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DEPARTMENT OF
11 TRANSPORTATION
Minnesota Department of Transportation (MnDOT)
Office of Civil Rights (OCR)
Certified Small Business Micro Grant Program Application

Firm Name: _________________________
Owner Name: _______________________
Address: ____________________________

Phone: _______________________
Email: ________________________
Date: ________________________

Your business home state:
☐ MN
☐ Other
Do you work in Minnesota?
☐ Yes
☐ No
Have you completed business assessment survey?
☐ Yes
☐ No
Indicate the type of expense(s) you are seeking approval for. _____________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
How will this request aid you in your business? _______________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Provide detail description about the assistance you are seeking approval for. ________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

For technical training, you must submit:
1. Additional documentation with this application showing the training content, cost, date(s) and
time(s). For example, the training brochure, course catalog, or other published information.
2. Proof of participation in MnDOT Support Services Program and/or proof of actively bidding.
3. Proof of employment that the employee is employed by the small business firm (if the
training is for an employee)
For other requests, you must submit:
1. A description/picture of item or services you want to purchase and the quote(s) from whom
you are making the purchase with.
2. Proof of participation in MnDOT Support Services Program and/or proof of actively bidding
MnDOT projects/contracts.
How many MnDOT project have you bid on? _____How many MnDOT project have you
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worked on? ____
If you have not worked on MnDOT project or are new to MnDOT, what is your goal in
professional services or highway heavy work? _______________________________________
_____________________________________________________________________________
_____________________________________________________________________________
Amount of the request __________________________
All expenses are reviewed for approval on a case-by-case basis. The following items will NOT
be allowed:
Advertising
Clothing
Trade Shows
Office Furnishings
Fees
Equipment
Salaries/Person Benefits
Utilities
Training that is offered through the MnDOT DBE Business Academy.
Approved requests will be notified by email from the Project Manager.
______________________________________________________________________________
Pre-Approval Review (Internal use only)
Date: __________________

____ Expense Approved

____ Expense Denied

Amount previously reimbursed in current SFY:

$_________________

Amount of this request:

$_________________

Approved not to exceed:

$_________________

Reviewer’s Name: _________________________ Reviewer’s Signature: _________________
Reviewer’s Name: ______________________Reviewer’s Signature: _____________________
OCR Management Approval Signature: ______________________________________
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STATE OF MINNESOTA
AFFIDAVIT OF NONCOLLUSION

I swear (or affirm) under the penalty of perjury:
1.
That I am the Responder (if the Responder is an individual), a partner in the company (if
the Responder is a partnership), or an officer or employee of the responding corporation having
authority to sign on its behalf (if the Responder is a corporation);
2.
That the attached proposal submitted in response to the ________________________
Request for Proposals has been arrived at by the Responder independently and has been
submitted without collusion with and without any agreement, understanding or planned common
course of action with, any other Responder of materials, supplies, equipment or services
described in the Request for Proposal, designed to limit fair and open competition;
3.
That the contents of the proposal have not been communicated by the Responder or its
employees or agents to any person not an employee or agent of the Responder and will not be
communicated to any such persons prior to the official opening of the proposals; and
4.

That I am fully informed regarding the accuracy of the statements made in this affidavit.

Responders’ Firm
Name:
Authorized Signature:
Print Name:
Title:
Date:
Subscribed and sworn to me
this

day of
(day)

Notary Public

My commission expires:
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(Month Year)

