Cooperative Agreement Payments
Lump Sum Agreement

Payment request is made directly to Municipal Agreements Office after all terms of Agreement are satisfied.
· Agreements for state cost share on construction projects will require a certification that Local Agency has awarded the contract. 

· Other requirements, if any, will vary by agreement. 

Mail invoice to: 
Minnesota Department of Transportation
Office of Technical Support—Municipal Agreements

395 John Ireland Blvd, MS 682
St. Paul, MN 55155
Schedule I Project
Initial payment 

Same as Lump Sum Agreement. 
Final payment involves a 3 step process:

1. Local Agency submits: 

· Modified Schedule I with the final quantities and costs plugged in. (This form is part of the executed agreement package. It is the Schedule I form with the quantity line left blank. ) Plug in quantities for “state funds participating” quantities only.  
· You may use your own form, such as an Excel spreadsheet, as long as it resembles the Mn/DOT Schedule I. 

· Copy of Final Voucher (contractor’s payment form) showing final quantities and costs for all items. 

· Copy of cancelled check, or electronic payment voucher clearly identifying the city/county, showing final payment to contractor.  

· Copies of all Supplemental Agreements, Change Orders, or Work Orders that affect state funded costs and have not been previously submitted. All of these must be signed by the city and by the contractor. 

· All (P) items shown on the Modified Schedule I must use the exact quantities shown. If the final quantity is greater or lesser, a Change Order needs to document why. 

· If more than one funding source involved, i.e. state aid funds, local funds, etc., provide spreadsheet showing complete funding picture for project. 
2. Mn/DOT processes submittal
· Mn/DOT”s Municipal Agreement Office will create a “Final Schedule I” and “Project Engineer Certificate” based on this final submittal.

· Local Agency will be mailed  final documents including: 

· Final Schedule I

· Project Engineer Certificate

· Sample Invoice—if additional payment is due

3. Local Agency submits: 
· Project Engineer Certificate signed by local agency engineer and one other city/county official. 
· Invoice for Payment if applicable 
If local agency has been overpaid, Mn/DOT will bill local agency for amount of overpayment.  If agency has overpaid, Mn/DOT will issue a refund. 
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***** SAMPLE INVOICE *****
MUNICIPALITY
ADDRESS
Invoice No. #####




Date: #####

Maryanne Kelly-Sonnek

Municipal Agreements Engineer

Minnesota Department of Transportation

395 John Ireland Boulevard

MS 682


St. Paul, Minnesota 55155

RE:
Coop. Const. Agreement No. xxxxx

S.P.xxxxxxx (T.H.xxx-xx)

City / County of XXXXX 

REQUEST FOR COMPLETE AND FINAL BILLING

State’s share of costs per


    $$$$$$$$$$$

Agreement No. xxxxx

I hereby certify that the above is true and correct, and that the costs were incurred in accordance with the terms and conditions of Agreement No. xxxxx.

xxxxxxxx        xxxxxxxxx

Authorized ([City/County/Township]) Official

(Township]) Official

