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Trns-port® Payroll XML File Import Guide

Overview

“Extensible Markup Language (XML) is a set of rules for encoding documents in machine-
readable form. XML's design goals emphasize simplicity, generality, and usability over the
Internet. It is a textual data format with strong support via Unicode for the languages of the
world. Although the design of XML focuses on documents, it is widely used for the
representation of arbitrary data structures, for example in Web services.”
(http://en.wikipedia.org/wiki/XML)

Data transfer between external systems and web Trnseport has been designed to take
advantage of the benefits of XML. It is a relatively straight forward process to convert the
output of a software system to a specified XML format. This allows for precise data exchange
and the ability to quickly validate data input.

Currently, external import of payroll via XML is the only XML file transfer supported within the
Trnseport application.

In order to create an XML file for import, vendors should follow these generic steps:

1. Extract the payroll data from the payroll system.

2. As appropriate, convert the extracted payroll data into an XML file (in the required Trnseport
XML schema).

3. Import the XML file into web Trnseport.

Note: There is a Payroll Resource Kit and validator available for use with payroll import files.
The Resource Kit includes information for payroll system vendors so they can format their XML
file output to conform to the Payroll Schema. A standard Excel spreadsheet is also available for
smaller contracting vendors that do not have access to the Internet and a conversion tool to
convert the Excel output file to the Payroll XML file format. These tools will be made available
through Cloverleaf with the 2.01 production release.

System Requirements for Contractors

e Payroll software capable of generating Payroll XML (ex., Viewpoint, Streetsmarts,
Timberline).

e Access to web Trns-port (Username and Password supplied by MN/DOT Desktop
Support)

XML Payroll File Requirements for Contractors

Contractors need to know:
e Vendor ID/SWIFT ID

e Contract number

e ProjectID


http://en.wikipedia.org/wiki/XML
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Web browser configuration applies only for Internet Explorer Version 8. If your computer is
running Internet Explorer Version 9, you do not need to do any configuration.

Web Browser Configuration

e You will need Internet Explorer 8.0 web browser or greater on your desktop.

~

e Compatibility mode must be disabled. 1
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Compatibility View Settings

RE] au can add and remove websites to be displayed in
fﬁl Compatibility Wi,

add this website:

| skate.mn.us | ’_ Add

Wehsites wou've added bo Compatibiliby Wi

Remaowe

Include updated website lists From Microsaft

Display intranet sites in Compatibility Wiew

Display all websites in Compatibility Wiew

Close

Temporary Internet Files Settings

2- Ensure that these
boxes are NOT
checked. Click Close.
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Internet Options

eneral |Security Privacy | Content | Conmections || Programs | Advanced

Home page

Erowsing h

,I-—.I

To create home page tabs, bype each address on its own line,

skate.mn.us)

\kbp: [ ibub, dol

’ Use current l ’ Use default l [ Use blank
iskory
Delete temporary files, hiskory, cookies, saved passwords,
and web form information,

Delete browsing history on exit

Delete... ][ Settings%ﬁ
Search
[ Change search defaults. Settings
-
7
Tabs
Zhange how webpages are displayed in Settings
tabs.
Appearance
Colars ][ Languages ” Fonts l’ Accessibiliby l
[ [8]4 l ’ Cancel ]

1- From the Tools drop-
down, select Internet
Options.

2- Under Browsing

~

\\ history click Settings. /
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3- Check Every time | visi
the webpage.

4' Click OK.

AN

Temporary Internet Files and History Settings

Temporary Internet Files
Internet Explorer stores copies of webpages, images, and media
for faster wiewing later,
Check For newer versions of stored pages:
>{£} Every time I visit the webpage
C} Every time I start Internet Explorer
) Aukomatically

{:} Mewver

Disk space to use (B-1024MB) 00~
(Recommended; 50-250MB)

Current location:

C:\Documents and Settingsitigel pamiLocal Settings) Temparaty
Internet Files),

Move Folder. .. ] [ View objects ] [ Wigy Files

Hiskary

Specify how many days Internet Explorer should save the lisk
of websites vou have visited.

Days ko keep pages in hiskary: 0 &

3

(o] ] [ Cancel
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1. Use the link from MnDOT'’s Labor Compliance CRLMS web page to go to the CRL login page

What is the Civil Rights and Labor
Management System?