CONFLICT OF INTEREST CHECKLIST AND DISCLOSURE FORM
Purpose of this Checklist This checklist is provided to assist responders in screening for
potential organizational conflicts of interest. The checklist is for the internal use of responders
and does not need to be submitted to MnDOT, however, the Disclosure of Potential Conflict of
Interest form should be submitted in a separate envelope along with your proposal.
Definition of “Responder” As used herein, the word “Responder” includes both the potential
Grantee and any sub grantees.
Checklist is Not Exclusive Please note that this checklist serves as a guide only, and that there
may be additional potential conflict situations not covered by this checklist. If a responder
determines a potential conflict of interest exists that is not covered by this checklist, that
potential conflict must still be disclosed.
Use of the Disclosure Form A responder must complete the attached disclosure form and
submit it with their Proposal (or separately as directed by MnDOT for projects not awarded
through a competitive solicitation). If a responder determines a potential conflict of interest
exists, it must disclose the potential conflict to MnDOT; however, such a disclosure will not
necessarily disqualify a responder from being awarded a Contract. To avoid any unfair “taint” of
the selection process, the disclosure form should be provided separate from the bound proposal,
and it will not be provided to selection committee members. MnDOT’s Contract Management
personnel will review the disclosure and the appropriateness of the proposed mitigation measures
to determine if the responder may be awarded the Contract notwithstanding the potential conflict.
MnDOT’s Contract Management personnel may consult with MnDOT’s Project Manager and
Department of Administration personnel. By statute, resolution of conflict of interest issues is
ultimately at the sole discretion of the Commissioner of Administration.
Material Representation The responder is required to submit the attached disclosure form
either declaring, to the best of its knowledge and belief, either that no potential conflict exists, or
identifying potential conflicts and proposing remedial measures to ameliorate such conflict. The
responder must also update conflict information if such information changes after the submission
of the proposal. Information provided on the form will constitute a material representation as to
the award of this Contract. MnDOT reserves the right to cancel or amend the resulting Contract
if the successful responder failed to disclose a potential conflict, which it knew or should have
known about, or if the responder provided information on the disclosure form that is materially
false or misleading.
Approach to Reviewing Potential Conflicts MnDOT recognizes that responder’s must
maintain business relations with other public and private sector entities in order to continue as
viable businesses. MnDOT will take this reality into account as it evaluates the appropriateness
of proposed measures to mitigate potential conflicts. It is not MnDOT’s intent to disqualify
responders based merely on the existence of a business relationship with another entity, but
rather only when such relationship causes a conflict that potentially impairs the responder’s
ability to provide objective advice to MnDOT. MnDOT would seek to disqualify responders only
in those cases where a potential conflict cannot be adequately mitigated. Nevertheless, MnDOT
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must follow statutory guidance on Organizational Conflicts of Interest.
Statutory Guidance Minnesota Statutes §16C.02, Subdivision 10 (a) places limits on state
agencies ability to Contract with entities having an “Organizational Conflict of Interest”. For
purposes of this checklist and disclosure requirement, the term “Vendor” includes “Responder”
as defined above. Pursuant to such statute, “Organizational Conflict of Interest” means that
because of existing or planned activities or because of relationships with other persons: (1) the
vendor is unable or potentially unable to render impartial assistance or advice to the state; (2) the
vendor’s objectivity in performing the contract work is or might otherwise be impaired; or (3)
the vendor has an unfair advantage.
Additional Guidance for Professionals Licensed by the Minnesota Board of Engineering
The Minnesota Board of Engineering has established conflict of interest rules applicable to those
professionals licensed by the Board (see Minnesota Rules Part 1805.0300) Subpart 1 of the rule
provides “A licensee shall avoid accepting a commission where duty to the client or the public
would conflict with the personal interest of the licensee or the interest of another client. Prior to
accepting such employment the licensee shall disclose to a prospective client such facts as may
give rise to a conflict of interest”.
An organizational conflict of interest may exist in any of the following cases:
The responder, or its principals, own real property in a location where there may be a positive or
adverse impact on the value of such property based on the recommendations, designs, appraisals,
or other deliverables required by this Contract.
The responder is providing services to another governmental or private entity and the responder
knows or has reason to believe, that entity’s interests are, or may be, adverse to the state’s
interests with respect to the specific project covered by this contract. Comment: the mere
existence of a business relationship with another entity would not ordinarily need to be disclosed.
Rather, this focuses on the nature of services commissioned by the other entity. For example, it
would not be appropriate to propose on a MnDOT project if a local government has also retained
the responder for the purpose of persuading MnDOT to stop or alter the project plans.
The Contract is for right-of-way acquisition services or related services (e.g. geotechnical
exploration) and the responder has an existing business relationship with a governmental or
private entity that owns property to be acquired pursuant to the Contract.
The responder is providing real estate or design services to a private entity, including but not
limited to developers, whom the responder knows or has good reason to believe, own or are
planning to purchase property affected by the project covered by this Contract, when the value or
potential uses of such property may be affected by the responder’s performance of work pursuant
to this Contract. “Property affected by the project” includes property that is in, adjacent to, or in
reasonable proximity to current or potential right-of-way for the project. The value or potential
uses of the private entity’s property may be affected by the responder’s work pursuant to the
Contract when such work involves providing recommendations for right-of-way acquisition,
access control, and the design or location of frontage roads and interchanges. Comment: this
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provision does not presume responders know or have a duty to inquire as to all of the business
objectives of their clients. Rather, it seeks the disclosure of information regarding cases where
the responder has reason to believe that its performance of work under this Contract may
materially affect the value or viability of a project it is performing for the other entity.
The responder has a business arrangement with a current MnDOT employee or immediate family
member of such employee, including promised future employment of such person, or a
subcontracting arrangement with such person, when such arrangement is contingent on the
responder being awarded this Contract. This item does not apply to pre-existing employment of
current or former MnDOT employees, or their immediate family members. Comment: this
provision is not intended to supercede any MnDOT policies applicable to its own employees
accepting outside employment. This provision is intended to focus on identifying situations
where promises of employment have been made contingent on the outcome of this particular
procurement. It is intended to avoid a situation where a responder may have unfair access to
“inside” information.
The responder has, in previous work for the state, been given access to “data” relevant to this
procurement or this project that is classified as “private” or “nonpublic” under the Minnesota
Government Data Practices Act, and such data potentially provides the responder with an unfair
advantage in preparing a proposal for this project. Comment: this provision will not, for
example, necessarily disqualify a responder who performed some preliminary work from
obtaining a final design Contract, especially when the results of such previous work are public
data available to all other responders. Rather, it attempts to avoid an “unfair advantage” when
such information cannot be provided to other potential responders. Definitions of “government
data”, “public data”, “non-public data” and “private data” can be found in Minnesota Statutes
Chapter 13.
The responder has, in previous work for the state, helped create the “ground rules” for this
solicitation by performing work such as: writing this solicitation, or preparing evaluation criteria
or evaluation guides for this solicitation.
The responder, or any of its principals, because of any current or planned business arrangement,
investment interest, or ownership interest in any other business, may be unable to provide
objective advice to the state.
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DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST
Having had the opportunity to review the Organizational Conflict of Interest Checklist, the
responder hereby indicates that it has, to the best of its knowledge and belief:
Determined that no potential organizational conflict of interest exists
Determined a potential organizational conflict of interest as follows:

