list of acronyms can be found on the SAF website under References.
The acronyms below were used in this document.

DDIR - Detailed Damage Inspection Report (FHWA)
DSAE - District State Aid Engineer

FEMA - Federal Emergency Management Agency
FHWA - Federal Highway Administration

LRIP — Local Road Improvement Program

M.S. - Minnesota Statute

PW - Project Worksheet (FEMA)

SAF - State Aid Finance

SALT - State Aid for Local Transportation



Examples

Example Al - Site Overview

Blade

Tandems

Example A1
PW REFERENCE | R GPS T o . WORK TO BE DATES WORKED / S
efcr:enu:‘ SITE/LOCATION DONE MISSING CHARGES WORK NOTES
Point
LGS -040 CSAH 12 (14-0403) |Complete 6/16, 6/17, 6/18,6/24 Entered & Complete
LGS -040 CSAH 29  (14-0403) |[Complete 7/28. 7/29, 8/03, 8/04 Entered & Complete
LGS-041 CSAH 9 (14-0406) |Road/Shoulder Rip Rap Material No work done as of 10/03/09
Washout Labor / Equipment
LGS-041 CSAH 13 (14-0408) |Complete Class 5 & Fill Dirt Entered & Complete
(14-0406) Labor / Equipment
Blade
Tandems
LGS-041 CSAH 18  (14-0406) |Complete Lunde Blade & Gravel |Entered & Complete
Class 5
Labor / Equipment
Blade
Tandems
LGS-041 CSAH 29 (14-0406) |Complete 4/20, 7/28, 7/29 Entered & Complete
LGS-041 CSAH 32  (14-0406) |Complete Class 5 Entered & Complete
Labor / Equipment
Tandems
LGS-041 CSAH 50  (14-0406) |Complete Class 5 Entered & Complete
Labor / Equipment
Tandems
Blade
LGS-041 CR 120 (14-0408) |Ditch Cleaning Labor / Equipment I have no charges & you say it
Backhoe is complete?
LGS-041 CR 121 (14-0408) [Complete Labor / Equipment Entered & Complete
Backhoe
Blade
LGS-041 CR 125 (14-0408) [Complete Ditch Cleaning Entered & Complete
(14-0406) Labor / Equipment
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Example A2 - Total Cost Summary

Example A2

TOTAL COST SUMMARY
Date: Costs From: Costs Thiu:
8 |amooe 823

nventory and Materials

Site / Labar Labor Equip Unit Inw Inw. Cost Par
Wrk Dies Riox Rets
ek DS in oad Cods Fringa : Undd | Hrsmi e Humber | Quantty Ft
Washo 20 10 1.00 16 90) 13.33) 18.90] 2061 12 00| 0.75) 9.0
1 13.33] 18 90| 07s 9.00
2008 1 80| 050 2.04 14 18| 2081 10.00 075 7.5(
GAE/2008 g, R 2 5§ 0.504 1.37| 948
Bi772006 |Bloomberg, R 15 0.50 1.37] 248
B1202008 Ombeny VWashouts pil 10} 0 504 6 67) 9 45| 2061 7.00 075 5.28
2. 11.45| 42591 1.50] 12.75
H0| 0.50f 14 18| 2081 15.00 075 11 25
G/6/2008 54 0.50 248
B/772008 221 154 0.50; 946)
mberg 10 1.0( 18.90] 2061 15.00 00.75) 11.25
18.11 52 04 11.25
6162008 da [Wiashe 28 ) 2.10] 14.58]
[ Theisen Waghouts 80 204 2021 5.00 075
Johnson/ Fran [Washouts 10 B4 3052 10.00 0.75
i | Johnson/ Fran [Washouts 10 4.23 3052 075
62472008 |Laboda Wiashouts 10; 41.10f 6032 8000}
£/24 2008 |Theisan Washouts 10} 39.99] 5083 7500}
7.75) 161.71 447 50
Johnson/ Fran VWashouts 10} 0.25 4.22| 599 3052 5.0 075 375
4.22 589 375
30} 0| 0504 20154 2.10] 14 58|
662008 30 80 0.50 28 35 2.04 14.18] 2021 5.00 0.75 3.75
1.0 4.14 8 76| 378
2008 |Johnson/ Fran Wathouts 3 10 0.50 11.97] 3052 5.00 0.75) 374
Theisen [Washouts 3 4| 3.00 7601 3.00 50.00) 180,00 £.00) 1.00) £.00}
Thaizen [Washe o 4 200 7801 200 0,00 4.00 £.00) 24.00)
108.12| 303 7TH 32004
) 29.13] sg.30]  so3z 1.00 80.00) 80 .00
B/Er2008 80 2015 6032 1.00 8000
GI6/2008 0) 29.15)
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Example A3 - Site Cost Summary

