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Once the online permitting program connects,  
enter your User ID and Password assigned to your 

account and click Logon.

Click on the word 
“Apply” to begin 

ordering a permit.

Warning: First time users must change the 
temporary password they were issued to a 

password known only to them.

To start go to this web address: www.dot.state.mn.us/cvo/oversize/order_a_permit.html
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You can 
select how 
you want 

your permit 
sent back to 
you (i.e. fax, 

mail, e-
mail).

Requestor is name of contact person at your 
company, or person ordering the permit.

List the model and serial numbers of 
the commodity. If there is no model or 

serial number then list the overall 
dimensions of the load.

Clicking on the 
Description button 
brings up a Load 
Description List. 

Select a description 
from the list or enter 

your own.

Please verify 
Permitee 

information and 
make any 

changes needed.

Make sure the start date in the 
“Effective Dates” category is the 
day you want your permit to start 
on. Permits are valid for seven 

(7) days.
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Example of 
a 

completed 
Permit 

page, ready 
to move on 

to next 
page.

You can set 
up templates 
to store your 

vehicle 
information 
so you don’t 
always have 
to type it in.

Click the Vehicles tab.
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You can use 
your vehicle’s 

unit number as 
the ID number.

To create a 
template, click New 

under Vehicle 
Templates.

Set up each 
vehicle with its 
own unique ID 
number, then 

enter its 
information.

Once all the information is 
entered, click Submit.
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If you created 
templates for your 
vehicle(s), you can 
use the SEARCH 
function to retrieve 

the vehicle 
information.

You can 
MODIFY…

… or DELETE 
template entries.
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When you modify 
or delete a 

template entry you 
will see the dialog 
box. To continue 

click ‘OK’.
(Ignore the word 

“undefined.”)

Enter your vehicle’s 
ID number, then 

press the Tab key 
and the rest of the 
vehicle information 
will be placed on 
the application.

This is a completed 
Vehicles page. 
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List front and rear 
overhang, if any.

If load is offset, show left and right 
overhang.
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These are 
the formats 
that must be 

followed 
when 

entering axle 
weights; 

number and 
size of tires 

per axle; and 
axle spacing. 

Use a dash 
mark to separate 
feet and inches.

Number of tires per axle is listed on the left, 
separated by a forward slash mark, with tire 

width listed on the right. Program will 
automatically convert metric sizes to inch/width.

Important: Note 
widest axle!

Click “Size/Wt.” tab.

This is a completed 
Size/Wt. page. 
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To have the 
system create a 

route for you, first 
set the Operation 

mode to 
Generate.

Click the Route tab.
The system can create 

a route for you 
(Generate) or analyze 

a route you provide 
(Evaluate).
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If you already 
know the name of 

the town or 
junction enter it in 
under Location, 

OR...

Enter highway 
number and 

press Tab key.

You do not need 
to know if it is a 

US, MN or 
Interstate 
highway.
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Some highways 
offer Points of 

Interest. 

Points of Interest 
are commonly 

used junctions that 
are not state roads 
but intersect with 

them.

...click the Lookup 
button to find a 

town or junction.
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If you know the 
name of the town 
or junction enter 

it, or click the 
Lookup button to 

find it.

Skip down to the 
End Route field 
and enter your 

ending highway, 
then press the 

Tab key.
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Mn/DOT staff will correspond 
with you through the Add 

Notes function. 

Warning: Adding 
notes will delay 

issuance of 
permit since it 
requires Office 

review. 

WHAT IS THE EXACT JCT N OF CONST SITE?

You can add comments you 
want us to consider when 

evaluating your application.

STARTING AT N JCT OF CONST SITE IN BLAINE
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Once completed, 
click Generate.

Use the 
RECALL 

function to 
retrieve an 
application 
you put on 
hold earlier.

Use the 
REMEMBER 

function to place 
an application on 
hold to work on 

later.

Warning: The system will 
only let you place one

application on hold at a 
time. 
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Click on the 
Details box to see 

the specifics of 
your route.

Special restrictions will be 
displayed here.

Check to see if 
your route has 
Passed in the 
Current Status 

field.

The Directions Box will 
show your complete 

route. Please verify it.

This is a completed 
Route page. 
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You can check the 
status of your permit 
(instead of calling our 
office) by clicking on 
Permit Application, 

Search. 
In the Search screen 
enter the Application 

Number.

When application 
is completed, 

select Submit to 
send your 

application to the 
Permit Office.
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Generate a Return Route
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Generate a 
Reverse Return 

Route. Make sure 
the Operation 

mode is on 
Generate.

Enter your 
starting Highway.

Click on the Info 
button at the end 

of the row.

In Via 1 enter 
your ending 

position.
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When you click 
on the Info 

button, this is 
what you will see. 

Place a 
checkmark in Off 
System. And then 

click “OK.”

Make sure there 
is a (>) mark in 

the Info box after 
you click “OK.”
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At End, enter the 
end of your route.

In Via 2, enter the 
beginning of your 

return route.

Click the 
Generate button 
and you will get 
your entire route 
in the Directions 

box.

Review our “Advanced Routing” module for more detailed routing procedures.


