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Minnesota Department of Transportation

Memorandum

District XX/Metro
Phone: XXX-XXX-XXXX

Address XXXX
Fax: XXX-XXX-XXXX

CityXX, MN XXXXX
Date:
DateXXX
To:
State Geometrics Engineer

Office of Technical Support, MS 676

From:
Name XXX, Title XXX, MS/Location XXX
Subject:
Request for Assistance with Proposed Concepts for


SP XXX (Low State Project Number) on TH XXX (List Project Route)

Location: From XXX to XXX in XXX City(ies)/County(ies)

Scheduled letting date: XXX
Attached are concepts or alternatives that are being considered for the above referenced project.  Will the Geometric Design Support Unit review and provide input on each of the proposed concepts that are being investigated.
This project includes (give a short description of the nature and purpose of the project).  The project constraints include (background data on existing roads which are not evident in concept drawings, traffic numbers or patterns, sensitive areas, future development potential in the vicinity, any commitments made to local government units/public, and municipal consent requirements).  At this time we have identified the following Concepts.
1. Concept 1 (give explanation and reasons for major design choices and areas of compromise)
2. Concept 2 (give explanation and reasons for major design choices and areas of compromise)
3. …. 
The current programmed for this project is: XXX ($Amount).

We request comments be returned by DateXXX