Example A3

2009 Flood #1830-DR-MN
Expenses Per Site

County: PW # Site # Road # Category Bundle
Sample County Highway Department 428 1 CSAH 3 c 55
SCOPE OF WORK: e 2
Work Not Completed as of 5/12/2009 Total Eligible FEMA Costs To Date: $5,528.41
Date Unit # Employee/Equipment/Contractor W?)?:?gflg:‘mogd Quantity Hours Hourly Rate Site Totals
4/15/2009 Mame - Maintenance Man IlI Blading 075 $27.14 $20.36)
4/15/2009 T John Deere 770CH Motor Grader Blading 0.75 $80.00 $60.00
4/16/2009 Name - Maintenance Man Il Haul Gravel 4.00 $21.93 $87.72
4/16/2009 32 John Deere 624H Wheel Loader Load Gravel 0.50 $60.00 $30.00
4/M16/2009 63 Sterling LT9511 Dump Truck Haul Gravel 350 $60.00 $210.00)
4/16/2009 XX Co. Hwy. Dept. Inventory-Gravel 30CY. @ $10.00/C.Y. $300.00]
A/17I2009 Mame - Maintenance Man IlI Blading 125 OT $32.26 $40.33
41772009 7 John Deere 770CH Motor Grader Blading 125 $80.00 $100.00)
A4)22/2009 John Smith Trucking - Hauling Gravel Invoice 1234 474.75 Tons $2,487 .19
42302009 Mame - Maintenance Man IlI Blading 3.00 $26.84 $80.52
412312009 1 CAT 140H Motor Grader Blading 3.00 $80.00 $240.00)
A2TI2008 ABC Gravel Company - Gravel Material  Invoice 56789 474,75 Tons $1,872.30)
TOTALS $5,528.41
Work Yet To Be Completed -
As per Maintenance Foreman on 6/1/2009
800 C.Y. Gravel Material $3,160.00
800 C.Y. Gravel Materal - Hauled $4,200.00
& Hours Elading - County Forces $200.00
8 Hours Blading - Motor Grader $640.00
$8,200.00

| HEREBY CERTIFY THAT ALL COSTS LISTED ABOVE ARE TRUE AND CORRECT AND THAT ALL WORK IS COMPLETE.

"MNOTE: Copies of all Contractor Stat ksl ies are included for your reference.
KEXXKXK County Highway Department labor, equipment and inventory information
was taken from employee time cards. Time cards are kept on file at the County
Engineer's office if needed.

Engineer's Signature, Sample County Highway Department Date
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Example B1 - Employee Benefit Calculation

Example Bl

APPLICANTS BENEFITS CALCULATION WORKSHEET

ARE AVAILABLE FOR AUDIT.

CERTIFIED:

[APPLICANT | PWREFNO. | FIPSNO. [ CATEGORY | DISASTER
1 | | |
TOTAL PAYROLL IN DOLLARS:| |
PERCENTAGES REGULAR TIME % OVERTIME %
Holidays : /2080 = Ifthe benefit is
applied to the
z /2080 = overtime fringe
proper box
* Social Security 6.20% 6.20% B 6.20%
* Medicare 1.45% 1.45% & 1.45%
* Unemployment :I'Tulal Payroll Daollars a
* Worker's Comp :I"lulal Payroll Dallars a
** Retirement :l'rom Payroll Dollars a
Health Benefits I:Ifl’nlel Payroll Dallars
Life Ingurance Benefits :ﬂolal Payroll Dollars
| Total (in % of annual salary) 7.05% 7.657

I CERTIFY THAT THE INFORMATION ABOVE WAS TRANSCRIBED FROM PAYROLL RECORDS OR OTHER DOCUMENTS WHICH

TITLE:

DATE:

13




Example Bl

Cell: F11
Comment: ENTER TOTAL PAYROLL IN DOLLARS FOR THE DEPARTMENT YOU ARE COMPUTING BENEFITS FOR. USE A YEARLY FIGURE.

