Procedures for completing the Annual Report

As of the end of December the following balance sheet accounts should be reconciled based on
your monthly procedures:

Cash — reconciled to the Auditor’s Office Cash

Current Taxes Receivable — if the receipt for the prior year receivable was posted to the
Current Tax Receivable account the balance should be $0.00, if the receipt for the prior
year receivable was posted to revenue the balance will be equal to the prior year’s
receivable.

Delinquent Taxes Receivable — should be the prior year’s receivable.

Accounts Receivable — to the Accounts Receivable Report from Highway Costing
Regular Maintenance Receivable — should be $0.00

Municipal Maintenance Receivable — should be $0.00

Regular Construction Receivable — should be equal to the Encumbrance Balance on the
SAAS Status Report for Regular Construction (see note).

Municipal Construction Receivable — should be equal to the Encumbrance Balance on the
SAAS Status Report for Municipal Construction (see note).

Town Bridge Construction Receivable — should be equal to the Encumbrance Balance on
the SAAS Status Report for Town Bridge Construction (see note).

Regular Maintenance Allotment — should be equal to the Balance Available on the SAAS
Status Report for Regular Maintenance (see note).

Municipal Maintenance Allotment — should be equal to the Balance Available on the
SAAS Status Report for Municipal Maintenance.

Regular Construction Allotment — should be equal to the Balance Available on the SAAS
Status Report for Regular Construction.

Municipal Construction Allotment — should be equal to the Balance Available on the
SAAS Status Report for Municipal Construction (see note).

Town Bridge Construction Allotment — should be equal to the Balance Available on the
SAAS Status Report for Town Bridge Construction (see note).
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Optional State Aid Accounts:

State Park Construction Receivable — should be equal to the Encumbrance Balance on the
SAAS Status Report for State Park (see note).

County Turnback Receivable — should be equal to the Encumbrance Balance on the
SAAS Status Report for County Turnback (see note).

Bonding Receivable and Grant Account — the combined total of these accounts should be
equal to the Encumbrance Balance on the SAAS Status Report for Bonding (see note).

NOTE: The balances above may differ due to timing issues, a payment request sent to
State Aid at the end of the month and does not appear on the Status Report, State Aid
may have processed a receipt at the end of the month and the county has not received it
by the end of the processing month. Adjust the Encumbrance and Available Balance on
the SAAS Status Report to reflect these timing differences. The SAAS Status Report
should be treated as a monthly statement that you need to account for outstanding
transactions.

Accounts Payable — should be $0.00

Contracts Payable — should be the total of all retainage for all active construction
contracts. Costrite users — the balance will be the same as prior year’s payable.

Salaries Payable — if daily time is posted to the Highway System based on payroll cycle
the balance should be $0.00, if daily time is posted by actual work date the balance will
be equal to the total dollars for the unpaid days of the month.

Benefits Payable — should be the prior year’s payable balance.

Vacation Payable — should be the prior year’s payable balance.

Vested Sick Leave Payable - should be the prior year’s payable balance.

Delinquent Taxes Deferred Revenue — should be the prior year’s deferred revenue
balance.

Regular Maintenance Deferred Revenue — should equal the Allocation amount on the
SAAS Report for Regular Maintenance.

Municipal Maintenance Deferred Revenue — should equal the Allocation amount on the
SAAS Report for Municipal Maintenance.

Regular Construction Deferred Revenue — refer to the formula below.
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Municipal Construction Deferred Revenue — refer to the formula below.
Town Bridge Construction Deferred Revenue — refer to the formula below.
State Park Construction Deferred Revenue — refer to formula below.
County Turnback Construction Deferred revenue — refer to formula below.

Bonding Deferred Revenue — should be the reverse of the Bonding Grant Balance
Account.

Formula for calculating Deferred Revenue:

For each active project determine the revenue that has been recognized for each funding
source, subtract this amount from the amount requested for each funding source. Add (or
subtract, in the case of a project overrun) this amount to/from the appropriate Allotment
Balance on the Highway Costing System, see examples.

Example:

SAP 99-999-99 $150,000.00 SA Reg Const Request
92,000.00 SA Reg Const Revenue

58,000.00 Add to Reg Const Allot Account Bal

SAP 99-999-98 $100,000.00 SA Reg Const Request
101,200.00 SA Reg Const Revenue

1,200.00 Subtract from Reg Const Allot Account Bal

SAP 99-999-97 $185,000.00 SA Reg Const Request
158,000.00 SA Reg Const Revenue

27,000.00 Add to Reg Const Allot Account Bal

$1,580,000.00 Regular Construction Allotment Balance

Plus 58,000.00 from SAP 99-999-99
Minus 1,200.00 from SAP 99-999-98
Plus 27,000.00 from SAP 99-999-97

$1,697,800.00 Regular Construction Deferred Revenue
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Year End Accruals:

Processing defers by highway costing systems, but the general accounting practices are
the same.

Accounts Payable — make sure all purchases that are for the current processing year, paid
in January, February, and possibly March of the following year are posted as accruals to
the highway costing system.

Salaries Payable — if you enter daily time based on the payroll cycle, all daily time

worked in the current year but paid in the next year must be posted as accruals to the
highway costing system, (this is not required if daily time is posted based on work date).

Year End Adjustments:

Current Taxes Receivable — this is the Highway Department’s portion the year-end
current taxes receivable, this amount is provided by the Auditor/Treasurer Office.

Accounting Entry — reverse prior year Current Taxes Receivable

Debit Account: (revenue) Current Taxes Revenue
Credit Account: (asset) Current Taxes Receivable

Accounting Entry — current year Current Taxes Receivable

Debit Account: (asset) Current Taxes Receivable
Credit Account: (revenue) Current Taxes Revenue

Delinquent Taxes Receivable — this is the Highway Department’s portion the year-end
current taxes receivable, this amount is provided by the Auditor/Treasurer Office.

Accounting Entry — reverse prior year Delinquent Taxes Receivable

Debit Account: (liability) Delinquent Taxes Deferred Revenue
Credit Account: (asset) Delinquent Taxes Receivable

Accounting Entry — current year Delinquent Taxes Receivable

Debit Account: (asset) Delinquent Taxes Receivable
Credit Account: (liability) Delinquent Taxes Deferred Revenue
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Contracts Payable — Costrite users must reverse the prior year payable and post the

current year payable, this should be the total of all retainage for all active construction
contracts.

Accounting Entry — reverse prior year Contracts Payable

Debit Account: (liability) Contracts Payable
Credit Account: (expense) Partial/Final Contract Payments

Accounting Entry — current year Contracts Payable

Debit Account: (expense) Partial/Final Contract Payments
Credit Account:  (liability) Contracts Payable

Benefits Payable — this is the Highway Department’s portion of the accrued County
expense for FICA, Medicare and PERA. These accruals are based on the Salaries and
Wages Payable balance.

Accounting Entry — reverse prior year Benefits Payable

Debit Account: (liability) Benefits Payable
Credit Account:  (expense) Unallocated — FICA, Medicare, PERA

Accounting Entry — current year Benefits Payable

Debit Account: (expense) Unallocated — FICA, Medicare, PERA
Credit Account: (liability) Benefits Payable

Vacation Payable — this is the amount owed to Highway Department employees for their
vacation hours accrued as of year-end. This balance may be determined by county
policy or union contracts and is calculated by the County Highway Department or County
Auditor/Treasurers Office.

Accounting Entry — reverse prior year Vacation Payable

Debit Account: (liability) VVacation Payable
Credit Account:  (expense) Unallocated — Vacation Expense

Accounting Entry — current year Vacation Payable

Debit Account: (expense) Unallocated — VVacation Expense
Credit Account: (liability) Vacation Payable
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Vested Sick Leave Payable — this is the amount of sick leave compensation owed to each
Highway Department employee if job termination were to occur prior to year-end. This
balance may be determined by county policy or union contracts and is calculated by the
County Highway Department or County Auditor/Treasurers Office.

Accounting Entry — reverse prior year Vested Sick Leave Payable

Debit Account: (liability) Vested Sick Leave Payable
Credit Account: (expense) Unallocated — Sick Leave Expense

Accounting Entry — current year Vested Sick Leave Payable

Debit Account: (expense) Unallocated — Sick Leave Expense
Credit Account: (liability) Vested Sick Leave Payable
Comp Time Payable — this is the amount owed to Highway Department employees for
their remaining comp time hours accrued as of year-end. This balance may be determined
by county policy or union contracts and is calculated by the County Highway Department
or County Auditor/Treasurers Office.

The Xerox New Roads System has been posting transactions to this account during the
year, one of the following adjustments may be required.

Accounting Entry — Comp Time Payable is too high

Debit Account: (liability) Comp Time Payable
Credit Account: (expense) Unallocated — EOY Comp Time Adjustment Account

Accounting Entry — Comp Time Payable is too low

Debit Account: (expense) Unallocated — EOY Comp Time Adjustment Account
Credit Account: (liability) Comp Time Payable
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The Costrite System posts transactions to a Comp Time Payable and Comp Time
Deferred during the year, these accounts must be brought to a $0.00 balance. A year end

paya

Inventory

ble account is then established.

Accounting Entry — zero the balance for Comp Time Payable and Deferred

Debit Account: (liability) Comp Time Payable
Credit Account: (contra liability) Comp Time Deferred
Accounting Entry — reverse prior year Year-End Comp Time Payable

Debit Account: (liability) Year End Comp Time Payable
Credit Account:  (expense) Unallocated — Comp Time Expense

Accounting Entry — current year Year-End Comp Time Payable

Debit Account: (expense) Unallocated — Comp Time Expense
Credit Account: (liability) Year-End Comp Time Payable

Adjustments

The inventory on your accounting system may differ from the physical inventory taken at
year-end. Inventory variance adjustments are required to bring the inventory quantities
and dollar values in balance with the physical inventory.

