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As of the end of December the following balance sheet accounts should be reconciled based on 
your monthly procedures: 
 
 Cash – reconciled to the Auditor’s Office Cash 
 

Current Taxes Receivable – if the receipt for the prior year receivable was posted to the 
Current Tax Receivable account the balance should be $0.00, if the receipt for the prior 
year receivable was posted to revenue the balance will be equal to the prior year’s 
receivable. 
 
Delinquent Taxes Receivable – should be the prior year’s receivable. 

  
Accounts Receivable – to the Accounts Receivable Report from Highway Costing 

  
Regular Maintenance Receivable – should be $0.00 

  
Municipal Maintenance Receivable – should be $0.00 
 
Regular Construction Receivable – should be equal to the Encumbrance Balance on the 
SAAS Status Report for Regular Construction (see note).  
 
Municipal Construction Receivable – should be equal to the Encumbrance Balance on the 
SAAS Status Report for Municipal Construction (see note).  
 
Town Bridge Construction Receivable – should be equal to the Encumbrance Balance on 
the SAAS Status Report for Town Bridge Construction (see note). 
 
Regular Maintenance Allotment – should be equal to the Balance Available on the SAAS 
Status Report for Regular Maintenance (see note). 
 
Municipal Maintenance Allotment – should be equal to the Balance Available on the 
SAAS Status Report for Municipal Maintenance. 
 
Regular Construction Allotment – should be equal to the Balance Available on the SAAS 
Status Report for Regular Construction. 
 
Municipal Construction Allotment – should be equal to the Balance Available on the 
SAAS Status Report for Municipal Construction (see note). 
 
Town Bridge Construction Allotment – should be equal to the Balance Available on the 
SAAS Status Report for Town Bridge Construction (see note). 
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Optional State Aid Accounts: 
 
State Park Construction Receivable – should be equal to the Encumbrance Balance on the 
SAAS Status Report for State Park (see note).  
 
County Turnback Receivable – should be equal to the Encumbrance Balance on the 
SAAS Status Report for County Turnback (see note).  
 

 
Bonding Receivable and Grant Account – the combined total of these accounts should be 
equal to the Encumbrance Balance on the SAAS Status Report for Bonding (see note). 

 
NOTE: The balances above may differ due to timing issues, a payment request sent to 
State Aid at the end of the month and does not appear on the Status Report, State Aid 
may have processed a receipt at the end of the month and the county has not received it 
by the end of the processing month.   Adjust the Encumbrance and Available Balance on 
the SAAS Status Report to reflect these timing differences.  The SAAS Status Report 
should be treated as a monthly statement that you need to account for outstanding 
transactions. 
 
Accounts Payable – should be $0.00 
 
Contracts Payable – should be the total of all retainage for all active construction 
contracts. Costrite users – the balance will be the same as prior year’s payable. 
 
Salaries Payable – if daily time is posted to the Highway System based on payroll cycle 
the balance should be $0.00, if daily time is posted by actual work date the balance will 
be equal to the total dollars for the unpaid days of the month. 
 
Benefits Payable – should be the prior year’s payable balance. 
 
Vacation Payable – should be the prior year’s payable balance. 
 
Vested Sick Leave Payable -  should be the prior year’s payable balance. 
 
Delinquent Taxes Deferred Revenue – should be the prior year’s deferred revenue 
balance. 
 
Regular Maintenance Deferred Revenue – should equal the Allocation amount on the 
SAAS Report for Regular Maintenance. 
 
Municipal Maintenance Deferred Revenue – should equal the Allocation amount on the 
SAAS Report for Municipal Maintenance. 
 
Regular Construction Deferred Revenue – refer to the formula below. 
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Municipal Construction Deferred Revenue – refer to the formula below. 
 
Town Bridge Construction Deferred Revenue – refer to the formula below. 
 
State Park Construction Deferred Revenue – refer to formula below. 
 
County Turnback Construction Deferred revenue – refer to formula below. 
 
Bonding Deferred Revenue – should be the reverse of the Bonding Grant Balance 
Account. 

 
Formula for calculating Deferred Revenue: 
 
For each active project determine the revenue that has been recognized for each funding 
source, subtract this amount from the amount requested for each funding source.  Add (or 
subtract, in the case of a project overrun) this amount to/from the appropriate Allotment 
Balance on the Highway Costing System, see examples. 
 
