Access to MnDOT AASHTOWare Project 
 The first steps

To submit electronic certified payrolls a vendor (contractor or trucking company) first needs two things:
1. Access to the MnDOT AASHTOWare Project Civil Rights Labor (CRL) application 
(page 1 of this document)
2. Access to an individual contract in the MnDOT AASHTOWare Project CRL application 
(page 2 of this document)

The following information is also available on this website:
http://www.dot.state.mn.us/const/labor/civil-rights-labor.html

Vendor Login Access to MnDOT AASHTOWare
Companies that are registered vendors in MNDOT AASHTOWare system can obtain login access for employees or designated representatives to enter payrolls, bidder-quoter and payments by doing the following: 
I. Check that your company is a registered vendor in the MnDOT AASHTOWare Project system by searching the Contractor Lookup System:   
· Contractor (Vendor) Lookup System  Search by Company name or SWIFT ID #. 
· If your company is not listed or needs update information, click on the vendor form link below, complete it, scan it and email the form to LCUsupport.dot@state.mn.us 
· Vendor form for contractors, suppliers and trucking companies. 
http://www.dot.state.mn.us/const/labor/forms.html
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II. Create your personal login ID on the MNDOT Login ID Self-Service website:
III. Download and complete the AASHTOWare user account request for your company by completing the AASHTOWare User Account Registration Form:
Note: Please login and change your password prior to 180 days as it will be locked and you will have to request to be administratively unlocked.  At this time, you will not receive any email notification from the system.
This Login ID and registration form are covered in more detail in the AASHTOWare Self-Service Login ID Guide 6/4/15 (PDF) 

If you have completed these steps and received a confirmation email with your roles listed…  
· Log into wT Civil Rights Labor application to get into the CRL application.

Access to an individual contract 
A vendor (contractor or trucking company) gets access to an individual contract in the MnDOT AASHTOWare Project CRL application through the Request to Sublet process.  After a Request to Sublet has been approved by the Project Engineer, the subcontractor vendor information is entered into the CRL application.  (The prime contractor has access to an individual project after contract approval without going through the Request to Sublet process.)
· Request to Sublet paper forms are still required for all subcontractors

http://www.dot.state.mn.us/const/labor/documents/forms/subletrequestimproved.pdf


· Multiple Truck Owners (MTO’s) will come in on a MTO Request to Sublet form in order to get access for their payroll submissions

http://www.dot.state.mn.us/const/labor/documents/contractdocs/mtosubletform.pdf


· MTO’s will still need to be reported on a Month-end Trucking Report


ELearning Tool
A good place to start developing your knowledge and understanding of the CRL system is to log on to MnDOT’s CRL Interactive E-Learning Tool. 
http://www.dot.state.mn.us/onlinelearning/lcu/crl/
The interactive exercises and reference materials will walk you through the step by step processes for electronic Certified Payroll, Prompt Payment, and the Bidder/Quoter.
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