If variances exist, entries to the following unallocated areas will be required:

Take

1.

w

End-of-year Inventory Adjustments for Field Supplies
End-of-year Inventory Adjustments for Administrative Supplies
End-of-year Inventory Adjustments for Shop and Equipment Supplies

the following steps to determine your inventory variances:

Make sure all prior year inventory purchases are accounted for in accounts
payable.

Take a physical count of all inventory items.

Calculate the dollar value for each item; physical count multiplied by unit price.
Compare the calculated dollar values and quantities to the amounts on the
accounting system.

Make adjustments to any items that differ. The offset for these differences will be
posted to the unallocated sections described above.

NOTE: In the case of specific inventory items such as road sand or salt, the variance for
those items should be charged to the respective cost center (snow and ice control).
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Non-spendable for Inventory (Inventory Reserve)

The Non-spendable for Inventory is based on the year-end inventory value. The Costrite
System makes this adjustment automatically.

The adjustment to the Non-spendable for Inventory is calculated with the following
formula:

Current balance of the Non-spendable for Inventory
MINUS: Current year-end Inventory Value
EQUALS: Adjustment to Non-spendable for Inventory

If the adjustment amount is positive:

Accounting Entry — Adjustment to Non-spendable for Inventory
Debit Account: (fund equity) Non-spendable for Inventory
Credit Account: (county expense) EOY Adjustment to Non-spendable for Inventory
If the adjustment amount is negative:

Accounting Entry — Adjustment to Non-spendable for Inventory

Debit Account: (county expense) EOY Adjustment to Non-spendable for inventory
Credit Account: (fund equity) Non-spendable for Inventory
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Unallocated Spreads

Spreading of unallocated costs is done after all balance sheet accounts have been
reconciled and adjusted to year-end balances and inventory has been adjusted to the
actual physical values.

State Aid has an Excel Worksheet to assist in this process.
Spreading Employee Benefit Costs

Employee benefit costs should be spread back to the various cost centers (road
maintenance, construction, equipment repair, work for others) based on labor costs, see
example.

The Xerox New Roads System inflates labor costs by a percentage for benefit costs, the
Costrite System inflates the labor costs by the actual benefits paid for each pay period.
There will still be some benefits that remain in the unallocated area that need to be
spread.

Administration Labor Costs
Administration labor costs should be spread back to the various cost centers (road

maintenance, construction, equipment repair, work for others) based on labor costs, see
example.
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Total Maintenance Labor
Total Unallocated Maintenance Labor

Total All Maintenance Labor

Total Construction/Engineering Labor
Total Unallocated Const/Eng Labor

Total Construction/Engineering Labor

Total Equipment Repair Labor
Total Shop Labor

Total Equipment/Shop Labor
Total Work For Other Labor
Total Other Costs Labor

Total Labor

Example for Spreading Benefits and Administration Labor:

$1,000,750.00
67,000.00

$1,067,750.00

$ 255,000.00
28,000.00

$ 283,000.00

$ 274,000.00
67,500.00

$ 341,500.00
$ 69,250.00

$ 35,400.00

$1,796,900.00

59.42%

15.75%

19.00%

3.85%

1.98%

This example does not include the spreading of costs to Routine Maintenance, the
worksheet provided by State Aid Finance includes these additional spreads.
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Remaining Administration Costs

Total administration costs minus administration labor should be spread back to the
various cost centers (road maintenance, construction, equipment repair, work for others)
based on total costs with the exception of road construction (construction labor should be
used in this calculation), see example.

Example for Remaining Administration Costs:

Total Maintenance Costs $2,421,000.00
Total Unallocated Maintenance Costs 98,000.00
Total All Maintenance Labor $2,519,000.00 71.08%
Total Construction/Engineering Labor $ 255,000.00
Total Unallocated Const/Eng Labor 28,000.00
Total Construction/Engineering Labor $ 283,000.00 7.99%
Total Equipment Repair Costs $ 642,000.00
Total Shop Costs 99,900.00
Total Equipment/Shop Costs $ 741,900.00 20.93%
Total Costs $3,543,900.00

This example does not include the spreading of costs to Routine Maintenance, the
worksheet provided by State Aid Finance includes these additional spreads.

Designated Unallocated Costs

The designated unallocated costs are spread back to their appropriate cost centers.
Designated unallocated maintenance is spread back to road maintenance by surface and
mileage. Designated unallocated engineering is spread back to construction projects by
labor costs for the current year for each project. Designated unallocated shop costs are
spread back to equipment units by unit class (Xerox) or by equipment cost added
(Costrite).

Adjustment to Equalize Depreciation
The State of Minnesota allows county highway departments to recover their total
equipment maintenance and depreciation costs for the year. This is a calculated amount

on the asset report, the costing system takes the total rental minus (the cost added plus
annual depreciation).

11
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If the amount is negative, it indicates that the equipment rental charged was less than the
equipment cost and depreciation, this amount will be added to road maintenance and will
be distributed between the county road systems by mileage, total cost per system, or a
designated percentage determined by a formula by the highway department. A large
adjustment would indicate a need to increase rental rates on equipment units in the next
year.

The Costrite System requires this amount to be entered when printing the Summary of
Maintenance Costs, it will be a positive amount.

The Xerox New Roads System requires an adjustment to be made to the system.

Accounting Entry — Adjustment to Equalize Depreciation

Debit Account: (3X-XXXX) Adjustment to Equalize Depreciation
Credit Account:  (4X-XXXX) Adjustment to Equalize Depreciation

If the amount is positive, it indicates that the equipment rental charged was more than the
equipment cost and depreciation, this amount will be subtracted from road maintenance
and will be distributed between the county road systems by mileage, total cost per
system, or a designated percentage determined by a formula by the highway department.
A large adjustment would indicate a need to decrease rental rates on equipment units in
the next year.

The Costrite System requires this amount to be entered when printing the Summary of
Maintenance Costs, it will be a negative amount.

The Xerox New Roads System requires an adjustment to be made to the system.

Accounting Entry — Adjustment to Equalize Depreciation

Debit Account: (4X-XXXX) Adjustment to Equalize Depreciation
Credit Account:  (3X-XXXX) Adjustment to Equalize Depreciation

Summary of Maintenance Costs by Funds

Print the Summary of Maintenance Costs by Funds, this report will provide the road
maintenance costs by road system, CSAH — Regular Maintenance, CSAH — Municipal
Maintenance and County Road Maintenance. This report is page 12 of your annual
report.
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Year-End Maintenance Adjustments
Maintenance Revenues

Adjustments must be made to recognize Regular and Municipal Maintenance Revenues
for the current year.

Compare the total Regular Maintenance costs from the Summary of Maintenance Costs
by Funds to the annual allotment as shown on the SAAS Status Report for Regular
Maintenance.

If the costs are less than the allotment amount the revenue to recognize is the total costs
from the Summary of Maintenance Costs by Funds.

If the costs are more than the allotment amount the revenue to recognize is the total of the
annual allotment.

Accounting Entry — Regular Maintenance — Annual Revenue
Debit Account: (liability) Regular Maintenance Deferred Revenue

Credit Account: (revenue) Regular Maintenance Revenue

Compare the total Municipal Maintenance costs from the Summary of Maintenance Costs
by Funds to the annual allotment as shown on the SAAS Status Report for Municipal
Maintenance.

If the costs are less than the allotment amount the revenue to recognize is the total costs
from the Summary of Maintenance Costs by Funds.

If the costs are more than the allotment amount the revenue to recognize is the total of the
annual allotment.

Accounting Entry — Municipal Maintenance — Annual Revenue

Debit Account: (liability) Municipal Maintenance Deferred Revenue
Credit Account:  (revenue) Municipal Maintenance Revenue

13
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Maintenance Receivables

Adjustments may need to be made to recognize Regular and Municipal Maintenance
Receivables for the current year.

If the county received the entire amount of the annual maintenance allotment and the
maintenance costs were equal or greater than the annual maintenance allotment, no entry
for a receivable is required.

If the county did not receive the entire amount of the annual allotment for Regular and/or
Municipal Maintenance and the revenue for the year exceeded the amount the county
received then the county is due all or part of the remaining allotment.

Subtract the amount of Regular Maintenance received for the current year (do not include
receipts from prior year receivables) from the total Regular Maintenance costs from the
Summary of Maintenance Costs by Funds.

If this amount exceeds the Regular Maintenance Allotment on the highway costing
system, your receivable is the amount of the Regular Maintenance Allotment.

If this amount is less than the Regular Maintenance Allotment on the highway costing
system, your receivable is the amount of the amount calculated.

Accounting Entry — Regular Maintenance Receivable

Debit Account: (asset) Regular Maintenance Receivable
Credit Account: (asset) Regular Maintenance Allotment

Subtract the amount of Municipal Maintenance received for the current year (do not
include receipts from prior year receivables) from the total Municipal Maintenance costs
from the Summary of Maintenance Costs by Funds.

If this amount exceeds the Municipal Maintenance Allotment on the highway costing
system, your receivable is the amount of the Municipal Maintenance Allotment.

If this amount is less than the Municipal Maintenance Allotment on the highway costing
system, your receivable is the amount of the amount calculated.

Accounting Entry — Municipal Maintenance Receivable

Debit Account: (asset) Municipal Maintenance Receivable
Credit Account: (asset) Municipal Maintenance Allotment
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Maintenance Overpayments

Adjustments may need to be made to recognize Regular and Municipal Maintenance
Overpayments for the current year.