 Example: 
 
 SAP 99-999-99 $150,000.00 SA Reg Const Request 
        92,000.00 SA Reg Const Revenue 
    ---------------- 
        58,000.00 Add to Reg Const Allot Account Bal  
 
 SAP 99-999-98 $100,000.00 SA Reg Const Request 
      101,200.00 SA Reg Const Revenue 
    ---------------- 
          1,200.00 Subtract from Reg Const Allot Account Bal 
 
 SAP 99-999-97 $185,000.00 SA Reg Const Request 
      158,000.00 SA Reg Const Revenue 
    ---------------- 
        27,000.00 Add to Reg Const Allot Account Bal 
 
    $1,580,000.00 Regular Construction Allotment Balance 
  
 Plus           58,000.00 from SAP 99-999-99 
 Minus            1,200.00 from SAP 99-999-98 
 Plus          27,000.00 from SAP 99-999-97 
    ------------------ 
    $1,697,800.00 Regular Construction Deferred Revenue 
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Year End Accruals: 
 

Processing defers by highway costing systems, but the general accounting practices are 
the same. 
 
Accounts Payable – make sure all purchases that are for the current processing year, paid 
in January, February, and possibly March of the following year are posted as accruals to 
the highway costing system. 
 
Salaries Payable – if you enter daily time based on the payroll cycle, all daily time 
worked in the current year but paid in the next year must be posted as accruals to the 
highway costing system, (this is not required if daily time is posted based on work date). 

 
Year End Adjustments: 
 

Current Taxes Receivable – this is the Highway Department’s portion the year-end 
current taxes receivable, this amount is provided by the Auditor/Treasurer Office. 

 
Accounting Entry – reverse prior year Current Taxes Receivable 
  
Debit Account: (revenue) Current Taxes Revenue 
 Credit Account: (asset) Current Taxes Receivable 

 
Accounting Entry – current year Current Taxes Receivable 
  
Debit Account: (asset) Current Taxes Receivable 
 Credit Account: (revenue) Current Taxes Revenue 

 
Delinquent Taxes Receivable – this is the Highway Department’s portion the year-end 
current taxes receivable, this amount is provided by the Auditor/Treasurer Office. 

 
Accounting Entry – reverse prior year Delinquent Taxes Receivable 
  
Debit Account: (liability) Delinquent Taxes Deferred Revenue 
 Credit Account: (asset) Delinquent Taxes Receivable 

 
Accounting Entry – current year Delinquent Taxes Receivable 
  
Debit Account: (asset) Delinquent Taxes Receivable 
 Credit Account: (liability) Delinquent Taxes Deferred Revenue 
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Contracts Payable – Costrite users must reverse the prior year payable and post the 
current year payable, this should be the total of all retainage for all active construction 
contracts. 
 

Accounting Entry – reverse prior year Contracts Payable 
  
Debit Account: (liability) Contracts Payable 
 Credit Account: (expense) Partial/Final Contract Payments 

 
 

Accounting Entry – current year Contracts Payable 
  
Debit Account: (expense) Partial/Final Contract Payments 
 Credit Account: (liability) Contracts Payable 

 
 
Benefits Payable – this is the Highway Department’s portion of the accrued County 
expense for FICA, Medicare and PERA. These accruals are based on the Salaries and 
Wages Payable balance. 

 
Accounting Entry – reverse prior year Benefits Payable 
  
Debit Account: (liability) Benefits Payable 
 Credit Account: (expense) Unallocated – FICA, Medicare, PERA 

 
Accounting Entry – current year Benefits Payable 
  
Debit Account: (expense) Unallocated – FICA, Medicare, PERA 
 Credit Account: (liability) Benefits Payable 

 
 

Vacation Payable – this is the amount owed to Highway Department employees for their 
vacation hours accrued as of year-end.   This balance may be determined by county 
policy or union contracts and is calculated by the County Highway Department or County 
Auditor/Treasurers Office.  

 
Accounting Entry – reverse prior year Vacation Payable 
  
Debit Account: (liability) Vacation Payable 
 Credit Account: (expense) Unallocated – Vacation Expense 

 
 

Accounting Entry – current year Vacation Payable 
  
Debit Account: (expense) Unallocated – Vacation Expense 
 Credit Account: (liability) Vacation Payable 
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Vested Sick Leave Payable – this is the amount of sick leave compensation owed to each 
Highway Department employee if job termination were to occur prior to year-end.  This 
balance may be determined by county policy or union contracts and is calculated by the 
County Highway Department or County Auditor/Treasurers Office.  