Cell: E16
Comment: ENTER NUMBER OF PAID HOURS PER YEAR FOR 1 EMPLOYEE, (USE AN AVERAGE)

Cell: E18
Comment: ENTER NUMBER OF PAID HOURS PER YEAR FOR ONE EMPLOYEE, (USE AN AVERAGE)

Cell: E20
Comment: ENTER NUMBER OF PAID HOURS PER YEAR FOR ONE EMPLOYEE, (USE AN AVERAGE)

Cell: E22
Comment: ENTER CURRENT FICA PERCENTAGE RATE

Cell: E24
Comment: ENTER CURRENT MEDICARE PERCENTAGE RATE

Cell: E26
Commant: ENTER AMOUNT OF DOLLARS PAID YEARLY
FOR THE WHOLE DEPARTMENT

Cell: E28
Commaent: ENTER AMOUNT OF DOLLARS PAID YEARLY
FOR THE WHOLE DEPARTMENT

Cell: E20
Comment: ENTER AMOUNT OF DOLLARS PAID YEARLY
FOR THE WHOLE DEPARTMENT

Cell: E32
Comment: ENTER AMOUNT OF DOLLARS PAID YEARLY
FOR THE WHOLE DEPARTMENT

Cell: E34
Comment: ENTER AMOUNT OF DOLLARS PAID YEARLY
FOR THE WHOLE DEPARTMENT

14




Example B2 - Employee Work Record

Example B2

Answer theses questions before

Use average fringe benefit rate from “FRINGE™ sheet? [ YES

—.

Are sxempt employess slignte? (1 v¥ES

completeing this page Overtme Rate? 4 g
EMPLOYEE PAYROLL DATA

TLE STATUS PAY RATE / HOUR BEWEFITS FRINGE BEMEFITS

mom e vl oy T W PR W g R omemn oo
i Dsrmiy Ficirman T gz000 | g000 |iooms |saoom | soom oot | 1eom 12000 | 7o0% anpsl  pess|
AN 000 aoow| oo
S amw| oo
o o FT g5 | s2am | reow | ke | asow | oo | s | 1asw anen | o | 9%an warwl  7asx)
Beciar, Janit ALt unling Clark BT gra77 | goaee |agaw | agow | aoow | roow | Goom | o asw o00% | ooo% | 020% P B
i a1 s2ep | gonen |omess | awzse | oo | roow | eonm | oaew 1a06% | 006w | oazw nmwl 7 ees)
hckstact, Gy (Ve Ine 4-30-10¢ FT 200 | $a68 | 460% | 460% | 423% | 700% | 620% | 140% 1406% | 006% | 039% Frlest
st Pratric T $2012 | $30 1 530% | 462% | 423% | 7O0% | 620% | 145% 1635% ] 005% | 035% 45 57 %) 765%
Proactuns, Milthow (Engneecty Ticteicon |11 [as 32012 | g3018 | 5w | ez | azow | roow | 0w | resw 16.99% | nosw | 095w sworw]  7es)
Oy, 20 Masrtarnco Speciabet |11 T $1954 | 50031 | aupw | amow | asow | roow | e | 1asw 17.69% | noew | 93a% 55 1n]  76ss)
il T e | FT g7 | son17 | aeow | aeow | asow | roow | eonw | vasw 1820 | noew | 93an mmul  7essl
Erickaan, Cala e Bt T $196 G15% | airs To0% | 6X0% 17aw% ) oo | 93w smmul 7ol
[Homgurhak, Rrandy' [Malrbercance Sipeciakst |11 FT §1961 s30% | 462% 700% | 620% | 145w 17.89% | oos% | a3a% smnl  76ew)
isiakir, Mot S0 Spsc e a1 geoz | gaoge | reose | avow | anoe | 7ooe | 620w | v ene 16w ] 0osw | asax sz eew| 7 eesl
N MONOE RS ETN, || S at Jad s2002 | go0ve | oaps | amo | amow | voow | oo | vamy 1699% | et | aaaw meww|  reex
st et [Mirhsmnce fpacintal | 1 L §1a5 515% | 462 | a5o% | 7oow | fonwm | 1 es 178w | DpEw | 938w seEaw| 75wl
kil Murtnmnce fpechis 11 FT HEE] a62% | agaw | ason | 7oow | 620 | 1asn 2699% | 0.06% | 93a% Bee0%| 7 65%)
omnct: Thowss Hairtannce Soeciaket |11 24 $154 sace lamm ) ason | 7oon looon ] 1esn 1749% | poew | 93a% s 1m]  7essl
G TR b T [2d $2368 Ga2% | aeo | 4o | 7oow | eons | rasn 1433% | nosw | 93e% seaswl  76sul
Prsren, Foges . FT s166s | so0n | aaen | abon | asow | roow | soos | vasw 17 | ooew | 93an s 1n]  7essl
Fetes, Enavn e FT s2ams | sanmm | sanw | ke | azvw | roow | 50w 13w | 005w | 032% arsn]  7essl
e, Thamas . G S FT gzams | goere | reow | amzs | ez | voow | sons | vany 2a7e% | poss | oass soousl 7 el
[Pogonckd, Bre Courty Highwiy Engness T g% | gonos Devmw | amow | aovw | 7oom | goow | vemn arow | oo | oxow wwl  7eesl
oo Mariemcstuechinli T s196s | so03 Jeven | aow | aeom | roow | sons | vaow 176% | ooew | a3 smon|  7Esy)
—— BOT Accontant FT s23n | s3578 | 615% | aeoe | 4o | voow | oo | 1 anw 237s% | nosw | 020w siesw| 765
B Oreg isctarrn Sonciabit |11 a4 g1950 | go931 | asow | acos | ason | roow | eonw | vesw 17.69% | noew | 93e% ssww|  7ess)
[reas. Dogrms (Engneeriy Assistant T 52365 | s3578 | aupw | amew | azow | 7oow | e | vasw 2375 | oosw | 037w smoew|  76su)
Y F kel FT w012 | s3018 | saew | aeow | asow | 00w | eoos | vasw 169% | nosw | se1n siewl  7gssl
$m amw| oo
000 ao0%|  onos)
00 aoo%| oo
00w 0 00%} 0 00
L] 0004 0007
Hw 0 00% 000
0w ooow]  ooos)
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Example C1 - Equipment Rates & FEMA Codes