If the Regular or Municipal Maintenance costs did not exceed the amount receipted for
the current year maintenance allotments then an overpayment has occurred and it must be
recognized

Subtract the amount of Regular Maintenance received for the current year (do not include
receipts from prior year receivables) from the total Regular Maintenance costs from the
Summary of Maintenance Costs by Funds.

If this calculated amount is negative then overpayment has occurred, since this
overpayment will be deducted from the next Regular Construction Payment Request, it is
recognized with the following entry.

Accounting Entry — Regular Maintenance Overpayment

Debit Account: (asset) Regular Construction Allotment
Credit Account: (liability) Regular Construction Overpayment

Debit Account: (liability) Regular Maintenance Deferred Revenue
Credit Account: (liability) Regular Construction Deferred Revenue

Subtract the amount of Municipal Maintenance received for the current year (do not
include receipts from prior year receivables) from the total Municipal Maintenance costs
from the Summary of Maintenance Costs by Funds.

If this calculated amount is negative then overpayment has occurred, since this
overpayment will be deducted from the next Municipal Construction Payment Request, it
is recognized with the following entry.

Accounting Entry — Municipal Maintenance Overpayment

Debit Account: (asset) Municipal Construction Allotment
Credit Account: (liability) Municipal Construction Overpayment

Debit Account: (liability) Municipal Maintenance Deferred Revenue
Credit Account: (liability) Regular Construction Deferred Revenue

15
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Transfer Remaining Maintenance Allotment to Construction

If Regular Maintenance costs exceed the annual maintenance allotment the balance for
the Regular Maintenance Allotment and Deferred Revenue should be $0.00. There will
be no transfer to construction.

If Regular Maintenance costs are less than the annual maintenance allotment there will be
a balance in the Regular Maintenance Allotment and Deferred Revenue accounts, they
should be equal but opposite signs.

The entry to transfer remaining Regular Maintenance to Construction:

Accounting Entry — Regular Maintenance Transfer to Construction

Debit Account: (liability) Regular Maintenance Deferred Revenue
Credit Account: (asset) Regular Maintenance Allotment

Accounting Entry — Regular Construction Transfer from Maintenance
Debit Account: (asset) Regular Construction Allotment

Credit Account: (liability) Regular Construction Deferred Revenue

If Municipal Maintenance costs exceed the annual maintenance allotment the balance for
the Municipal Maintenance Allotment and Deferred Revenue should be $0.00. There
will be no transfer to construction.

If Municipal Maintenance costs are less than the annual maintenance allotment there will
be a balance in the Municipal Maintenance Allotment and Deferred Revenue accounts,
they should be equal but opposite signs.

The entry to transfer remaining Municipal Maintenance to Construction:

Accounting Entry — Municipal Maintenance Transfer to Construction

Debit Account: (liability) Municipal Maintenance Deferred Revenue
Credit Account: (asset) Municipal Maintenance Allotment

Accounting Entry — Municipal Construction Transfer from Maintenance

Debit Account: (asset) Municipal Construction Allotment
Credit Account: (liability) Municipal Construction Deferred Revenue
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ANNUAL REPORT

SAMPLE COUNTY, MINNESOTA
HIGHWAY DEPARTMENT

FOR THE YEAR ENDED DECEMBER 31, 20XX
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Sample County Highway Department
Index of Annual Report
For the Year Ended December 31, 206X

Page
Summary of County Highway Information 1
Brief of Adivities, Comments and Recommendations 2
Financial Statement 3
Recsivables 4
Recsivables Addendum 45
Town Road Allotment 5
Inventory of M aterials and Supplies 6
Liabilities and Fund Balance Reserves 7
Liabilities and Fund Balance Reserves Addendum TA
Fixed Asssts o
Fixed Asstes Betterments 8A
Land and Buildings 5
Statement of Revenues and Expenditures 10
Summary of Maintenance Costs - CSAH Regular, 11
CS5AH Municipal, and County Roads
Summary of Routine Maintenance Costs - C5AH Regular, 12
CS5AH Municipal, and County Roads

Summary of Construction Costs - CSAH Regular 13
Statement of Construction Costs - CSAH Regular 13-1-13-=¢
Summary of Construction Costs- CSAH Municipal 14
Statement of Censtruction Costs - CSAH Municipal 14-1 - 14X
Summary of Construction Cests - County Roads 15
Statement of Construction Costs - County Roads 18-1-15-X
Summary od Construction Costs - Bridges 16
Statement of Construction Costs - Bridges 16-1-16-X
20X Revenue & Expenditure Actual to Budget Comparison 17
20X Estimated Budget (for next vear) 18
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Obtain the information for this page from Summary of Maintenance Costs by Funding (page 11)
and Summary of Constructions Costs (pages 13, 14, 15, and 16).

Mileage - CSAH Regular

Maintenance Costs - CSAH Reqgular

Mileage - CSAH Municipal

Maintenance Costs - CSAH Municipal

Mileage - County Roads

Maintenance Costs - County Roads

Construction - CSAH Regular
Construction - CSAH Municipal
Construction - County Roads

Construction - Bridges

Sample County Highway Department
Summary of County Highway Information
For the Year Ended December 31, 20XX

24210

% 1,193.886.49

1195

5 133,244.10
132.37

5 57615953
5 220521066
5 31963744
5 3,554.882.00
472,444.36

NOTE: Regular and Municipal Construction costs do not include Federal or Bonding Funds;
however, construction costs do include local participation.
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This page summarizes the major accomplishments and activities of the highway department for
the year. This page may also include recommendations and/or proposals for the upcoming year.

Sample County Highway Department
A Brief of Activities, Comments and Recommendations
For the Year Ended December 31, 20XX

The following summany of scoomplishments have resulted Fom the suthorized expenditures and
operations on the public highways in Sample County during the year of 200{X.

. STATE AIDHIGHWAYS - REGULAR CONSTRUCT ION

Al Contracts
AT) Grrading
C5AH Mo. Wiles Ao unt
AZ) Base and Bitwminous
C5AH No. Wiles Amount
ALY Bridass
C5AH No. Wiles Amount
B} Agresments {County Forpes)

STATE AID HIGHWAYE - MUMICIPAL COMSTRUCTION

b

A) Contracts
AT Girading
C5AH No. Wiles Amount
A7) Base and Bitwminous
C5AH MNo. Miles Amount
B} Agresmeant {County Forcas)

2. COUNTY ROADS - COMNSTRUCTION

Al Contracts
AT Girading
C5AH MNo. Miles Amount
AZ) Bs== and Bitsminous
CSAH Mo. Wiles Ao ent
B} Agreements {County Forces)

4. STATE AIDHIGHWAYS - REGULAR MAINTENANCE

Miles Armount

n

STATE AID HIGHWAYS - MUNICIPAL MAINTENANCE

Miles Anmount

6. COUNTY ROADS - MAINTENANCE

Miles Ammount

7. EQUIPMEMT/ SHOF MATERIALE FURCHASED

Aurmeoin t
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The information for this page is obtained from the highway costing system (Interactive Trial

Balance, Costrite) or (Balance Sheet, New Roads).

Sample County Highway Department
Financial Statement
For the Year Ended December 31, 20XX
ASSETS
Cash and Pooled Investments 1,240 732.05
Petty Cash -
Total Cash and Investments 1,240, 732,05
Unapportioned Mav. & Dec. Tax Collections 21,642 29
Delinquent Taxes 21,354 .62
42 996 9
Accounts Receivable
Intered Receivable -
Due from Townships 625.38
Due from Municipalities G56.64
Due from Other Governments 261590
Due from Other County Funds 5,065.61
Due from Individuals 44080
Muotor Fuel Claim Receivable §13.89
Total Accounts Receivable 10,018.22
Due from State Aid
Regular Maintenance -
Reqgular Construction 6273214
Municipal Maintenance 3582150
Municipal Construction 13,855.86
Town Bridge 21,008.1
Bridge Bonding -
Federal Construction (DCP) -
Total from State Aid 133,417.51
Allotments and Grants
State Aid Regular Maintenance -
State Aid Regular Construction 1,844 957 23
State Aid Municipal Maintenance -
State Aid Municipal Construction 284 74972
Town Bridge 220,585 24
Bonding Grant 5008 47
Total Allotments 2 356, 21066
Inventory 356,499.74
Fixed Aszsets (Optional) 291,408.25
TOTAL ASSETS
-3

$ 50313434
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Sample County Highway Department
Financial Statement
Forthe YearEnded December 31, 200X

LIABILITIES

Current Payables
“endors Payable
Salaries Payable
Salaries Payable Taes
Wested Sick Leave Payable
Wacation Payable
Comp Time Payable
Contracts Payable
Total Current Payables

Due to Other Governments
Dueto Townships
Due to Municipalities
Due to Counties
Dueto State Aid - Overpayments Reg Const
Due to State Aid - Overpayments Muni Const
Dueto State Aid - Overpayments Town Bridge

Total Due to Other Gover nments

Deferred Revenus
Regular Maintenance
Regular Construction
Municipal Maintenancs
Municipal Contruction
Town Bridge
Bridge Bonding
Celinguent Taxes

Total Deferred Revenue

TOTAL LIABILITIES

FUND BALANCE

Reserved
Reserve for Debt Service
Reserve for Eguipment Purchases
Reserve for Capital Improvement
Reserve for Fixed Assets
Reserve for Inventory
Reserve for Uncompleted Contracts

Total Reserved

Designated
Designated for Equipment
Designated for Building Addition
Total Designated
Undes ignated Fund Balance

TOTAL FUND BALANCE

TOTAL LIABILITIES AND FUND BALANCE

2329014
2158010
1544

in b

wa
T

5101285

7499

121,025.80
22095284

1,844,8957.22
28474972
250,122.80
590847

21325482

240709254

25,000.00
100,000.00
891,40925
358,450 74
1,272,908 .92
1,020,377 87
-3a-

§ 2,628047.33

§ 2403,255.96

§ 5031,334.34
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The information for this page is obtained from the highway costing system (Accounts Receivable
Balance Report, Costrite) or (Accounts Receivable Report, New Roads).

