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CONSTRUCTION STOCKPILES - MATERIAL ON HAND (MOH) 

A construction stockpile is money advanced to the contractor to purchase and store a material for a 
contract project item in bulk quantity. These advanced payments are recovered by the agency as 
work on the contract project item is paid for. Multiple stockpile transactions may be created for the 
same Contract Item ID. 

Access the Construction Stockpile summary by clicking on the Construction Stockpiles quick link on 
the Contract Progress Summary for your contract. 

Note: all data shown below is for demonstration only and does not reflect actual contract 
information. 

 

Step 1: Adding a New Stockpile ID 
To add a new stockpile to the contract, select Add from the Actions menu on the component 
header. The system takes you to the Add Construction Stockpile component. 

 

The Add Construction Stockpile component enables you to add a new stockpile record to the 
selected contract.  
 
To save the new construction stockpile, you must enter information in these fields:  
 Description (what is the stockpile for?) 
 Item Recovery Percentage (default is 70, but it can be changed) 
 Item (to which the stockpile is associated) 
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CONSTRUCTION STOCKPILES - MATERIAL ON HAND (MOH) 

When you are finished, click the Save button. The system displays the new stockpile on the 
Construction Stockpile Summary and displays a message to confirm that your changes were saved. 

 

Additional info on above screen will be needed once Materials is functional.   

 

Step 2: New Construction Stockpile Transaction 
Enter information about the stockpile in the fields below. 

 

The Comments * text box is the minimum required field. 

Other fields in this section are not required, but a good idea to enter: 
 Invoice number – number on the invoice  
 Invoice Date – date on the invoice  
 Transaction Date – date on which you are entering this transaction 
 Invoice Quantity – quantity shown on invoice 
 Invoice Description – enter anything that makes sense to you regarding this invoice. 
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For Project Item Distribution, this is where you record the dollar value of the stockpile, and associate it 
to the specific project and category.  

 

The Item* box will show: Project Line Item Number – Project – Category (if you have multiple projects or 
categories, you will have multiple options to select.)  

Enter the dollar value of the stockpile (Constr Stockpile Amt*) for the appropriate project and category. 
Click Save. 

 

3. Adding Attachments 
You can add the invoice and paid receipt of the stockpile as an attachment to the Construction Stockpile 
ID. From the Actions menu on the component header, select Attachments under the “Views” option. 

 

Upload the file and enter a description in the text box.  After it has uploaded and saved, open the file to 
check the document was saved correctly. 

 

Enter a comment in the “Comments*” section that the invoice is attached: 
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To create multiple stockpile transactions for the same Contract Item ID: 
From Construction Stockpile Overview, click the Construction Stockpile ID number to open. 

 

Select the “New” button to add another transaction.  

 

 

Enter information about the transaction (see step 2 above) and save the new transaction. 
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