Describe nature of potential conflict:

Describe measures proposed to mitigate the potential conflict:

Signature

Date

If a potential conflict has been identified, please provide name and phone number for a
contact person authorized to discuss this disclosure form with MnDOT Contract
personnel.
Name
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Phone:

EXCEPTIONS TO TERMS AND CONDITIONS
A Responder shall be presumed to be in agreement with the terms and conditions of the RFP
unless the Responder takes specific exception to one or more of the conditions on this form.
RESPONDERS ARE CAUTIONED THAT BY TAKING ANY EXCEPTION THEY MAY
BE MATERIALLY DEVIATING FROM THE RFP SPECIFICATIONS. IF A
RESPONDER MATERIALLY DEVIATES FROM A RFP SPECIFICATION, ITS
PROPOSAL MAY BE REJECTED.
A material deviation is an exception to a specification which 1) affords the Responder taking the
exception a competitive advantage over other Responders, or 2) gives the State something
significantly different than the State requested.
INSTRUCTIONS: Responders must explicitly list all exceptions to State terms and conditions
(including those found in the attached sample contract, if any. Reference the actual number
of the State's term and condition and page number for which an exception(s) is being taken. If
no exceptions exist, state "NONE" specifically on the form below. Whether or not exceptions
are taken, the Responder must sign and date this form and submit it as part of their Proposal.
(Add additional pages if necessary.)

Responder Name:

Term & Condition
umber/Provision

Explanation of Exception

By signing this form, I acknowledge that the above named Responder accepts, without
qualification, all terms and conditions stated in this RFP (including the sample contract) except
those clearly outlined as exceptions above.
Signature:_____________________________________________________________________
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