Sample County Highway Department
Accounts Receivable
Forthe Year Ended December 31, 2003(
Beginning Current Year Current Year Ending
Balance Billings Payments Balance
Due from Townships
Township #1 3 - 3 500.51 3 18782 3 31269
Township #2 - 281.88 28188 -
Township #3 - - - -
Township #4 - 507.69 195,00 31269
Township #5 - - - -
Township #8 - - - -
Township #7 - - - -
Township #8 - - - -
Township #3 - - - -
Township #10 4820 83.85 13015 -
Township #11 - - - -
Township #12 - 87.78 8778 -
Township #132 - - - -
Township #14 - 270.07 2707 -
Township #15 - - - -
Township #1686 45820 50.00 2520 -
Total Due from Townships 5 9240 5 1,741.66 5 1,208.68 5 62538
Crue from Municipalities
City #1 3 - 3 - 3 - 3 -
City #2 - 54572 B4R T2 -
City #2 43540 1,.923.H 1, 73278 a5a84
City #4 - 141.48 141.48 -
City #5 - - - -
Total Due from Municipalities 5 45549 5 261111 5 2.419.96 5 656.64
Due frem Other Counties
County #1 3 - 3 3,707.85 5 370785 5 -
County #2 - - - -
Total Due from COther Counties 5 - 5 3,707.85 5 3,707.85 5
Due from Other Goverments
Gowver nment #1 3 17220 3 202858 3 1,888 44 3 21034
Gowver nment #2 28008 4888.78 448484 58020
Gover nment #2 12841 288442 2,070.20 4200
Gover nment #4 2, 73275 39947.35 40 87337 170873
Gover nment #5 5238 TER.T2 7718 8493
MM Dept of Revenue - Motor Fuel Refund 74901 Degr.a2 1003324 81389
Total Due from Other Govt 5 4,264863 5 60,303.23 5 B1,328.07 5 322979
-d-
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Sample County Highway Department
Accounts Receivable
Forthe Year Ended December 31, 2006

Beginning Current Year Current Year Ending
Balance Billings Payments Balance
Due from Other County Funds
County Fund #1 3 g811.11 3 82,470 .51 84,45317 482845
County Fund #2 - 52095 520.95 -
County Fund #3 188.358 188028 1,803.53 145,08
County Fund #4 - B1508 441.38 73.89
County Fund #5 10.84 13509 127.84 18.38
Total Due from Other County Funds 5 6,990.40 5 65 521.86 67 44665 5,065.61
Due from Individuals
Customer #1 3 - 3 3281 - 31281
Customer #2 - 1,183.09 1,183.09 -
Customer #3 - 58.31 58.31 -
Customer #4 - 58.31 58.31 -
Customer #5 - 128.12 - 128.12
Total Due from Individuals 5 - 5 1,T16.51 127571 44080
Due from State Aid
Regular Maintenance 3 - 3 827,082.00 827,022.00 -
Regular Construction 25037.18 1,167 44119 1,132,748.21 8273214
Municipal Maintenance 5711.59 119,405.00 92.29509 35,821.50
Municipal Construction - 2771718 283.,281.33 1385588
Town Bridge 1664418 444 70437 439 84052 21,0081
Federsl 'CP Recsivable 15,304.34 001 15,204.38 -
Bridge Bonding - 165,403.85 1656,403.85 -
Total Due from State Aid 5 68,697.25 5 310 ,66341 3,036,943.15 133,417.51
Due from Intrag overnmental
Unapportioned Mov. & Dec. TaxColledtions 3 18.430.55 3 128282135 1.269.409.81 2184229
Interest Receivable - - - -
Total Due from Intragowvernmental 5 18,430.55 5 1,262 62135 1,259 409.61 21,64229
Total Receivables 5 98,930.72 5 4453 886398 4 433 739.68 165,078.02
-4z -
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The information for this page is obtained from the Auditor’s Financial System (IFS warrant
register).

Sample County Highway Department
Town Road Allotment
For the Year Ended December 31, 20XX

Township #1 3 16,767.92
Township #2 17,159.36
Township #3 19,000.11
Township £4 1734565
Township £#5 11.809.93
Township #6 20120.49
Township #7 22624 28
Township #8 21,194.90
Township #9 16.8690.22
Township #10 17.330.26
Township #11 16.678.66
Township #12 20,847 61
Township #13 2059378
Township #14 17,179.84
Township #15 2226499
Total Town Road Allotment $ 277.787.00




Procedures for completing the Annual Report

The information for page is obtained from the highway costing system (Inventory Balance
Report, Costrite) or (Inventory of Supplies and Materials, New Roads).

Sample Cnuntjr Highway Department
Inventory of Supplies and Materials
For the Year Ended December 31, 20XX

Motor Fuels, Fluids, Qil and Grease

Diesel Fuel 5 24 26050

Gasoline 518284

Anti-Freeze -

W atar Oil -

Hydraulic Cil -

Grease -

Total Motor Fuels, Fluids, Oil and G rease 5 2945334

Field Materials and Supplies

Culverts, Aprons, and Bands 5 34 69638

Sand/ Salt Mixture nad Calcium Chloride -

Bituminous M at erials 5,719.91

Miscellaneous Field Materials 2,020.20

Signs 19,807.63

Pogs 11,153.25

Gravel Material in Stockpile 247 64903

Total Field Marials and Supplies $ 32704640
Total Inventory and Supplies 5  356,499.74
-B-
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The Current Payables should equal the balances on pages 3a and 7a. Deferred Revenues and
Fund Balance should equal the balances on page 3a.

Sample County Highway Departm ent
Accounts Payable
For the Year Ended December 31, 20XX

LIABILITIES AND FUND BALANCE
LIABILITIES

Current Payables

Vendors Payable 5 2329914
Salaries Payable 2158010
Salaries Taxes Payable 321544
Vested Sick Leave Payable -
Vacation Payable 51,013.65
Comp Time Payable 74991
Contracts Payable 121,095.60
Total Current Payables 220,953.84
Deferred Revenues
Regular Maintenance 3 -
Regular Construction 1,844 957 23
Municipal Maintenance -
Municipal Contruction 28474972
Town Bridge 250,123.50
Bridge Bonding 5,908.47
Delinguent Taxes 21354 62
Total Deferred Revenues 2,407,093.54
TOTAL LIABILITIES $ 2,628,047 .38
FUND BALANCE
Reserved
Reserve for Equipment Purchases 3 25.000.00
Reserve for Capital Improvement 100,000.00
Reserve for Fixed Assets 891,409 25
Reserve for Inventory 356,499.74
Total Reserved $ 1,372,908.99
Unreserved/Undesignated Fund Balance $ 1,030,377.97
TOTAL FUND BALANCE $ 2,403,286.96
TOTAL LIABILITIES AND FUND BALANCE $ 5,031,334.34




Procedures for completing the Annual Report

The information for this page is obtained from the highway costing system:

Accounts Payable — (Vendor Payable by Department, Costrite) or (Vendor Cost by Vendor, New
Roads)

Salaries Payable — (Salaries Payable by Employee/Department, Costrite) or (Labor Code Report
by Dollars, New Roads)

Salaries Payable Taxes — Calculated based on Salaries Payable

Vested Sick Leave Payable — balance may be determined by county policy or union contracts
Vacation Payable — balance may be determined by county policy or union contracts

Comp Time Payable - balance may be determined by county policy or union contracts

Contracts Payable - should be the total of all retainage for each active construction project, the
total should equal the balance on page 3a.
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Sample County Highway Department
Accounts Payable
For the Year Ended December 31, 201X

Accounts Payable

-Ta-

Road Road Shop Accts.
Vendor Name Admin. Const. aint. Equip. Rech’| Total
Wendor #1 3 - 3 81000 3 - 5 - 3 - 3 §10.00
“endor #2 1,201.30 - - - - 1,201.20
“endor #3 - - 1,050.50 - - 1,080.50
“endor #4 - - 552.00 - - 563.00
“endor #5 - - - 48350 - 483.50
“endor #5 480,11 - - - - 480.11
“endor £ - - 324588 - - 324588
\endor 38 - - - 8,50000 - 8.500.00
\endor #5 - 1,12054 - - - 1.120.54
Vendor #10 - - - - - -
endor #11 - - 3.055.81 - - 305561
endor #12 - - - 231500 - 23500
Vendor #12 - - - 17.68 - 17.68
“endor #14 - - - 10117 - 101.17
endor #15 - - - 54788 - 547.88
endor #16 - - 1,45418 - 148418
“endor #17 - - - 47302 - 473.02
Total Accounts Payable 5 16341 5 1280054 § TFHM477 5 1190242 5§ - 5 2325914
Personal Services Payable
Road Road Shop Accts.
Admin. Const. Maint. Equip. Rech’| Total
Salaries Paysble 5 248872 5 357574 3 143258487 5 1280597 & - 5 2,580.10
Salaries Payable Taxes Iz 53279 212384 18640 - 321544
Vested Sick Lesve Payable - - - - - -
Vacation Payable 707311 520320 37,186.93 1,550.41 - 51.013.85
Comg Time Paysble 12468 11574 3893.57 11682 - 74881
Total Personal Services Payable 5 1006382 S5 042747 § 5395011 § 310370 S5 - 5 T6,559.10
Total Cumrent Liablities 5§ 11,7023 § 1122801 § 6187388 5 1500612 § - 5 9985824
Contracts able
C5AH Reg. C5AH Mun Town Bridge County
Const. Const. Bridge Bonding Const. Total
SAP B5-801-12 210000000 3 - 5 - 5 - 3 - 2 100,000.00
SAP B5-808-10 11,082 70 - - - - 1108270
SAP Do-E28-04 - - 10,002.50 - - 10,002.50
Total Contracts Payable S 111,09270 5 - 5 1000290 5 5 - 5 121,055.60
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The information for this page is updated based on any new or improved buildings or land
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See the instructions for page 10 form State Aid Finance.