Example C1
EQUIPMENT INVENTORY FORM
APPLICANT:
|[FiPs no.
EQUIPMENT [UNIT NO.) OPERATOR MAKE MODEL HP u‘;a‘éw FE':S;;,ST :&Tﬁ COMMENTS
UNIT PRICE
Truck piekup, | L ple; Do, John Chevrolel 1500 250 8073
1081-J0 Molor Grader John Deere 7700 100 4N 8333 §75.00
1082-JD Molor Grader GS John Deere 770D 141 8333 £75.00]
1051- JD Motor Grader John Deere 7700 14n 8333 $75.00
2001 Sterling Tandem Truck Slerting LT 9500 12Zey 8722 $60.00
2011 Sterling Tandem Truck Sterling LT 9511 12y 8722 $60.0
lz021 sterting Tandem True Sterling LT 9500 12ey 87122 $60.00
3051 Sterling Tandem Truck Sterling LT3500 12ey 8722 $60.00
l2081 stering Tangem True Sterling LT9500 12ey 8722 $60.00)
2071 Sterling Tandem Truck Sterling LTas00 12ey 8722 $60.00
4722 Storfing Tondem Trock Steriing LT3500 12Zey 8332 $60.00
2891 - GMC Chioride Truck i 2300 gal AN $60.0
'f::x' Ford Single Axle Fara L8000 ey 871 $50.00)
et o & Ford LT3000 12ey 8722 $60.00
f2ss1 Ford Tandem Truck Ford LT 8500 2oy 8722 260,00
R —— Steriing LT 2500 12ey 8122 60,00
Loader Caze 721 C Jey 8393 $55.00
4081 - JD 410J Backhoe John Deers 410 J 1.5 cy 8572 $65.00
l4053- JD 5500 Dozer John Deere 550 4 80 HP 8251 $65.00
06T - JU 6447 Wheel
I%'E;?im John Deere B44 J 4 oy 8384 $585.00
Loade © John Deere Bdd J dcy 8384 $65.00
4921 - Cat Backhoe Cat 416 8 1.65¢y 8572 $65.00
Usader i |Bobeat 4.53| 1000 Ibs 8540 $85.00
1964 - MF 550 Massey Fergeson  |660 Tey a2 $55.00
073 - v 660 Massey Fergeson  |660 1ey 391 555,00
5100 - Sheeps Foat kshp i $45.00
5200 - Brush Chipper EC1280% 18= oz $40.00
3011 - Sign Truck Ford F550 8801 $55.00
|5&70 - RAYGO VIBRATING
ROLLER Rayge to 75 hp 8222 $65.00
9140 - CASE IH_Tractor £ate EaAn n:: Er:;mr_.e 15 $65.00
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Example C2 - Equipment Work Record