 
Accounting Entry – reverse prior year Vested Sick Leave Payable 
  
Debit Account: (liability) Vested Sick Leave Payable 
 Credit Account: (expense) Unallocated – Sick Leave Expense 

 
 

Accounting Entry – current year Vested Sick Leave Payable 
  
Debit Account: (expense) Unallocated – Sick Leave Expense 
 Credit Account: (liability) Vested Sick Leave Payable 

Comp Time Payable – this is the amount owed to Highway Department employees for 
their remaining comp time hours accrued as of year-end. This balance may be determined 
by county policy or union contracts and is calculated by the County Highway Department 
or County Auditor/Treasurers Office.    
 
The Xerox New Roads System has been posting transactions to this account during the 
year, one of the following adjustments may be required. 

 
 

Accounting Entry – Comp Time Payable is too high 
  
Debit Account: (liability) Comp Time Payable 
 Credit Account: (expense) Unallocated – EOY Comp Time Adjustment Account 

 
 

Accounting Entry – Comp Time Payable is too low 
  
Debit Account: (expense) Unallocated – EOY Comp Time Adjustment Account 
 Credit Account: (liability) Comp Time Payable 
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The Costrite System posts transactions to a Comp Time Payable and Comp Time 
Deferred during the year, these accounts must be brought to a $0.00 balance.  A year end 
payable account is then established. 
 

Accounting Entry – zero the balance for Comp Time Payable and Deferred 
  
Debit Account: (liability) Comp Time Payable 
 Credit Account: (contra liability) Comp Time Deferred 
Accounting Entry – reverse prior year Year-End Comp Time Payable 
  
Debit Account: (liability) Year End Comp Time Payable 
 Credit Account: (expense) Unallocated – Comp Time Expense 

 
 

Accounting Entry – current year Year-End Comp Time Payable 
  
Debit Account: (expense) Unallocated – Comp Time Expense 
 Credit Account: (liability) Year-End Comp Time Payable 

 
 
Inventory Adjustments 
 

The inventory on your accounting system may differ from the physical inventory taken at 
year-end.   Inventory variance adjustments are required to bring the inventory quantities 
and dollar values in balance with the physical inventory. 

 
If variances exist, entries to the following unallocated areas will be required: 

    
  End-of-year Inventory Adjustments for Field Supplies 
  End-of-year Inventory Adjustments for Administrative Supplies 
  End-of-year Inventory Adjustments for Shop and Equipment Supplies 
 

Take the following steps to determine your inventory variances: 
 

1. Make sure all prior year inventory purchases are accounted for in accounts 
payable. 

2. Take a physical count of all inventory items. 
3. Calculate the dollar value for each item; physical count multiplied by unit price. 
4. Compare the calculated dollar values and quantities to the amounts on the 

accounting system. 
5. Make adjustments to any items that differ.  The offset for these differences will be 

posted to the unallocated sections described above. 
 

NOTE: In the case of specific inventory items such as road sand or salt, the variance for 
those items should be charged to the respective cost center (snow and ice control). 
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Non-spendable for Inventory (Inventory Reserve) 
 

The Non-spendable for Inventory is based on the year-end inventory value.  The Costrite 
System makes this adjustment automatically. 

 
The adjustment to the Non-spendable for Inventory is calculated with the following 
formula: 

 
 Current balance of the Non-spendable for Inventory 
MINUS: Current year-end Inventory Value 

EQUALS: Adjustment to Non-spendable for Inventory 
 
 

If the adjustment amount is positive: 
 

Accounting Entry – Adjustment to Non-spendable for Inventory 
  
Debit Account: (fund equity) Non-spendable for Inventory 
 Credit Account: (county expense) EOY Adjustment to Non-spendable for Inventory 

If the adjustment amount is negative: 
 

Accounting Entry – Adjustment to Non-spendable for Inventory 
  
Debit Account: (county expense) EOY Adjustment to Non-spendable for inventory 
 Credit Account: (fund equity) Non-spendable for Inventory 
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Unallocated Spreads 
 
Spreading of unallocated costs is done after all balance sheet accounts have been 
reconciled and adjusted to year-end balances and inventory has been adjusted to the 
actual physical values. 
 