Sample County Highway Department
Statement of Revenues and Expenditures
For the Year Ended December 31, 2003
Medified
Cash PriorYear Current Year Transfers! Accrual
Revenues Receipts Receiable Recenable Adjustments Balance
Taxes
Property Taxes Current & Delinquent 5 1,26040961 § 1843055 § 2164229 8§ - 5 126262135
Intergovernmental R evenue
Mis cellanecis Inter governmentsl 3 - 3 - 3 - 3 - 3 -
Real Estate HACA Credit 2B 4TTEE - - - 2B ATTES
Ciis parity Reduction Aid 8538232 - - - 8853832
Mebile Home Credit - - - - -
Payment in Lieu - Fish and Wildlife 381743 - - - 381743
State Aid - Regular Maintenance 827,022.00 - - - 82702200
State Aid - Regular Construction 1,132, 74821 BOITAT 8273214 4837229 1,215813.47
State Aid - Municipal Maintenance 92,295.09 8711582 35821.50 - 112.405.00
State Aid - Municipal Construction 233.281.33 - 13,855.85 - 27T AT
Town Bridge 436,528 52 1564418 21,008.01 (24,088.57) 41882080
Federal DCP 15,204.25 15,204.24 - - 001
Bridge Bonding 186,403.85 - - - 16540385
County Banding 4 26807283 - - - 428807283
Other Grants 228087 - - - 228087
Local Participation Construction 96,073.59 - - - 96,073 .59
Total Intergovernmental Revenue 5 743209275 5§ BB EIT26 § 13341751 § 2430272 § 754 11572
Fees for Services and Materials
Towns hips 3 120888 3 9240 B 82538 3 - 3 174188
Municipslities 241988 48542 a56.84 - 281111
Other Counties 3,707.85 - - - 370785
Other County Funds 87,448.85 8.880.40 5.085a1 - 85521388
Other Government 51,2473 350472 281590 - 5040821
Individuslks 1,757 - 440,80 - 1.71851
Total Fees for Sendces and Materials § 12735358 § 1105301 § 540433 5§ - 5 125704580
Miscellaneous Revenue
Interest on Investment 3 2858 3 - 5 - 3 - 3 28658
Sale of Materiak 28358 - - - 28358
Sale of Equipment 8,180.12 9,180.12
Mis cellanecus Income 18,8871 18 887 21
Transfer In - - - - -
Rentsl Revenue 1722500 - - - 1732500
Total Miscellaneocus Revenue 5 4572245 § - 5 - 5 - 5 45 722 45
Cther Financing Services
Refunds and Reimbursements 3 1893425 & - 5 - 3 - 3 1993425
Mator Fuel Tax Collections 10,033.24 74581 813.89 - D88732
Insurance Claims Collected 15,075.00 - - - 1507500
Cancelled Wamants - - - - -
Total Other Financing Services 5 4504259 § 74381 § 613.89 5 - 5 44 906 5T
Non-Revenue
Towm Road Allottment § 277TETO00_S - 5 - 5 - 5 27T ET.00
Total Revenues § 918740793 § 9893073 5 165078.02 S 2430272 § 9277 B5799
-10-
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Sample County Highway Department
Statement of Revenues and Expenditures
For the Year Ended December 31, 200

Maedified
Cash Prior Year Current Year Transfers/ Accrual
Expenditures Disbursements Payable Payable Adjustments Balance
Administration
Personal Services 8 3IaEE842 B 287799 B 1008882 = - 5 30807725
Cther Services and Charges 74,2388.50 - - - 7438850
Supplies 6,931.00 1828488 1,881.41 - 851753
Capital Outlay 3.281.01 - - - 3.281.01
Total Administration § 40346493 5 2487287 § 11,75023 § - § 35034229
Engineering and Construction
Personal Services 5 13188219 3 THEGTS52 5 242747 3 - 5 13375214
Cther Services and Charges 114,118.83 - - - 11411883
Supplies 201,5268.97 288812 1,800.54 - 20043935
Confract Payment 8,208,931.48 143322358 121,085.80 - 818770483
Right of Way - - - - -
Capital Outlay - - - - -
Total Engineering and Censtruction 5 6B5T7A504T 5 15376780 5§ 13232361 5§ - 5 663601519
Hig hway Maintenance
Personal Services 5 54438188 3 4445811 § 5395811 & - 5 55373188
Cther Services and Charges 113,088.58 - - - 113,088.58
Supplies BoE7444 1118159 791477 - am4amoz2
Maintenance Contracts 880482 - - - 250482
Capital Outlay -
Total Highway Maintenance 5 1,02995051 5§ 4557730 5§ 61,873.88 5§ - 5 1,045 247039
Egquipment and Shop
Personal Services & 158895310 3 279017 8 210270 3§ - % 1Hb2es83
Cther Services and Charges 78,485,185 - - - TB48E18
Supplies 548,198.97 271523 11,802 42 - 53738618
Capital Outlay 24702458 - - - 247 02488
Total Equipment and Shop 5 1,03073211 5 2350540 5§ 1500612 5§ - § 102223283
Hon-expenditures
Sales Tax Paysble 5 - 3 - 5 - 5 - 5 -
Town Road Allcttment FTTET.00 - - - 27778700
Total Hon-expenditures § 2777870 5 - 5 - 5 - 5 27T 78700
Total Expenditures 5 939935402 § 24772346 § 22095384 § - 5 937262440
-10a-
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Year-End Cash Reconciliation

Beginning Cash 01-01-20324
Plus Recsipts

Minus Disbursements
Ending Cash 12-31-204X

Sample County Highway Department
Statement of Revenues and E xpenditures

Forthe Year Ended

% 1,452, 788.09

5,259,304.02

§ 1,240,732.05

December 31, 206X

Year-End Fund Balance Reconciliation

Beginning Fund Balance 01-01-200
Plis Revenues

Minus Expenditures

Adjustments

Ending Fund Balance 12-31-2000¢{

-10b -

1,175,144.28
9,277.857.99
9,372,624 40

{50,000.00)

5 1,030 377897
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Sample County Highway Department

Summary of Construction Costs - State Aid Regular
For the Year Ended December 31, 20XX

Project Construction Engineering Right Utility Force Other Total

Humber Costs Costs of Way Costs Account Costs Costs
055-501-028 439 568 74 13,018 84 - - - 53075 45311913
055-501-025 - 2,584 50 - - - 822 21 3,188.71
055-501-020 - 3,880.48 - - - 854.38 4534 85
085-502-009 - 11,28217 1,570.20 - - 204877 1431224
085-508-012 - 111.47 - - - 83.48 18455
085-807-025 - 5580.458 - - - 3883 1,020.31
095505029 219,240 .84 10,842.05 - 45,208.58 228500 - 277.583.47
055-507-0432 1,384,425 51 3278087 - - - 1,874.20 1,285,193.38
025-508-029 21,196.80 605.59 - - - 8.71 31,814380
085505015 - 3,675.24 - - - 3685.39 4,041,332
085-805-017 - 17586 - - - 7778 25345
095-513-024 - 780.15 - - - 18.465 80251
085-515-012 - 12,444 87 - - - 1,518.75 1398382
085-070-020 - 27271 - - - - 27271

Totals 2,054,435.69 93,566.36 1,570.30 45 208.58 228500 8,144 73 220521066

-13 -
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Project Mo.:
Road No.:
Location:
Length:

Type of Work:

Percentage of Completion:

Bid Opening Date:
Contractor

Sample County Highway Department
Detail of Construction Costs - State Aid Regular
Forthe Year Ended December 31, 206X

SAP 099 699090

C5AH 99

On C5AH 29, From TH 1 to C5AH 88
2.500 Miles

Grading, Bit Surfacing & Shouldering

0.00%
05001720025 Bid Award Date:
ABC Contracting, Inc.