Example C2
FORCE ACCOUNT EQUIPMENT RECORD
APPLICANT | ProsgcTMO. | cATEGCRY | FIPS NO, | DISASTER #
| | | I [ | |
TYPE OF EQUIPMENT DATESMHOURS USED EACH DAY
!."IM”I.I;—.I-“" e HF I:‘g-‘cr ; B 62|60 | 6M| 65| 66| 67 | 68| 69 aN0]611|eM2 13| 614|6M5) BB ENT] 618|613 6!20] 621 TI-E;':;Ll ;ri%:: TOTAL COST
Hrs 000l - 3
Hrs 0.00) § - 13
[Hrs 000) $ - 3
Hrs. 0ol § = 3
0.00] § - 3
0.00] § - k3
0.00] § - 3
0.00] § - 3
0.00) § - 13
0.00] $ - k3
0.00] $ - 3
000) § - k]
0.00] $ = 3
0.00] § = 15
0.00] § - 5
000] § §
0oa) § ;3
.00} $ 5
Hrs 0.00) § §
Hrs 0.00} § 35
Hra 000l § 5
Hrs n.oal § ;]
Hrs 0.00] $ $
Hrs. 000} § 5
Frs O.00) & 3
Jors oools s
SHEET TOTAL 0.00] 3 -
GRAND TOTAL| D.ﬂ 5 -
| CERTIFY THAT THE ABOVE INFORMATION WAS OETAINED FROM FAYROLL RECORDS, INVDICES, OR OTHER DOCUMENTS THAT ARE AVAILABLE FOR AUDIT.
MARCLIS EVANS HOUSTON COUNTY ENGINEER
|cerm TITLE DATE
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Example D1 - Inventory Withdrawal Record

Example D1

MATERIAL TAKEN FROM COUNTY INVENTORY

Type of

Date

PW

Site/
Location

Road # | Category | Quantity Descripti

Unit
Price

Total
Price

$0.00]

$0.00]

$0.00

$0.00

$0.00

$0.0

$0.0

$0.0

$0.00]

$0.00)

$0.0

$0.00]

$0.00]

$0.00]

$0.00

$0.00]

$0.00]

$0.0

$0.0

$0.0

$0.00]

$0.00]

$0.00)

$0.00]

$0.00]

$0.00]

$0.00

$0.00

$0.00

$0.0

$0.0

$0.0

$0.00]

$0.00]

$0.00]

$0.00]

$0.00]

$0.00]

$0.0

$0.0

$0.00)

$0.00)

$0.0

$0.0

Total County Inventroy Expenses for Site|

$0.00
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Example E1 - Vendor/Contractor Spreadsheet

Example E1
CONTRACT SUMMARY RECORD
(APPLICANT PROJECT NO. CATEGORY FIPS NO. DISASTER #
Vendor Description Invoice Mo, Date Worked Tota Invgles Lok i Comments
Amount Amount
Total Cost

Total Frem All Pages
Certified By: Title: Date
| cortify that the above inform ation transcribed from daily logs. vandor involces, o other documents which are avaiable for audit
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Example E2 - Equipment Rental Record

Example E2
RENTED EQUIPMENT RECORD
APPLICANT PW REF NO. CATEGORY | FIPS NO. DISASTER #
- Rate Per Hour Inveice Check
Equipment Type Date & hours used v WorDparator Total Cost Vendor Number | Number Comments
Total Cost
Total From All Pages)
(Certified By: Title: Date:
| cerify that the above information was transcribed from d_d ly logs, vendor invoicas, or other documents which are available for d_u-} t
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Example F1 - Revenue Tracking Spreadsheet