MnDOT has gone live with the CRLMS program for all MnDO
construction contracts advertised after July 1, 2013

CRLMS manages the department's Civil Right requiregfent and
provides contract electronic access to submit the C
Payrolls, Bidder/Quoters, and Prompt Payment regforts. The
system will provide a faster, easier, and more agturate way for
contractors to meet government reporting regirements

After February 2014, the system will be gbranded to Civil Rights
& Labor (CRL) from CRLMS

How do | enter/submitfayrolls?

@ Log into wT Civil Rights Labor application to get into CRLMS

#* Use Civil Rights Labor payroll spreadsheet (LS, .1 MB) for
MnOOT contracts specifically. Do not use the "general-
purpose version of the payroll spreadsheet” on the Cloverleaf
website. The form is supported on 2007 or newer Microsoft
Excel and the zoom feature will increase the form size
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lins-port

Transportation Software Management Sdu

2- Enter the Username and
Password that MnDOT
assigned to you.

If you are a subcontractor click on the downward triangle button (the right 25% of the Home button)
and check that you are in subpayroll role.

{2} Switch Role

FNTest3Web LNTest3Web

« NOMNAGESUBPAYROLL

NONAGESUBPAYMENT

NOMNAGEUSER
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If you are a prime contractor click on the downward triangle button (the right 25% of the Home
button) and check that you are in primepayroll role

(2} Switch Role @

FNTest2Web LNTest2Web NO
« NONAGEPRIMEPAYROLL

NONAGESUBPAYMENT

NONAGEBIDDER

NONAGEDBECOMMIT

MONAGESUBPAYROLL

3. Click the component Actions button
on the end of Vendor Payrolls.

On this page: = Vendor Payrolls = Unapproved Payrolls

Trnseport MNDOT Non Agency Prime Contractor Payroll User

@ Vendor Payrolls
Q Advanced
0 changed
Enter search criteria above 1o see results (or' Show first 10
| Q | | Advanced
3 5 searc oress Ente —

Enter search criteria above fo see results (or) Show first 10
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4. Select Import Payroll.

e v o © @ O
RO F"! R T Actions Help Log off
On this page: = endor Payrolls \ .'\ed\F'ayrolls

Trnseport MNDOT Non Agenty Primae Contractor Payroll User

I Open Component Actions Menu

@® Vendor Payrolls
Actions
Q Advanced @
There are no actions available
hanged
Tasks
Enter search criteria above to see resulfs (or ! Show first 10 IMport Payroll

@ Unapproved Payrolls

®

5. Click the Select File button.

.7 Favorites € Import | Trnsepor,

IR Pages @ @ @

Actions Help Log off

10
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ty Hecent
Documents

B

|

Dezktop

\J

My Documents

by Metwork,
Places

Cioosze Filaio Lol

6. On your computer navigate to and select your
prepared XML payroll file, and then click the
Open button.

2]

Look, in: | 3 David j

alr

@Century 22 on 9-6-12 revision of spreadsheet, xlsx
|£ Century Mew 452 DL 5-0.xml

| Century 21 on 9-6-12 revision of spreadsheet,zmi
@Century 21 on 9-6-12 revision of spreadsheet, xlsx
|Z| Century 20 on 9-6-12 revision of spreadsheet, xml
Izﬂ(:enlzur\y 20 on 9-6-12 revision of spreadsheet, xlsx
|| Century 19 on 3-6-12 revision of spreadsheet,xml
E,l Century 19 an 9-6-12 revision of spreadsheet bxt
@Century 19 on 9-6-12 revision of spreadsheet, xlsx
I?l Century 18-1 w no OT on 9-6-12 revision of spreadsheet. bxt
@Century 18 w no OT on 9-6-12 revision of spreadsheet, xlsx
|Z| Century 18 w no OT on 9-6-12 revision of spreadshest.xml
|Z| Century 17 wno OT on 9-6-12 revision of spreadsheet.xml
Izﬂ(:enlzur\y 17 w no OT on 9-6-12 revision of spreadsheet, xlsx

File name: |Eentur_l,l 27 on 3-6-12 revizion of spreadshest = j d\:en |
Filez of type: |,-i'-.|| Files [*.7] j Cancel
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7. After this screen displays your
XML file name and shows the
size of the file in bytes click the
Import button.

Import

@ Payroll Import

Century 22 on 9-6-12 revision of spreadsheet.xml 8438 bytes

Important!! At this point you must validate that your payroll data was
successfully submitted. Follow the steps below to validate the data.