State Aid has an Excel Worksheet to assist in this process. 
 
Spreading Employee Benefit Costs 
 
Employee benefit costs should be spread back to the various cost centers (road 
maintenance, construction, equipment repair, work for others) based on labor costs, see 
example. 
 
The Xerox New Roads System inflates labor costs by a percentage for benefit costs, the 
Costrite System inflates the labor costs by the actual benefits paid for each pay period.  
There will still be some benefits that remain in the unallocated area that need to be 
spread. 
 
Administration Labor Costs 
 
Administration labor costs should be spread back to the various cost centers (road 
maintenance, construction, equipment repair, work for others) based on labor costs, see 
example. 
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Example for Spreading Benefits and Administration Labor: 
 
 Total Maintenance Labor   $1,000,750.00 
 Total Unallocated Maintenance Labor        67,000.00 
       ------------------ 
 Total All Maintenance Labor   $1,067,750.00  59.42% 
 
 Total Construction/Engineering Labor $   255,000.00 
 Total Unallocated Const/Eng Labor         28,000.00 
       ------------------ 
 Total Construction/Engineering Labor $   283,000.00  15.75% 
 
 Total Equipment Repair Labor  $   274,000.00 
 Total Shop Labor           67,500.00 
       ------------------ 
 Total Equipment/Shop Labor   $   341,500.00  19.00% 
 
 Total Work For Other Labor   $     69,250.00    3.85% 
  
 Total Other Costs Labor   $     35,400.00    1.98% 
       ========== 

  Total Labor     $1,796,900.00 
 

This example does not include the spreading of costs to Routine Maintenance, the 
worksheet provided by State Aid Finance includes these additional spreads. 
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Remaining Administration Costs 
 
Total administration costs minus administration labor should be spread back to the 
various cost centers (road maintenance, construction, equipment repair, work for others) 
based on total costs with the exception of road construction (construction labor should be 
used in this calculation), see example. 

 
Example for Remaining Administration Costs: 
 
 Total Maintenance Costs   $2,421,000.00 
 Total Unallocated Maintenance Costs        98,000.00 
       ------------------ 
 Total All Maintenance Labor   $2,519,000.00  71.08% 
 
 Total Construction/Engineering Labor $   255,000.00 
 Total Unallocated Const/Eng Labor         28,000.00 
       ------------------ 
 Total Construction/Engineering Labor $   283,000.00     7.99% 
 
 Total Equipment Repair Costs  $   642,000.00 
 Total Shop Costs           99,900.00 
       ------------------ 
 Total Equipment/Shop Costs   $   741,900.00  20.93% 
       ========== 

  Total Costs     $3,543,900.00 
 

This example does not include the spreading of costs to Routine Maintenance, the 
worksheet provided by State Aid Finance includes these additional spreads. 

 
 

Designated Unallocated Costs 
 
The designated unallocated costs are spread back to their appropriate cost centers.   
Designated unallocated maintenance is spread back to road maintenance by surface and 
mileage.  Designated unallocated engineering is spread back to construction projects by 
labor costs for the current year for each project.   Designated unallocated shop costs are 
spread back to equipment units by unit class (Xerox) or by equipment cost added 
(Costrite). 

 
 
 Adjustment to Equalize Depreciation 
  

The State of Minnesota allows county highway departments to recover their total 
equipment maintenance and depreciation costs for the year.  This is a calculated amount 
on the asset report, the costing system takes the total rental minus (the cost added plus 
annual depreciation).   
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If the amount is negative, it indicates that the equipment rental charged was less than the 
equipment cost and depreciation, this amount will be added to road maintenance and will 
be distributed between the county road systems by mileage, total cost per system, or a 
designated percentage determined by a formula by the highway department.  A large 
adjustment would indicate a need to increase rental rates on equipment units in the next 
year. 
 
The Costrite System requires this amount to be entered when printing the Summary of 
Maintenance Costs, it will be a positive amount. 
 
The Xerox New Roads System requires an adjustment to be made to the system. 
 

Accounting Entry – Adjustment to Equalize Depreciation 
  
Debit Account: (3X-XXXX) Adjustment to Equalize Depreciation 
 Credit Account: (4X-XXXX) Adjustment to Equalize Depreciation 

 
If the amount is positive, it indicates that the equipment rental charged was more than the 
equipment cost and depreciation, this amount will be subtracted from road maintenance 
and will be distributed between the county road systems by mileage, total cost per 
system, or a designated percentage determined by a formula by the highway department.  
A large adjustment would indicate a need to decrease rental rates on equipment units in 
the next year. 
 