Exampla F1

FEMA #1530 PAYMENT / RECEIVABLE RECONCILIATION

TOAD WK W, TOTAL  DUE FROM  FEDERAL  FEDERAL DUE FROM  STATE STATE
NUMBER CLASS  NUMBER EXPENSE FEDERAL REC'D DUE STATE REC'D DUE
T ——
COMPLETED & PAID
Admin & Emergency B LGS039 2204995 16,537 46 16,537 46 000 5.412.49 551249 (0,00
CR 130-Temp Culvert C LGS-142 436339 3272.54 327254 000 12085 1,050 85 {0.00)
COMPLETED & SUBMITTED:
Work Complete-Culvert L LGS046 19 RE3 10 1421233 1491233 {001 4,970, T8 447370 497 08
Waork C(\Inplr.‘tc-N(\ Culvert C LGSA151 1877006 14,077 62 14077 62 .00 4,697 54 43231 469,25
CR 117 C LGS-042 15994 41 11995 81 115995 81 {000 3,098 .60 130874 300 86
COMPLETED-NOT SUBMITTED
CSAH 12 & CSAH 29 C LGS-040 TR42 41 R8I 95 388195 {0000 1,960 65 1,764 59 19607
County Roads s LGS4041 AT 00 15,245 2% 15,345 25 LRI 5 (k175 457358 S0 1%
CR 130- Replace Culvert C LGS-044 1097403 823054 823054 {000 2741 51 2469 16 274 33
CR 1{4-Replace Culven [ LGS043 723272 542454 542454 000 1LBDE 18 1,627.36 18D 82
CR 102-Eoad Repair C LGSH47 2 504,00 127800 127800 000 626,00 56340 a6
CR 16-Culvert & Road Repair L LGS4148 £ 040,00 603000 HA030.00 .00 2010000 1, 809,00 200000
CR 157-Eeplace Culvert C LGS4149 3201236 2400927 M08 27 000 2,002 (R 7.202.78 200 31
CR 120-Replace Culyver L LGS430 1 24870 138653 138653 {000 46218 41596 46.22
CR 110 - Culvert Repair C Mo FW 4643 31 3 ART AR LIRL] 3 A48T 48 1, 16083 0.00 116083
CR 18-Road Repair C LGS-0132 4 65400 349050 3490 50 000 116350 104715 116,33
T BE COMPLETED:
CR 125-Culven Repair [ LGS4153 324831 193613 3193623 .00 1,312 .08 1, 18087 131.21
Tatals 186 3JREOT 139791 0% 136308 58 3A82.47 46,597.02 41,552.91 0401
HIGHWAY BALANCE SHEET E stimated Actual
FEDERAL STATE PW Reference  Amount Amsunt NifTerence Sttus
RECEIVABLE RECEIVABLE CE 110 404331 4,043 31 0.00 JComplete
Tatal P.W. Cosis 139,791 .05 4659702 LGS-039 2204995 22,049 95 000 [Complae & Subn
Payments Received: (136,308 58) (41,552 910) LGS0 784261 19,374 50 11,532.29 |Complete
Receivable: JA82.47 304412 LGS-041 20,327.00 20,421.36 94,36 |Complete
LGS-042 15994 41 15,994 41 000 JComplate & Subin
Book Revenue & Receivable when fumding arrives, LGS-043 4,363.39 4,363.39 0.00 JComplete & Subx
FEDERAL REVENUE; DR 9]1-1254 CR 86-5891 LGS-044 10,974,058 9,675 58 (1,298 47 )| Complate
FEDERAL PAYMENT: DR 91-1001 CR 91-1254 LGS-04 3 13272 12,204 41 497169 |Complete
STATE REVENUE. DR 91-1253 CR 86-5890 LGS-146 19,883 10 19,883 10 (000 Complate & Subn
STATE PAYMENT: DR 91-1001 CR91-1253 LGS-047 2,304.00 3,509 6k 1.005.68 [Complete
LGS-048 8,040.00 3,845.75 (4,194 25 )| Complete
FEDERAL STATE LGS-149 3201236 18,144 33 (13 Complde
FYMT DATE RECEIFT # AMOUNT AMOUMT LGS-1050 18870 1,385 03 { Complete
QRN #20T802 19 81000 GA02 34 LGS-051 18770016 18,770 16 I Complete & Subn
1171208 #211 780 116 448 58 949 56 LEGS-052 A,654.00 9,330 3% Ak 3 JOR 100 - 10-26-0
LGS-053 5831 LLEL] (5, 248,31 )| Bral
136,308 58 3155290 IR6,388.07  1B3 60475 2,783.32)
Updated 7/19/2010
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Example G1 — Detailed Damage Inspection Report (DDIR)