Type of Cost

Previous Years' Current Years'
Costs Costs

Constrctuon
Construction Enginesring
Project Enginesring
ROW - Permanent

ROW - Temporary

Utilthy

Force

Cther/Cverhead Costs

TOTAL

Funding Source

C5AH - Regular
CSAH - Municipal
Turnbacdk

State Park
Federal

Bonding

COther Local

Local

TOTAL

- 13-1-
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Sample County Highway Department
Summary of Construction Costs - State Aid Municipal
Forthe Year Ended December 31, 20XX

Project Construction Engineering Right Utility Force Other Total
Number Costs Costs of Way Costs Account Costs Costs
095-523-0032 281.514.84 3812250 - - - 31983744
Totals 281,514.94 38,122.50 319,637 44
14 -
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Sample County Highway Department
Detail of Construction Costs - State Aid Municipal
Forthe Year Ended December 31, 200X

Project No .- SAF 025-859-082

Road MNo.: CS5AH 59

Location: Cn C5AH 29, From TH 1 to C5AH 28

Length: 2.500 Miles

Type of Work: Grading, Bit Surfacing & Shouldering

Percentage of Completion: 0.0D%

Bid Opening Date: Q501 2038 Bid Award Date:

Construction Engineering -
Project Enginesering -
ROW - Permanant -
ROW - Tempeorary -
| Hiltiy -
Force -
Other/Overhead Costs -

Contractor ABC Contracting, Inc

Prevdious Years® Current Years' Total
Type of Cost Costs Costs Costs
Constroctuon -

TOTAL -

Funding Source

CSAH - Regular -
CS5AH - Municipal -
Turnback -
State Park -
Federal -
Bending -
COther Local -
Local -

TOTAL -

- 14-1-
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Sample County Hig hway Department
Summary of Construction Costs - County Roads
Forthe Year Ended December 31, 200X

Project Construction  Engineering Right Utility Force Other Total

Humber Costs Costs of Way Costs Account Costs Costs
000-001-012 51,888.05 2,084.25 - - - 857.03 55,629.33
000-008-012 842,058,241 2445708 - - - 3,351.84 569,34523
000-012-012 505,288 73 B.557.70 - - - 1,188.42 51502885
000-017-012 144 851 .43 3,784.58 - - - T4 .26 14937771
000-018-012 Z75,805.78 8.920.51 - - - 1.503.08 28422937
000-0153-012 813,702.24 14,856.11 - - - 284505 531,008.50
000-105-012 82,381.29 278225 - - - 380.80 85,534.34
000-111-012 507,265.99 12,859.30 - - - 941,44 52086873
000-120-012 245.482.828 11.134.15 - - - 2,848 80 2383.265.04

Totals 3,452, 713.87 88,076.31 - - 14,091.82 3,554,882.00

-15 -
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Sample County Hig hway Department
Detail of Construction Costs - State Aid Municipal

Forthe Year Ended December 31, 200X

Project No . CP000-111-00

Road No.: CR111

Location: On CR 111, From CSAH 99 o CSAH 88

Length: 1.500 Miles

Type of Work: Grading, Bit Surfacing & Shouldering

Percentage of Completion: 0.00%

Bid Opening Date: Q501 /2050 Bid Award Date:

Construction Engineering -
Project Enginesring -
ROW - Permanent -
ROW - Temporary -
UHiltiy -
Force -
Other/Cverhead Costs -

Contractor ABC Contracting, Inc:

Previous Years' Current Years' Total
Type of Cost Costs Costs Costs
Constretion -

TOTAL -

Funding Source

Cther Local -
Local -

TOTAL -

- 41 -
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Sample County Highway Department

Summary of Construction Costs - Bridges
Forthe Year Ended December 31, 20XX

Project Construction Engineering Right Utility Force Other Total

Number Costs Costs of Way Costs Account Costs Costs
0895-535-038 5,083.57 8165592 - - - - 587949
095-585-037 - 1,484,324 - 1468434
095-585-039 190.,055.00 1213280 - - - 1.028.98 20321458
095-525-040 210,781.25 16,888.15 - 4,6948.48 - 795.32 23314118
0895-585-041 - 2581088 - - - - 281088
095-525-042 11,287.18 103223 - - - - 1241838
095-525-042 - 257428 - - - 509,368 317412
092-595-044 - 4817.20 - - - 24021 485751
092-525-045 - 1,200.00 - - - 382.80 1.58220

Totals 471 766.98 43 43555 4 696.46 3,045.37 472,444 36

-16 -

44




Procedures for completing the Annual Report

Project No .
Road HNo.:
Location:
Length:

Type of Work:

Percentage of Completion:

Bid Opening Date:

Sample County Highway Department
Detail of Construction Costs - Bridges
Forthe Year Ended December 31, 20X

SAF 095-583-045
Township Bridge
Local Towns hip, Bridge P11205

Bridge Replacement
0.00%
05/01/2032

Bid Award Date:

Contractor ABC Confracting, Inc.

Previous Years' Current Years' Total
Type of Cost Costs Costs Costs
Constretuon -

Construction Enginesring
Project Engineering
ROW - Permanent

ROW - Temporary

LHiltiy

Force

Crther/Cwverhesd Costs

TOTAL

Funding Source

C5AH - Regular
CS5AH - Municipal
Town Bridge
Special Town Bridge
Turnbadk

State Park

Federal

Bridge Bonding
Other Local

Local

TOTAL

- 16-1-
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From Auditor’s Financial — IFS (Revenue and Expenditure Guidelines)

Sample County Highway Department

Revenue and Expenditure - Actual to Budget Comparison

For the Year Ended December 31, 206X

Budget to

Revenues 20¥X Budget 20XX Actual Actual Difference Percent

Current Tax 1,300,000.00 1,263,258.15 35,740.85 57.17%
Delinquent Tax - 2699835 (26,998.35) 0.00%
Delinquent Tax - MH - 0.3 (0.36) 0.00%
Pemits - Moving/&rcess - 432500 (4,325.00) 0.00%
Disparity Reduction Aid - 893632 8,936.32) 0.00%
Market Value Credits - 28 477.56 (28,477.56) 0.00%
Payments in Lieu of Tax - 793.91 (793.91) 0.00%
Payments in Lieu - Figh & Wildife - 282352 2,823.52) 0.00%
5S4 Regular Construction 2,000,000.00 1,132, 746. 21 B67,253.79 55.64%
5S4 Regular Maintenance 500,000.00 52709200 (27,092.00) 103.01%
SA Municipal Construction 300,000.00 263,261.33 36,738.67 B7.75%
SA Municipal Maintenance 120,000.00 9229509 27, 704.91 76.91%
Town Bridge Revenue 700,000.00 436, 526.52 253, 473.48 52.36%
Bridge Bonding Revenue - 166,403.65 (166,403.65) 0.00%
Town Road Allotment - 277, 787.00 277, 787.00) 0.00%
Federal Construction Revenue - 15,30435 (15,304 35) 0.00%
Other Grantz Revenue - Bonding - - - 0.00%
County Bonding 4,300,000.00 4 25907283 40,927 17 59.05%
MM Dept of Public Safety Grant - 2280.87 2,280.87) 0.00%
AR Other Governments - Services 5,000.00 10,170.98 5,170.98) 203.42%
AR Townships - Services - 387.72 (3B7.72) 0.00%
AR Cities - Services 1,000.00 241996 (1,419.96) 242.00%
AR Intracounty - Services 2,000.00 1,573.08 426.92 78.65%
AR Individuals - Senices 1,000.00 1,163.09 [163.09) 116.31%
Interest on Investments - 286.55 (285.56) 0.00%
Miscellaneous Revenue - 7,526.12 (f,526.12) 0.00%
Sales Tax - 12,550.70 (12,550.70) 0.00%
Insurance Claims - 15,075.00 (15,075.00) 0.00%
Rents 12,000.00 17,325.00 5,325.00) 144 338%
AR Other Government 30,000.00 44 82145 (14,821.45) 145.40%
AR Township 1,000.00 820.95 179.04 22.10%
AR Cities 500.00 - 500.00 0.00%
AR Intracounty 30,000.00 65870.79 (35,870.79) 219.57%
AR Individuals 2,000.00 105.86 1,8084.14 5.28%
Reimbursements - 4 837.35 (4,837.35) 0.00%
Motor Fuel Claim Refund - 6,816.09 6,816.09) 0.00%
Reimbursements from Other Funds - 10,517.75 (10,517.75) 0.00%
County Projects - Local Participation 20,000.00 89,306.93 (69,306.93) 445.53%
Sale ofEquipment - 5.160.12 9,160.12) 0.00%
Sale of Materals - 28765 (287.65) 0.00%
Totals 9,724,500.00 9,209,407.18 515,092.82 94.70%

AT -
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Sample County Highway Department

Revenue and E xpenditure - Actual to Budget Comparison

For the Year Ended December 31, 20X

Budget to
Expenditures 20XX Budget 20X Actual Actual Difference Percent
201 Administration
Personal Services 186,706.00 151,355.80 35,350.20 81.07%
Cell Phone Allowance 500.00 175.00 325.00 35.00%
Overtime Wages - 792.57 (792.57) 0.00%
Dental Insurance 1,440.00 92275 51725 64 08%
Employer Health Insurance 28,800.00 30,916.00 2,116.00) 107.35%
Employer Life Insurance 350.00 12318 23582 34 2%
Employer PERA 13,536.00 5591364 3,622.36 73.24%
Employer FICA 11,576.00 7,858 97 3,717.03 67.88%
Employer Medicare 2,707.00 1,837.88 869.12 67.88%
Telephone 2,600.00 1,942 80 657.20 T4.72%
Mailing Expense 1,000.00 B899 .45 100.54 89.95%
Subscriptions 3,200.00 2,604.81 595.19 81.40%
Advertising 1,000.00 111837 [118.37) 111.84%
Professional Services - 74275 (742.75) 0.00%
Utilities 4,000.00 3,714 83 28517 92.87%
Data Processing Charges 8,000.00 6,437.59 1,562.41 80.47%
Workmen's Comp 2,000.00 1,317.00 683.00 65.85%
AuditFees 2,000.00 360.00 1,640.00 18.00%
Meeting Expenses 5,000.00 3,751.00 1,249.00 75.02%
Liakility Insurance 15,000.00 12,750.00 2,210.00 85.27T%
Maintenance Agreements - E quipment 1,500.00 1,391.47 108.53 92.75%
Supplies 5,000.00 498036 19.64 99.61%
Safety Supplies 500.00 - 500.00 0.00%
O fiice Fumiture Expenses 2,000.00 1,115.72 284.28 55.79%
Mizcellaneous Expenses 500.00 - 500.00 0.00%
Town Road Allstment - 277 78700 (277, 787.00) 0.00%
Total for Administration 298,925.00 524,848.95 [225,923.95) 175.58%
202 E ngineering
Personal Services 45,612.00 50,271.87 (659.57) 101.33%
Cell Phone Allowance 500.00 545.00 (145.00) 125.00%
Overime Wages - 35633 [3,563.31) 0.00%
Dental Insurance 576.00 1,184.76 (608.75) 205.65%
Employer Health Insurance 11,520.00 4719333 (35,673.33) 409.65%
Employver Life Insurance 144.00 162.72 (18.72) 113.00%
Employer PERA 3,597.00 3, 75205 [155.05) 104.31%
Employer FICA 3,076.00 3,120.49 (44.49) 101.45%
Employer Medicare 719.00 736.22 (17.22) 102.40%
Professional Services - 1,833.02 (1,533.02) 0.00%
Data Processing Charges 4,000.00 3,8693.43 106.57 97 .34%
Cty Censtruction Projects/Contractors - 4 450,40 (4,490.40) 0.00%
Meeting Expenses 20,000.00 5,208.50 10,790.50 45.05%
Field Enginesring/Drafting S upplies 4,000.00 1,950.64 2,049,386 48.77%
WMachinery & Automotive 5,000.00 2,165.29 283471 43.31%
Total for Enginesring 102,744.00 133,872.03 (31,128.03) 130.30%
-17a -
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Sample County Highway Department
Revenue and E xpenditure - Actual to Budget Comparison
For the Year Ended December 31, 20XX

