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Managed File Transfer (MFT) Workspace User Guide

1. Contact the AMT Unit (Mike Johnson: michael.m.johnson@state.mn.us) to be added to the
project on the MFT site.

2. Select the secure link contained within the automated e-mail invite that you will receive from
the MFTAdmin.

Globalscape EFT Server <MFTAdmin@state.mn.us>

You've been added to a workspace
To M Shrestha, Shailee (MNIT
Hello AD'ShrelSha,
AD\Show]1Phi has shared the following Workspace: WorkspaceTestA.
Please use the following URL to access this Workspace:
This is a State of Minnesota computer resource. Unauthorized access or misuse of this resource may result in discipline, civil penalties and/or criminal penalties in accordance with

applicable policies, labor agreements and state or federal statutes. This computer resource is monitored as necessary to ensure its proper use, availability, integrity and security. Users have
no explicit or implied expectation of privacy. By proceeding past this and continuing to use this computer resource, you agree to these terms and conditions of use.

This mailbox is not monitored, please do not reply.

Please work with your MNDOT contact person if you are having issues getting connected to the link below.

https://mft.dot.state. mn.us:443

d

3. MnDOT Employees: Login using your AD username and password if you are a member of the
group that gives permissions to the MFT workspace. Otherwise, please create a new account if
you are an external user, or a MnDOT employee that does not already have an account.

Passwords must contain a minimum of 8 characters. Please note that your e-mail address is set
as the username by default.

lobalscape
securely connected

Join Workspace with new account Already have an account?

EFT account Le

choose a Log in wi g
he below email

the invitation, nvitation sent

Username: Invitation Email:
shaileeshrestha@state mn.us shailee shrestha@state. mn.us
Password: Username:

Password Confirmation: Password:

JOIN WORKSPACE JOIN WITH SMARTCARD:
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4. A verification e-mail will be sent to users that are creating new accounts. Select the secure link
in the e-mail to verify the account.

Verify your EFT account Inbox X &
MNDOTMFT Server <MFTAdmin@state. mn.us= 12:11 PM (1 hour ago) - -
tome [+

Hello shr@gmail.com,

Thank you for registering for a Minnesota Department of Transportation Shared Workspace

Please use the link below to complete your registration and verify your account.

Once your account is verified, you will be able fo log in and view the shared Workspace.

This Is a State of Minnesota computer resource. Unauthorized access or misuse of this resource may result in discipline, civil penalties and/or criminal penalties in
accordance with applicable policies, labor agreements and state or federal statutes. This computer resource is monitored as necessary to ensure its proper use, availability,
integrity and security. Users have no explicit or implied expectation of privacy. By proceeding past this and continuing to use this computer resource, you agree to these terms
and conditions of use

hX

This mailbox is not monitored, please do not reply.

Please work with your MNDOT contact person if you are having issues getting connected to the link below

https //imft dot state mn us 443/FFTClient/jument/Register him|?directto=/#/verify/342c03da-803e-42c0-9ae5-c0f0f510fbbc/shaileeshri@amail com/12018

An account verification message will then display.

globalscape

securely connected

Verifying shailee.shrestha@state.mn.us

Your account verification is being processed by the server. Once
verification is complete, you'll be redirected to the login page.

@

After the verification process is complete, the managed file transfer login page will then display.
Login accordingly with your credentials. Reminder: your user name will be your e-mail address
if you had to create an account!
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— Log in

Username: |
Forget Username

Password: | |
Fargot Password

Log in

5. Select the triangle by the “Shared with Me” Folder to expand shared workspace.

» B My Folders

E E¥ Shared with Me

6. Navigate to the desired project workspace and folder.

~ EX Shared with Me
¥ D2 SP3903-30 TH72 Lake of the Woods (AD

B3 D4 5P2609-36 THES Grant (ADJohn3Mic)

¥ D6 SP2305-29 TH30 Fillmore (ADJohn3Mic)

7. Download and upload files as needed (see snapshot below for buttons to select for download
and upload operations). Use FileZilla (or another SFTP platform) to download/upload larger files
that timeout while using the MFT website.

Selectto Selectto
Download a File Upload a File

8. After initial login to MFT site, access the MFT site directly at: https://mft.dot.state.mn.us for
future logins.
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