Work Type Definition and Submittal Requirements

9.3 Production of Right of Way Acquisition Plats

Work Type Definition

Page 1 details the work type definition.  In order to become pre-qualified for this work type, please see the “Work Type Submittal Requirements” on pages 2-3.
I. Description

A. This work type consists of the research, analysis, office computations and production of a Right-of-Way (R/W) acquisition plat depicting the land being acquired by MnDOT.  The plat must be in electronic MicroStation format using the GEOPAK database in compliance with the appropriate procedures, statutes, and MnDOT standards.
II. Standards and Specifications

Standards and specifications required for a project under this work type may include the following:

B. All plat produced in accordance with applicable policy, procedure and standards of the above-mentioned documents, reports or manuals.  See CADD Standards:  http://www.dot.state.mn.us/caes/cadd
III. Provided By MnDOT

Information to be supplied by MnDOT for a project may include the following:

A. Contract Documents 

B. Minnesota Statutes, section 160.085

C. MnDOT Survey and Mapping Manual 

D. MnDOT Contract Administration Manual 

E. MnDOT Technical Manual 

F. MnDOT Right of Way Manual

G. MnDOT CADD Data Standards Manual

H. MnDOT R/W Plat Standards and Drafting Details Manual

I. MnDOT Work Map

J. Survey Data
IV. Provided by Consultant

Deliverables to be supplied by the consultant for a project may include the following:

A. R/W Acquisition Plats in electronic MicroStation format and mylar copies to be filed in County Recorder’s and / or Registrar’s Office.

B. Examples of output include the following:

1. Seven (7) Certified mylar plats with recording data, signed by a Licensed Land Surveyor

2. Report providing computations of plat boundary corners, plat, inverse and land ties to government corners, and copies of filed Certificates of Location of Government Corner (corner certificates).  
Work Type Submittal Requirements

A consultant firm becomes pre-qualified based on the qualifications of the personnel that are employed by the firm. 

	Key Personnel Requirements

	Minimum Number of Staff:
	· 
One Professional Land Surveyor is required.

	Professional Certification/Licensure:


	· 

A Licensed Professional Land Surveyor registered the Minnesota State Board.

	Work Type Submittal Requirements*

	I. Resume and Relevant Project Experience Form (Form PQ1)
Submit in Word format
	A. Complete Parts, 1, 1A,  and 2 of form PQ1

Part 1: Fill out general information and names of personnel, including other professional and technical support personnel.

Part 1A: Fill out for each person listed in Part 1. 

Experience of the qualified staff must be demonstrated by reference to three completed projects within the last five years.
Part 2: Project Examples listed must correlate to those   

      described below in “ Project Example Requirements”
Part 3: Not applicable for this work type. 

	II. Project Example Requirements
Submit in PDF format
	A. For each person being qualified, submit one example of a certified R/W Plat or Plats involving State or County highway R/W within Minnesota, recorded in the County Recorder’s Office / Registrar’s Office that the person either prepared, or supervised the preparation of, within the last five years for a minimum of three examples per firm.  The Minnesota Board of AELSLSIGD certification statement must be included and signed by the Land Surveyor on all project examples.



	III. Proof of Professional Certification/ Licensure
Submit in PDF format
	A. Provide current copies of applicable Professional Certification/ Licensure - Land Surveyor License.




	IV. CADD Requirements
Submit in PDF format
	A. A signed and notarized form indicating the firm is capable of using MnDOT’s Level 2 CADD Standards.  Form is located on the Web Site under Overview and Application Information. 
http://www.dot.state.mn.us/consult/prequal/documents/cadd2.doc

	*Work Type Submittal Instructions:

Create a flash drive that includes the following individual files or folders in this order:

I.
Resume and Relevant Project Experience Form (Form PQ1)

II.        Project Example Requirements (this should be a folder that includes individual files clearly named according to Part 2 of the PQ1)

III.       Proof of Professional Certification/Licensure
IV.
CADD Requirements
Each file should be saved in the format identified above.

Submit 5 copies of the flash drive.
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