Budget to
E xpenditures 20¥X Budget 200X Actual Actual Difference Percent
303 Authorized Work
Personal Services - 325232 (3.252.32) 0.00%
Employer PERA - 235.30 (235.30) 0.00%
Employer FICA - 195.98 (195.98) 0.00%
Employer Medicare - 4564 (45.64) 0.00%
Miscellaneous Expenses - 11,358 41 (11,358 41) 0.00%
Total for Authorized Work - 15,127.65 (15,127.65) 0.00%
311 Highway Maintenance
Personal Services 382,256.00 350,718.90 4157710 20.40%
Crvertime VWages - 21,784.14 (21,784.14) 0.00%
Dental Insurance 4,320.00 3,545.20 370.80 o1.42%
Employer Health Insurance 85,400.00 108,512.00 (23, 112.00) 1268.75%
Emplover Life Insurance 1,080.00 569 .52 510.48 582 73%
Employer PERA 28,442.00 25,535.96 1505.04 93.30%
Employer FICA 24322.00 22,206.45 211554 %1.30%
Employer Medicare 5,688.00 5,196.47 451.53 %1.35%
License 2,500.00 221718 28282 83.559%
Professional Sendces 50,000.00 31,082.18 18507.24 82.18%
Hired Maintenance EquipmentiLabor 3,000.00 - 3,000.00 0.00%
Utilifies 500.00 47415 2585 54 B3%
Workmen's Comp 45000.00 30,842.00 14,158.00 68.54%
Cty Construdtion Projedts/Contradors - 8,904.62 (8504.82) 0.00%
Miscellaneous Maintenance Expense - 16,929.00 (16 525.00) 0.00%
Meeting Expenses £00.00 45490 14510 75.82%
Liability Insurance 25,000.00 23177.00 2323.00 29.14%
Maintenance Suppliez 350,2806.00 354,256.98 (13,450.98) 103.83%
Wizcellansous Expense 2,500.00 193.24 2308.76 T73%
Adminigtration Fee 2,500.00 1,706.85 793.14 82.27%
Total for Highway Maintenance 1,025,954.00 1,020,720.74 5233.26 99.49%
321 Consfruction
Personal Services 54338.00 88,043.33 (33,705.33) 162.03%
Orvertime Wages - 2781370 (27813.70) 0.00%
Dental Insurance 864 .00 - 2364 00 0.00%
Employer Health Insurance 17,280.00 - 17 280.00 0.00%
Employer Life Insurance 216.00 - 216.00 0.00%
Employer PERA 3,935.00 7,893.90 (3,954.90) 200.40%
Employer FICA 3,365.00 6,757.67 (3,388 .67) 200.58%
Employer Medicare 788.00 1,573.59 (F&5.59) 199.69%
Miscellaneous Services - 57.00 (B71.00) 0.00%
Advertizing 500.00 - 500.00 0.00%
License - 186.50 (185.50) 0.00%
Professional Senvices 20,000.00 51,255.29 (31258.25) 258.28%
Cty Construction Projects/Contractors 7,300,000.00 6,209 931.48 1,080,068.52 85.07%
Mizcellaneous Construction Expense - 62,105.04 (62,105.04) 0.00%
Maintenance Supplies - 201,526.97 (201,526.97) 0.00%
Tofal for Construction 7,401,294.00 6,657 ,459.47 743534.53 89.95%
-17b -
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Sample County Highway Department

For the Year Ended December 31, 20X

Revenue and E xpenditure - Actual to Budget Comparison

-17c -

Budget to
E xpenditures 20¥X Budget 200X Actual Actual Difference Percent
331 Equipment Maintenance
Personal Services 61,862.00 97,021.09 (35359.09) 157.34%
Overtime VWages - 2,503.94 (2,503.94) 0.00%
Drental Insurance 720.00 - 720.00 0.00%
Employer Health Insurance 14,400.00 - 14 400.00 0.00%
Employer Life Insurance 180.00 - 180.00 0.00%
Employer PERA 4,471.00 7,189.79 (2718.79) 160.81%
Employer FICA 3,823.00 5,990.20 (2167.20) 156 69%
Employer Medicare 894.00 1,354.80 [=00.80) 156.02%
License 700.00 12,661.47 (11961.47) 180878%
Professional Senvices 30,000.00 20,718.72 5283.28 69.06%
EthanolDiesel 300,000.00 343 837.44 (43237 .44) 11623%
Repair Parts 45,000.00 7443207 (29432.07) 165.40%
Egquipment Maint Supplies 55,000.00 76,850.48 (21,.850.48) 138.74%
WMachinery & Automotive 235,000.00 247 094.88 (12,084.838) 105.15%
Total for Equipment Maintenance 751,850.00 894,701.38 (142 551.58) 119.00%
341 Shop Maintenance
Personal Services 20,264.00 29,151.73 (8.287.73) 13572%
Cell Phone Allowance 360.00 420.00 [B0.00) 116 67%
Overtime VWages - GOT 36 B07 36) 0.00%
Dental Insurance 240.00 304 92 [154.92) 164 55%
Employer Health Insurance 4,800.00 9,500.00 (4,200.00p 200.00%
Employer Life Insurance 50.00 5424 576 S0.40%
Employer PERA 1,513.00 218814 BT75.14) 144 62%
Employer FICA 1,254.00 1,811.57 E17.57) 140.00%
Employer Medicare 302.00 42532 [123.32) 140.83%
Telephone 4,000.00 3,796.80 203.20 D4.92%
License 3,500.00 3,217.00 283.00 591.91%
Professional Senvices - 6,592.99 (6,592.99) 0.00%
Two-Way Radio Expense 40,000.00 6,662.01 33337.99 1666%
Utilites 25,000.00 20,720.04 4 279.96 B32.88%
[Drata P rocessing Charges - T42.13 (743.13) 0.00%
Workmen's Comp - 1,725.00 (1,725.00) 0.00%
Mizcellaneous Shop Expense 2,000.00 1,555.00 445.00 TT75%
Meeting Expense - 50.00 9000} 0.00%
Maintenance Supplies - 2,201.34 (2201.34) 0.00%
EthanolDiesel - 37.95 @795 0.00%
Grounds Maintenance - 1,207.57 (1207.57) 0.00%
Building Maintenance - 4,916.95 (4.916.96) 0.00%
Janitor Supplies 4,000.00 278175 121825 69.54%
Shop Supplies 5,000.00 4 84855 151.45 56.97%
Repair Parts 20,000.00 19,128.61 871.39 5564%
Equipment Maintenance Supplies 2,600.00 4372558 (1722.58) 16525%
Safety Supplies 3,200.00 1,029.32 2170.68 3217%
Buildings 5,000.00 - 5,000.00 0.00%
Total for Shop Maintenance 143,733.00 130,234.89 13498.11 90.61%
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Sample County Highway Department
Revenue and E xpenditure - Actual to Budget Comparison
For the Year Ended December 31, 206X

Budget to
E xpenditures 20XX Budget 20X Actual Actual Difference Percent
361 Accounts Receivable
Perszonal Services - 205147 (2,051 47) 0.00%
Overime VWages - 1257 (12.57) 0.00%
Employer PERA - 163.16 (168.186) 0.00%
Employer FICA - 141 .47 [141.47) 0.00%
Employer Medicare - 3514 (35.14) 0.00%
Utiliies - 7,.503.20 (7,903.20) 0.00%
W aintenance Supplies - 520.95 (320.95) 0.00%
Total for Accounts Receivable - 10,833.36 (10,833.36) 0.00%%
Total for All Departments 9,724,500.00 9,372,671.32 35152868 96.38%
-17c -
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Estimated Budget from Auditor’s Financial System — IFS.