The Costrite System requires this amount to be entered when printing the Summary of 
Maintenance Costs, it will be a negative amount. 
 
The Xerox New Roads System requires an adjustment to be made to the system. 
 

Accounting Entry – Adjustment to Equalize Depreciation 
  
Debit Account: (4X-XXXX) Adjustment to Equalize Depreciation 
 Credit Account: (3X-XXXX) Adjustment to Equalize Depreciation 

 
 

Summary of Maintenance Costs by Funds 
 
Print the Summary of Maintenance Costs by Funds, this report will provide the road 
maintenance costs by road system, CSAH – Regular Maintenance, CSAH – Municipal 
Maintenance and County Road Maintenance.   This report is page 12 of your annual 
report. 
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Year-End Maintenance Adjustments 
 
Maintenance Revenues 
 
Adjustments must be made to recognize Regular and Municipal Maintenance Revenues 
for the current year.    
 
Compare the total Regular Maintenance costs from the Summary of Maintenance Costs 
by Funds to the annual allotment as shown on the SAAS Status Report for Regular 
Maintenance.  
 
If the costs are less than the allotment amount the revenue to recognize is the total costs 
from the Summary of Maintenance Costs by Funds. 
 
If the costs are more than the allotment amount the revenue to recognize is the total of the 
annual allotment. 
 

Accounting Entry – Regular Maintenance – Annual Revenue 
  
Debit Account: (liability) Regular Maintenance Deferred Revenue 
 Credit Account: (revenue) Regular Maintenance Revenue 

 
 
Compare the total Municipal Maintenance costs from the Summary of Maintenance Costs 
by Funds to the annual allotment as shown on the SAAS Status Report for Municipal 
Maintenance.  
 
If the costs are less than the allotment amount the revenue to recognize is the total costs 
from the Summary of Maintenance Costs by Funds. 
 
If the costs are more than the allotment amount the revenue to recognize is the total of the 
annual allotment. 
 

Accounting Entry – Municipal Maintenance – Annual Revenue 
  
Debit Account: (liability) Municipal Maintenance Deferred Revenue 
 Credit Account: (revenue) Municipal Maintenance Revenue 
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Maintenance Receivables 
 
Adjustments may need to be made to recognize Regular and Municipal Maintenance 
Receivables for the current year.    
 
If the county received the entire amount of the annual maintenance allotment and the 
maintenance costs were equal or greater than the annual maintenance allotment, no entry 
for a receivable is required. 
 
If the county did not receive the entire amount of the annual allotment for Regular and/or 
Municipal Maintenance and the revenue for the year exceeded the amount the county 
received then the county is due all or part of the remaining allotment. 
 
Subtract the amount of Regular Maintenance received for the current year (do not include 
receipts from prior year receivables) from the total Regular Maintenance costs from the 
Summary of Maintenance Costs by Funds. 
 
If this amount exceeds the Regular Maintenance Allotment on the highway costing 
system, your receivable is the amount of the Regular Maintenance Allotment. 
 
If this amount is less than the Regular Maintenance Allotment on the highway costing 
system, your receivable is the amount of the amount calculated. 
 
 

Accounting Entry – Regular Maintenance Receivable 
  
Debit Account: (asset) Regular Maintenance Receivable 
 Credit Account: (asset) Regular Maintenance Allotment 

 
 
Subtract the amount of Municipal Maintenance received for the current year (do not 
include receipts from prior year receivables) from the total Municipal Maintenance costs 
from the Summary of Maintenance Costs by Funds. 
 
If this amount exceeds the Municipal Maintenance Allotment on the highway costing 
system, your receivable is the amount of the Municipal Maintenance Allotment. 
 
If this amount is less than the Municipal Maintenance Allotment on the highway costing 
system, your receivable is the amount of the amount calculated. 
 
 

Accounting Entry – Municipal Maintenance Receivable 
  
Debit Account: (asset) Municipal Maintenance Receivable 
 Credit Account: (asset) Municipal Maintenance Allotment 
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Maintenance Overpayments 
 
Adjustments may need to be made to recognize Regular and Municipal Maintenance 
Overpayments for the current year.    
 