12
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8. Click the blue Process
History link

@ @® ©

i ¥ Actions Help Log off

sul\mitted. Process history ID: 544 ©

110452 Fah-2 37 on 7-25-13 Worksheet.xml 18332 bytes Process History

Another way to view process history is to click
on the Global Actions button

My Pages Y Actions Help Log off

Import

< Actions

© Payroll import successfully submitted. Procg

\iew Process History

racked Issues

Select File...

Century 22 on 9-6-12 revision of spreadsheet.xml 8438 bytes Process H -

Import File

Generate Report

Execute Process

Global Attachments

Global Links

My Settings

My Outbox

Top of Page

9. Select View Process History.

13
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The Process History is a log file that shows either:

® The successful creation of the payroll file
Or

® FErrors that were generated when the file was created.

Note: You may have to click your browser’s refresh button or F5 to see all
these fields filled in.

flo.ln the Success column look for Yes or No, to verify if the process was successful or not.

future steps) go to step 14

If No is displayed, go to step 11.

\_

®@ O

Help Log off

NS

Process History Overview

@ Process History Overview

Process Histo
ry | Q | % Advanced | Showing 50 of 90
Scheduled

Process: User: @

ImportPayroliFile MnAdikovaldav- Yes
adm -
MnAd'kovaldav-
adm

Reviewed:Start Time: Finish Time: Output Files:

B 11/15/112 09:35:41 11/15112 09:36:05 Errorlog ImportPayrollFile LOG

Note: It is your responsibility to delete old process histories that are no longer valid.

~

If Yes is displayed, the process is complete! If you submitted a modification to a previous
payroll open the ImportPayrollFile.LOG file to see which modification number wT assigned
to go with the payroll number. (information needed so you know which payroll to sign in

14
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Note: When errors exist, you need to correct the errors in the payroll and generate a new XML
file to import. When a new file is created, the wT system will generate a new modification
number. You don’t need to be concerned about the file you previously submitted.

11 Open and review the ImportPayrollFile.LOG.

12 Correct the error(s). (Warnings do not stop an XML file from
importing. Errors do and have to be corrected for the payroll
XML file to successfully import.)

Contract ID "110452', Pavroll Humber '37': Created
1 Number '37°
Contract ID "110452', Payroll NHumber '37', Modification
300', Project ID ', Labor Classification "305": Project
ID: Inwvalid walue "55689%" because it was not found in Contract Project List.
Finish Time: 08/08/2013 11:42:55.571

13.60 back to step 3 and repeat all of the steps through 12.

When no more payroll error logs are generated the import process is complete.

The next step after you have successfully imported your payroll is to review, verify and sign it.

15
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To continue on from Step 10

14 Click Home

© @ O
i Y Actions Help Logoff §

Process History Overview

® Process History Overview

\

Process History : Status:
‘ / Q %| Advanced | Showing 50 of 90 No Filter |+

/

deletion| 0 changed

‘ Scheduled

Process: User: Success: @
ImportPayrollFile -+ MnAdikovaidav- Yes

adm -

MnAd\kova 1dav-

adm
Reviewed:Start Time: Finish Time: Output Files:

i 1111512 09:35:41 11/15/12 09:36:05 ®tes Erorlog mtes ImportPayrollFile LOG

15 Apply a filter to sort by (contract number) in the
quick find box. Unsigned payrolls will only be found
under the Vendor Payrolls component.

@ ® ©

Actions Help Log off

" MyPages ¥

® Vendor Payrolls

t;:) Advanced | Showing 8 of 8

|o. 110451|

0 changed

16
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110451 EDGE LINE RUMBLE STRIPES. 0
U010 ULLAND BROTHERS INC*

110451 EDGE LINE RUMBLE STRIPES. 0
03145 GROUND EFFECTS DIRECTIONAL DRILLLING=

110451 EDGE LINE RUMBLE STRIPES. 0
H570 HOVLAND INC*s

110451 EDGE LINE RUMBLE STRIPES. 3
C330 CENTURY FENCE CO“+

16 Click on payroll link

17 Find the payroll you just
imported

© @ ©

sedinai A Actions Help Log off

Home +

= Overview

Contract Certified Payroll O\erview

@ Contract; 110451 - EDGE LINE RUI

Vendor Short Name:
CENTURY FENCE CO*

Vendor ID:
C330

0 marked for deletion | O changed
Payroll: Begin Date: End Date: Phase: Mod Num: ©
22 10/09/11 101511 Initial 0
21 10102111 10/08/11 Under Agency Review 0
20 09/2511 10/01/11 Approved 1

Please refer to the Payroll Workflow guide for next steps in this review, verify
and sign process.
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