Sample County Highway Department
Estimated Budget for 20XX (Next Year)
Revenues 20XX Budget
Property Taxes - Current 1,393,853.00
Property Taxes - Delinguent -
Property Taxes - Current MH -
Permits - Moving/Access -
Town Road Allotment 278.000.00
SA Regular Construction 1,552,000.00
SA Regular Maintenance 900.000.00
SA Municipal Construction 50,000.00
SA Municipal Maintenance 130,000.00
Town Bridge Revenue 703.000.00
Bridge Bonding Revenue 870.000.00
AR Other Governments - Services 5,000.00
AR Cities - Services 1,500.00
AR Intracounty - Services 2,000.00
AR Individuals - Services 1,000.00
Interest -
Miscellaneous Revenue -
Rents 17,325.00
A/R Other Government - Materals 23,000.00
AR Township - Materials 1,000.00
AR Cities - Materials 500.00
AR Intracounty - Matenals 83.000.00
AR Individuals - Materials 1,000.00
Refunds -
Reimbursements from Other Funds -
County Projects - Local Participation 40,000.00
Sale of Equipment -
Totals 6,082,178.00
=18 -
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Sample County Highway Department
Estimated Budget for 20XX (Next Year)

-18a -

Expenditures 20XX Budget
301 Administration
Personal Services 192,010.00
Cell Phone Allowance 500.00
Dental Insurance 1,440.00
Employer Health Insurance 28,800.00
Employer Life Insurance 360.00
Employer PERA 13,921.00
Employer FICA 11,905.00
Employer Medicare 2,784.00
Telephone 2,500.00
I ailling Expense 1,100.00
Subscriptions 3,000.00
Advertising 900.00
Utilities 4 500.00
Data Processing Charges 8,000.00
Warkmen's Comp 1,700.00
Audt Fees 1,500.00
M eeting Expenses 5,000.00
Liability Insurance 15,000.00
I aintenance Agreements - Equipment 1,500.00
Supplies 5,000.00
Safety Supplies 500.00
Office Furniture Expenses 6,000.00
Miscellaneous Expenses 500.00
Town Road Allatment 278,000.00
Total for Administration 586,420.00
302 Engineering
Personal Services 52,891.00
Cell Phone Allowance 700.00
Dental Insurance 576.00
Employer Health Insurance 11,520.00
Employer Life Insurance 144.00
Employer PERA 3,835.00
Employer FICA 3,279.00
Employer Medicare 7E7.00
Data Processing Charges 6,000.00
M eeting Expenses 15,000.00
Field Engineering/Drafting Supplies 38,000.00
M achinery & Automative 4.000.00
Total for Engineering 136,712.00
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Sample County Highway Department
Estimated Budget for 20XX (Mext Year)

Expenditures 20XX Budget
303 Authorized Work
Personal Services -
Emplayer PERA -
Emplayer FICA -
Emplaoyer Medicare -
Miscellaneous Expenses -
Total for Authorized Work -
311 Highway Maintenance
Personal Services 422 342 00
Dertal Insurance 4,320.00
Employer Heath Insurance 26,400.00
Emplaoyer Life Insurance 1,080.00
Employer PERA 30,620.00
Emplayer FICA 26,185.00
Emplaoyer Medicare 6,124.00
License 2,500.00
Professional Sewvices 70,000.00
Hired Maintenance Equipment/Labor 3,000.00
Utilities 500.00
Warkmen's Comp 40,000.00
Cty Construction Projects/Contractars -
Miscellaneous Mairtenance Expense -
Meeting Expenses G00.00
Liabiity Insurance 26,000.00
Maintenance Supplies 405,000.00
County Maintenance Road Projects 15,000.00
Miscellaneous Expense 2,500.00
Administration Fee 220000
Total for Highway Maintenance 1,144,371.00
321 Constru ction
Personal Services 57,071.00
Dental Insurance 264.00
Employer Heath Insurance 17,280.00
Employer Life Insurance 216.00
Employer PERA 4 138.00
Emplayer FICA 3,538.00
Emplayer Medicare 82800
Professional Sewices 15,000.00
Cty Construction Projects/Contractars 3,175,000.00
Total for Construction 3,27 3,935.00

-18b -
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Sample County Highway Department
Estimated Budget for 20XX (Next Year)

Expenditures 20X Budget
331 Equipment Maintenance
Personal Services 66,661.00
Dental Insurance T20.00
Employer Health Insurance 14,400.00
Employer Life Insurance 120.00
Employer PERA 4.833.00
Employer FICA 4133.00
Employer Medicare 967.00
License 700.00
Professional Services 25,000.00
Ethanol'Diesel 283,000.00
Repair Parts 50,000.00
Equipment Maint Supplies 65,000.00
M achinery & Automaotive 285,000.00
Total for Equipment Maintenance 810,594.00
341 Shop Maintenance
Personal Services 22531.00
Cell Phone Allowance 360.00
Dental Insurance 240.00
Employer Health Insurance 4.800.00
Emplaoyer Life Insurance 60.00
Employer PERA 1,634.00
Employer FICA 1,387.00
Employer Medicare 327.00
Telephone 3,500.00
License 3,500.00
Professional Services -
Two-Way Radio Expense 5,000.00
Utilites 25,000.00
Miscellaneous Shop Expense 2,000.00
M aintenance Supplies -
Grounds M aintenance -
Building Maintenance -
Janitor Supplies 4,000.00
Shop Supplies 5,000.00
Repair Pars 20,000.00
Equipment Maintenance Supplies 2,600.00
Safety Supplies 3,200.00
Buidings 25000.00
Total for Shop Maintenance 130,149.00

-18¢c -
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Sample County Highway Department
Estimated Budget for 20XX (Next Year)

Expenditures

20XX Budget

JE61 Accounts Receivable

Personal Services
Cvertime Wages
Employer PERA
Employer FICA
Employer Medicare
Utilities

Maintenance Supplies

Total for Accounts Receivahle

Total for All Departments

6,082,181.00

-18d -
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Annual Summary of Highway Information

STATE AID FOR LOCAL TRANSPORTATION March 2011
Annual Summary of Highway Information - County
COUNTY OF » MINNESOTA, HIGHWAY DEPARTMENT
Year Ended December 31, 20XX
Regular Municipal County

Total Mileage 0.000 0.000 0.000
Construction

Allotment 50.00 50.00

Total Cost $0.00 $0.00 $0.00
Maintenance

Allotment $0.00 $0.00

State Aid Bond Interest $0.00

Maintenance Cost (*includes costs below) $0.00 5$0.00 50.00

Total Maintenance Plus Bond Int. $0.00 $0.00

*Unallocated Costs 50.00 50.00 $0.00
*Adj to Equalize Depreciation 50.00 $0.00 $0.00
CERTIFICATION STATEMENT
| certify that the above information is true and correct. | also certify that the County Highway

Department has followed the accounting procedures as established in the State Aid Accounting Manual or an
alternative method as approved by the Mn/DOT. Itis understood that all records, books, documents, and accounting
procedures pertaining to this information are subject to audit and examination by the Mn/DOT and the State Auditor's
Office. Itis also understood that the Mn/DOT reserves the right to withhold future State Aid payments if the county
has not complied with the procedures and practices as approved and established.

Certified:

Approved:

County Engineer

Date

D.5.AE

Date
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INSTRUCTIONS

One copy of the Annual Summary of Highway Information is due in the State Aid Finance
Office by August 1st of the following year, the D.S.A.E. must approve this form so remember to
allow for processing. When the report is received, State Aid will final the counties maintenance
accounts and distribute remaining monies due (if any) or transfer unused funds to the appropriate
construction account.

The Annual Summary of Highway Information includes the construction and maintenance costs
incurred during the calendar year for the County Regular, Municipal State Aid and County
Highway Systems. The County Engineer and the District State Aid Engineer must approve this
report.

Amounts are totaled and reported by construction, maintenance, unallocated, and adjustment to
equalize depreciation.

TOTAL MILEAGE
Enter the total mileage for each road system, CSAH Regular, CSAH Municipal, and County.

CONSTRUCTION
Allocation
Enter the State Allocation for the reporting year for CSAH Regular and CSAH
Municipal Construction.
State Bond Interest
Enter the amount paid to the county for Bond Interest paid from Regular
Maintenance.
Total Cost
Enter the total costs for federal (SP) projects, non-federal (SAP) projects and county
(CP) projects for each road system. Costs should include construction, engineering,
ROW, FA and other misc. costs associated with each project. Federal Funds, State
Bonding Funds and Special Account Funds (Town Bridge, LRIP, State Park,
Turnback, Disaster, etc.) should be subtracted from the total cost reported. Total cost
should not be reduced by any reimbursements received from other sources.

MAINTENANCE

Allocation
Enter the State Allocation for the reporting year for CSAH Regular and CSAH
Municipal Maintenance.

Total Cost
Enter the maintenance costs for CSAH Regular, CSAH Municipal and County Road
Systems. These amounts should include all costs, unallocated and adjustment to
equalize depreciation.
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UNALLOCATED COSTS

Costs are distributed to their appropriate cost centers during the year-end process, (see Chapter
10). The remaining Unallocated Costs are distributed to the county road systems by mileage.
The amounts spread to the CSAH Regular, CSAH Municipal and County Systems are included
in the Annual Summary of Highway Information.

ADJUSTMENT TO EQUALIZE DEPRECIATION
This is obtained from the Fixed Asset Report.

Total Rental Earned
minus - (Total Equipment Depreciation + Total Equipment Costs)
equal = Adjustment to Equalize Depreciation

A negative amount in the Adjustment to Equalize indicates Total Rental Earned was less than the
actual costs for the equipment during the year. Rental rates may need to be increased to better
reflect the cost during the year. Maintenance costs will be increased by this amount to equalize
the cost for a rate that was too low.

A positive amount in the Adjustment to Equalize indicates the Total Rental Earned was greater
than the actual costs for the equipment during the year. Rental rates may need to be decreased to
better reflect the cost during the year. Maintenance costs will be decreased by this amount to
equalize the cost for a rate that was too high.

The Adjustment to Equalize Depreciation is distributed to the county road systems by mileage.

The amount for the CSAH Regular, CSAH Municipal and County Systems are included in the
Annual Summary of Highway Information.
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