Blark DDIR Form
Example G
Report Number
U'S. Depatment of DETAILED DAMAGE INSPECTION REPORT
Transportation - . N
Federal Highway (Title 23, Federal aid Highways) o
| Administration
Location (Name of Road and Milepost) FHWA, Disaster Number
Inspection Date
Latitude Lengitude
Deseription of Damage Federal-aid Route Number
State County
MM
Cost Estimate
Tescription of VWork to Date ] — n Cost
Equip . Labor, and Material Unit Unit Price Quantity Completed [Remaining
$ - |s
$
$
= 5
g s
o $
g s
c
@ 5
=]
g 5
5 $
$
$
Method Subtotal $0.00
[ Local Farces [ state Forces [ contract PEICE
Emergency Repair Total
lLD.‘i“"”"_Ta:fx;k ;" Duls unit | Unit Price Quantity Cost
3
3
5
- 3
- :
e 3
5 s
& s
= s
d s
3
Method Subtotal] 3
[ Loca Forces [ state Forces [ contract PE/CE]
Right-of-Way
Perm. Repair Totals| $
E = = 5
D Categorical Exclusion D EA/EIS i Total| $
Recommendation FHWA Engineer Date
[ eiigible O ineligible
Concurrence State Engineer Date
[ves o
Concurrence Lecal Agency Representative Date
[es Owe
Form FHWA-1547 (Rev. 4-98)
Page 1 of 1
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Example H1 — Disaster Cost Accounts

Examples of Cost Accounts Used During Flooding Disasters

1X - Maintenance
14-0400 - Flood Damage
* 14-0401 FEMA Vegetation Debris Removal (Category A)
*14-0402 FEMA Gravel Debris Removal (Category A)
* 14-0403 FEMA Emergency Protective Measures/Signing/Sandbagging (Category B)
* 140404 FEMA Permanent Sign Repair/Replacement Labor/Materials (Category C)
* 14-0405 FEMA Gravel Replacement Labor/Materials (Category C)
* 14-0406 FEMA Culvert Washout Repair Labor/Materials (Category C)
* 14-0407 FEMA Road Washout Repair Labor/Materials (Category C)
*14-0408 FEMA Shoulder Washout Repair Labor/Materials (Category C)
*14-0409 FEMA Turf Establishment Labor/Materials (Category C)
*14-0410 FEMA Miscellaneous Flood Expenses (Category C)

14-0451 FHWY Vegetation Debris Removal (Emergency Repair)

14-0452 FHWY Gravel Debris Removal (Emergency Repair)

14-0453 FHWY Emergency Protective Measures/Signing/Sandbagging (Emergency Repair)
14-0454 FHWY Permanent Sign Repair/Replacement Labor/Materials (Permanent Repair)
14-0455 FHWY Gravel Replacement Labor/Materials (Permanent Repair)

14-0456 FHWY Culvert Washout Repair Labor/Materials (Permanent Repair)

14-0457 FHWY Road Washout Repair Labor/Materials (Permanganate Repair)

14-0458 FHWY Shoulder Washout Repair Labor/Materials (Permanent Repair)

14-0459  FHWY Turf Establishment Labor/Materials (Permanent Repair)

14-0460 FHWY Miscellaneous Flood Expenses (Permanent Repair)

3X - Unallocated
33-1000 - Admin Salaries, Supplies & Expenses
331250 Administrative Flood Labor/Expenses

6X - Authorized Work For Others
61-0000 - Work For Townships
61-0500 Flood Related Work/Repairs
61-0706 Flood Related Materials/Supplies
62-0000 - Work for Cities
62-0500 Flood Related Work/Repairs
62-0706 Flood Related Materials/Supplies
63 -0000 - Work for Legal Ditch System
63-0500 Flood Related Work/Repairs
63-0706 Flood Related Materials/Supplies

*Note: Cost Accounts have not been generalized due to the potential of future Hazard Mitigation Proposal reporting
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