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Access the State Aid Accounting System (SAAS) by going to the State Aid Finance Website: 
 
http://www.dot.state.mn.us/safinance/ 
 

 
 

 
If you have never accessed the SAAS before, the system will automatically download the Crystal 
Reports ActiveX component.  Once the software has been installed, you should be able to access 
the reports. 
 
Detailed instructions on downloading the ActiveX is available by clicking on the menu option 
“SAAS Manual”. 

http://www.dot.state.mn.us/safinance/
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Click on “SAAS Reports”.  You will be required to type in a password to access the system.  If 
you do not know the password, contact Candy Harding, 651-366-4891, Cindy Degener, 651-366-
4850, or Joan Peters 651-366-4886. 
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The following pages show examples of a Partial and Final Payment Request.   Sign and send the 
request along with the supporting documentation as instructed on the Partial or Final Request. 
 
State Aid Finance does not need the additional payment detail report pages that are printed with 
the Partial or Final request.   However, you need to check with your DSAE, he may require the 
additional pages with your final payment request. 
 
See the DCP Final Payment Request Sample Packet for guidance in preparing the final submittal 
packet. 
 
http://www.dot.state.mn.us/stateaid/ProjDeliv/dcp/FinalPaymentRequestSamplePacket.pdf 
 

http://www.dot.state.mn.us/stateaid/ProjDeliv/dcp/FinalPaymentRequestSamplePacket.pdf
http://www.dot.state.mn.us/stateaid/ProjDeliv/dcp/FinalPaymentRequestSamplePacket.pdf
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