If the Regular or Municipal Maintenance costs did not exceed the amount receipted for 
the current year maintenance allotments then an overpayment has occurred and it must be 
recognized 
 
Subtract the amount of Regular Maintenance received for the current year (do not include 
receipts from prior year receivables) from the total Regular Maintenance costs from the 
Summary of Maintenance Costs by Funds. 
 
If this calculated amount is negative then overpayment has occurred, since this 
overpayment will be deducted from the next Regular Construction Payment Request, it is 
recognized with the following entry. 
 

Accounting Entry – Regular Maintenance Overpayment 
  
Debit Account: (asset) Regular Construction Allotment 
 Credit Account: (liability) Regular Construction Overpayment 

 
Debit Account: (liability) Regular Maintenance Deferred Revenue 
 Credit Account: (liability) Regular Construction Deferred Revenue 

 
Subtract the amount of Municipal Maintenance received for the current year (do not 
include receipts from prior year receivables) from the total Municipal Maintenance costs 
from the Summary of Maintenance Costs by Funds. 
 
If this calculated amount is negative then overpayment has occurred, since this 
overpayment will be deducted from the next Municipal Construction Payment Request, it 
is recognized with the following entry. 
 

Accounting Entry – Municipal Maintenance Overpayment 
  
Debit Account: (asset) Municipal Construction Allotment 
 Credit Account: (liability) Municipal Construction Overpayment 

 
Debit Account: (liability) Municipal Maintenance Deferred Revenue 
 Credit Account: (liability) Regular Construction Deferred Revenue 
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Transfer Remaining Maintenance Allotment to Construction 
 
If Regular Maintenance costs exceed the annual maintenance allotment the balance for 
the Regular Maintenance Allotment and Deferred Revenue should be $0.00.  There will 
be no transfer to construction. 
 
If Regular Maintenance costs are less than the annual maintenance allotment there will be 
a balance in the Regular Maintenance Allotment and Deferred Revenue accounts, they 
should be equal but opposite signs. 
 
The entry to transfer remaining Regular Maintenance to Construction: 
 

Accounting Entry – Regular Maintenance Transfer to Construction 
  
Debit Account: (liability) Regular Maintenance Deferred Revenue 
 Credit Account: (asset) Regular Maintenance Allotment 

 
Accounting Entry – Regular Construction Transfer from Maintenance 
  
Debit Account: (asset) Regular Construction Allotment 
 Credit Account: (liability) Regular Construction Deferred Revenue 

 
 
If Municipal Maintenance costs exceed the annual maintenance allotment the balance for 
the Municipal Maintenance Allotment and Deferred Revenue should be $0.00.  There 
will be no transfer to construction. 
 
If Municipal Maintenance costs are less than the annual maintenance allotment there will 
be a balance in the Municipal Maintenance Allotment and Deferred Revenue accounts, 
they should be equal but opposite signs. 
 
The entry to transfer remaining Municipal Maintenance to Construction: 
 

Accounting Entry – Municipal Maintenance Transfer to Construction 
  
Debit Account: (liability) Municipal Maintenance Deferred Revenue 
 Credit Account: (asset) Municipal Maintenance Allotment 

 
Accounting Entry – Municipal Construction Transfer from Maintenance 
  
Debit Account: (asset) Municipal Construction Allotment 
 Credit Account: (liability) Municipal Construction Deferred Revenue 
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Obtain the information for this page from Summary of Maintenance Costs by Funding (page 11) 
and Summary of Constructions Costs (pages 13, 14, 15, and 16). 
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This page summarizes the major accomplishments and activities of the highway department for 
the year.  This page may also include recommendations and/or proposals for the upcoming year. 
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The information for this page is obtained from the highway costing system (Interactive Trial 
Balance, Costrite) or (Balance Sheet, New Roads). 
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The information for this page is obtained from the highway costing system (Accounts Receivable 
Balance Report, Costrite) or (Accounts Receivable Report, New Roads). 
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The information for this page is obtained from the Auditor’s Financial System (IFS warrant 
register). 
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The information for page is obtained from the highway costing system (Inventory Balance 
Report, Costrite) or (Inventory of Supplies and Materials, New Roads). 
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The Current Payables should equal the balances on pages 3a and 7a.   Deferred Revenues and 
Fund Balance should equal the balances on page 3a. 
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The information for this page is obtained from the highway costing system: 
 
