Work Type Definition and Submittal Requirements

8.2 Relocation Assistance

Work Type Definition
Page 1 details the work type definition.  In order to become pre-qualified for this work type, please see the “Work Type Submittal Requirements” on pages 2-3.
I. Description
Relocation assistance includes a set of services intended to identify displaced persons, determine needs as related to those displaced, provide relevant information, facilitate delivery of associated services and ensure expedient processing of relevant notices and claim packages.
II. Standards and Specifications
Standards and specifications required for a project under this work type may include the following:
A. Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as amended (42 U.S.C. 4601 et seq).
B. 49 C.F.R Part 24.
C. Minnesota law including, but not limited to applicable sections as defined under M.S. Chapter 117.
D. MnDOT Right-of-Way (R/W) Manual including, but not limited to Chapter 400.
III. Provided by Consultant

Deliverables to be supplied by the consultant for a project may include the following:
A. Level 1 – Residential relocation assistance and services.

B. Level 2 – Non-residential relocation assistance and services.
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Work Type Submittal Requirements

A consultant firm becomes pre-qualified based on the qualifications of the personnel that are employed by the firm. 
	Key Personnel Requirements

	Minimum Number of Staff:
	At least one individual that will perform the work must meet the minimum technical qualifications described below in the “Professional Training / Certification / Licensure” section.

	Professional Training / 
Certification / Licensure:
	Each candidate must have at minimum:
· A four-year university or college degree in Business, Economics, Finance, Real Estate or other closely related field; OR
· A closely related Professional Certification or Designation from a Nationally recognized Professional Right-of-Way/Real Estate Organization; OR
· A minimum of three years field experience in the performance of deliverables normally associated with work type Level I or Level II or both.

	Work Type Submittal Requirements*

	I. Resume and Relevant Project Experience Form (Form PQ1)
Submit in Word format
	A. Complete Parts 1, 1A, 2 and 3 of Form PQ1
Part 1
General Information:
Fill out general information and names of personnel.
Part 1A
Qualifying Experience:
Experience of a qualified candidate must be demonstrated by citing five (5) completed Relocation Assistance individual case files for each level for which pre-qualification is sought, and which the candidate served as either:

1) Field Agent:  personally delivering Level I and/or Level II relocation benefits and assistance, OR;

2) Program/Project Supervisor:  directing, supervising or managing the delivery of Level I and/or Level II relocation benefits and assistance.

Each cited case file reference must indicate:  the candidates specific role (i.e.: Agent or Supervisor); the timeframe of the relocation; and, a description of the relocations’ issues and resolutions.
Part 2
Example Projects / Cases:
Project/Case Examples listed must correlate to those described below in “II. Project Example Requirements.”
Part 3
Work Type Specific Requirements:
Provide a summary list of all completed work experience by key personnel.

	II. Project Example Requirements
Submit in PDF format
	A. For Level 1, refer to Item C below for submittal details. Submit one of each of the described three (3) types of approved studies and/or claim types demonstrating satisfactory planning for and implementation of the relocation of displaced persons during the last three (3) years.
B. For Level 2, refer to Item D below for submittal details. Submit one of each of the described two (2) types of approved claim types demonstrating satisfactory planning for and implementation of the relocation of displaced persons during the last three (3) years.
C. Level 1 (Residential) – submit ONE example each of the following:
1.   Replacement Housing Purchase Supplement Study
· Identify a Comparable Replacement Dwelling and determine a Purchase Supplement Allowance and eligible Price Differential for 180-Day Owner-Occupant, including appropriate data.
2.   Replacement Housing Rent Study
· Identify a Comparable Replacement Rental Dwelling and determine a Rental Assistance Allowance and eligible Rent Supplement for a 90-Day Tenant or less than 180-Day Owner-Occupant, including appropriate data.

3.   Replacement Housing Payment Claim Package(s) for either:
· Price Differential and Incidental Costs (closing costs - financing optional) for a 180-Day Owner Occupant; OR,
· Rent Supplement payment(s) for a 90-Day Tenant or less than 180-Day Owner-Occupant.

D. Level 2 (Non-Residential) – submit ONE example each of the following:
1.   Non-residential Business Claim Package for Moving Costs
2.   Non-residential Business Claim Package for Reestablishment Costs.
 

	*Work Type Submittal Instructions:
Create a flash drive that includes the following individual files or folders in this order:

I.
Resume and Relevant Project Experience Form (Form PQ1)

II.
Project Example Requirements (this should be a folder that includes individual files clearly named according to Part 2 of the PQ1)

Each file should be saved in the format identified above.

Submit 5 copies of the flash drive.
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