Accounts Payable – (Vendor Payable by Department, Costrite) or (Vendor Cost by Vendor, New 
Roads) 
 
Salaries Payable – (Salaries Payable by Employee/Department, Costrite) or (Labor Code Report 
by Dollars, New Roads) 
 
Salaries Payable Taxes – Calculated based on Salaries Payable 
 
Vested Sick Leave Payable – balance may be determined by county policy or union contracts 
 
Vacation Payable – balance may be determined by county policy or union contracts 
 
Comp Time Payable - balance may be determined by county policy or union contracts 
Contracts Payable - should be the total of all retainage for each active construction project, the 
total should equal the balance on page 3a. 
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The information for this page is obtained from the highway costing system, (Fixed Asset Report, 
Costrite and New Roads). 
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The information for this page is updated based on any new or improved buildings or land 
purchases. 
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See the instructions for page 10 form State Aid Finance. 
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From Auditor’s Financial – IFS (Revenue and Expenditure Guidelines) 
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Estimated Budget from Auditor’s Financial System – IFS. 
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Annual Summary of Highway Information 
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INSTRUCTIONS 
 
One copy of the Annual Summary of Highway Information is due in the State Aid Finance 
Office by August 1st of the following year, the D.S.A.E. must approve this form so remember to 
allow for processing.   When the report is received, State Aid will final the counties maintenance 
accounts and distribute remaining monies due (if any) or transfer unused funds to the appropriate 
construction account. 
 
The Annual Summary of Highway Information includes the construction and maintenance costs 
incurred during the calendar year for the County Regular, Municipal State Aid and County 
Highway Systems.  The County Engineer and the District State Aid Engineer must approve this 
report. 
 
Amounts are totaled and reported by construction, maintenance, unallocated, and adjustment to 
equalize depreciation. 
 
TOTAL MILEAGE 
Enter the total mileage for each road system, CSAH Regular, CSAH Municipal, and County. 
 
CONSTRUCTION 
 Allocation  

Enter the State Allocation for the reporting year for CSAH Regular and CSAH 
Municipal Construction. 

 State Bond Interest 
  Enter the amount paid to the county for Bond Interest paid from Regular 
Maintenance. 
 Total Cost 

Enter the total costs for federal (SP) projects, non-federal (SAP) projects and county 
(CP) projects for each road system.  Costs should include construction, engineering, 
ROW, FA and other misc. costs associated with each project.  Federal Funds, State 
Bonding Funds and Special Account Funds (Town Bridge, LRIP, State Park, 
Turnback, Disaster, etc.) should be subtracted from the total cost reported. Total cost 
should not be reduced by any reimbursements received from other sources. 

 
MAINTENANCE 
 Allocation  

Enter the State Allocation for the reporting year for CSAH Regular and CSAH 
Municipal Maintenance. 

 Total Cost 
Enter the maintenance costs for CSAH Regular, CSAH Municipal and County Road 
Systems.   These amounts should include all costs, unallocated and adjustment to 
equalize depreciation. 
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UNALLOCATED COSTS  
Costs are distributed to their appropriate cost centers during the year-end process, (see Chapter 
10).   The remaining Unallocated Costs are distributed to the county road systems by mileage.  
The amounts spread to the CSAH Regular, CSAH Municipal and County Systems are included 
in the Annual Summary of Highway Information. 
 
ADJUSTMENT TO EQUALIZE DEPRECIATION 
This is obtained from the Fixed Asset Report. 
 
    Total Rental Earned 
  minus - (Total Equipment Depreciation  + Total Equipment Costs) 
 equal = Adjustment to Equalize Depreciation 
 
A negative amount in the Adjustment to Equalize indicates Total Rental Earned was less than the 
actual costs for the equipment during the year.  Rental rates may need to be increased to better 
reflect the cost during the year.  Maintenance costs will be increased by this amount to equalize 
the cost for a rate that was too low. 
 
A positive amount in the Adjustment to Equalize indicates the Total Rental Earned was greater 
than the actual costs for the equipment during the year.  Rental rates may need to be decreased to 
better reflect the cost during the year.  Maintenance costs will be decreased by this amount to 
equalize the cost for a rate that was too high. 
 
The Adjustment to Equalize Depreciation is distributed to the county road systems by mileage.  
The amount for the CSAH Regular, CSAH Municipal and County Systems are included in the 
Annual Summary of Highway Information. 
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